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0 KOHTAaKTHOH paboTre 00y4arommxcs ¢
Ipero/iaBaTesieM

1. O0mue noJrosKeHHst

1.1. Hacrosumee [TonoskeHue 0 KOHTaKTHOH padore 00y4arommXCst ¢ npernojiaBaTe’ieM B YaCTHOM
00pa3zoBaresibHOM YUpexAeHUH BhICIIEro oOpa3oBanus « ToNbsATTHHCKAS aKaJeMHus YIIpaBIeHHs» (nanee
— AxazeMust) OmpeelisieT BUIbI U paBuiIa pacuera oObemMa KOHTAKTHOH paboTbl 00yHalomuxcs ¢
IPEToiaBaTeNeM PH Pealu3aliy 00pa30BaTeIbHbIX IIPOrPaMM BBICLIEr0 00pa3oBaHus — IPOIpamMm
OakanaBprata 1 MaruCTPATypBI.

1.2. [Tonoskenue 0 KOHTAKTHO# paboTe o0yuarolmMxcs ¢ rnpernojasaresieM B AKaJeMuH (Jlajee —
[Monoxenue) pazpaboTano ¢ yueToMm TpedOBaHMI CIEYIONIMX IIPABOBBIX H HOPMATHBHBIX JIOKYMEHTOB:

—®enepanproro 3akona Poccuiickoit Genepannn «O06 obpazoBanuu B Poccuiickoil Genepaunu» ot
29.12.2012 1. Ne 273-D3;

—ITpukaza Munucrepersa obpasoBanus u Hayku Poccuiickoit @enepanun ot 06.04.2021 r. Ne 245
«06 yrBepxaeHun [Topsi/ika opraHu3aiy 1 OCyLIECTBICHHs 00pa30BaTEIbHON JEATEILHOCTH 110
0OpasoBaTeILHBIM IPOrpaMMam BhICIIero o0pa3oBaHus - IporpaMMam OakaiaBpHara, IporpamMmam
CIELUATHTEeTA, MPOrpaMMaM MarucTpaTyphl»;

—¥Ycrapa AxkajiemMuu;

—IPYTHX JIOKAIBHBIX HOPMATHBHBIX aKTOB AKaJeMHH.

1.3. Llesb opranu3aliy KOHTAKTHOH padoTh! 00y4aroLuxcs ¢ mpernojiasarenem — obecneyeHue
KauecTBa OOILEKYILTYPHOM U MpodhecCHOHATBHON TOATOTOBKH 00yUaroLuXcst 110 00pa3oBaTe/ibHbIM
nporpamMam (baxanaBpuaTa ¥ MaruCTpaTypsl), 103BOJIAIONIEE BEITYCKHHKY AKAJEMUH YCIELIHO
paborarts B u3bparHoi cdepe nesTeNbHOCTH, 00/1a1aTh KOMIETEHLHAMHE, CIIOCOOCTBYIOMMMHU €0
COLIMAIBHOM MOOHJIBHOCTH H KOHKYPEHTOCIIOCOOHOCTH Ha PBIHKE TPY/1a.

1.4. KonraktHas paboTa sBJIS€TCH HEOTHEMIIEMOH YaCTbIO BHYTPUBY30BCKOH CHCTEMBI KaueCTRa
obpazoBaHusl.

2. @opMbI M DOPS/IOK PeANH3ANHST KOHTAKTHOI padoThl B AKaieMUH

2.1. O6pasoparenbHas JesTeNEHOCTD 10 00pa30BaTeIbHBIM MPOrpaMMaM ITPOBOIUTCS B (popme
CaMOCTOSITENEHOH paboThl 00y4aomuxcs 1 B popMe KOHTAKTHOH paboThl 00ydarouxcs ¢
[earorn4eckKiMy paboTHUKaMH AKaJIeMUH W (MJIH) JTHLAMHU, IPHBJIEKAEMbIMU AKaJIEMHEH K
peanu3aliy 00pazoBaTEILHBIX IPOrPAMM Ha HHBIX YCIOBHSIX.

2.2. KontakrHas padora 00ydalomuxcs ¢ NpernojaBaTelieM MOKeT ObITh Kak ay THTOPHO#H, Tak U
BHEAYJUTOPHOM, & TAKYKE IPOBOJUTECS B 3JIEKTPOHHOH HH(POPMAHOHHO-00pa3oBaTe/IbHOH Cpejie
AxaneMu.

2.2.1. AynutopHras kKoHTakTHas paboTa 00yuaroLuXcs ¢ npenojasaresieM — 5To paboTa
00yUarmuXCcs M0 OCBOSHHIO 00Pa30BATENBHOM TPOTPaMMBL, BBINOJIHAEMas B YHEOHbIX MOMEIIEHHSX
Axanemuu (ayIHTOPHUSX, TaDOPATOPHIX, KOMIILIOTEPHBIX K/1ACCaX U T.JI.) PH HEMOCPEACTBEHHOM
YUACTHH MPETIOAABATENS, YTO JODKHO ObITh OTPAKEHO B pabOUHX MPOrpaMMax JAHCLHILIHH.
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2.2,2. BaeayuTopHas KOHTaKkTHas paboTa 0O0yHaromuxcd ¢ IpernojasarenemM - 310 padora,
00y9JarOIEXCA 10 0CBOCHUIO 00Pa30BaTENEHON IPOTPAMMEL, BHE PACTIMCAHWS Ay AMTOPHEIX 3aHSTHIA,
YACTO PEANH3YEMAT HA PACCTOIHHH ¢ MCIONIB30BAHHEM VHTepHET-TeXHOIOr M MITH APYTHX CPELCTB,
IIpenyCcMaTpUBAOIIEX HHTEPAKTUBHOE B3aMOIEHCTBHE.

2.2.3. DnexTpoHHas HEPOPMAIHOHHO-06pA30BATENEHAN CPENA - HTO COBOKYIIHOCTh
TEXHOJIOTHISCKHX CPECTB, HE(QOPMAIMOHIEIX U TEIeKOMMYHUKAMOHHEIX TEXHOIOTHi, 37eKTPOHHEIX
00pa30BaTeNbHEIX PECYPCOB [T peanu3anui o0pa3oBaTebHOR i IPYIrHX BHAOB ACATEILHOCTH
AxazeMuH,

2.3, YueOHrle 3anATHs N0 JUCHHILIHHAM, IPOMEIKYTOUHAS aTTeCTaIla 06y YaIomuXes 1
roCy/IapCTBEHHAd UTOT'0BAsA ATTECTAlE 00YHaroLIXCs IPOBOAITICI B (POPME KOHTAKTHOM paboThI U B
(popme camocToATeNRHOM paboTh! 00yJaroInuxes, PaKTAKA - B GOpPME KOHTaKTHOH paGoTel 1 B MHEIX
{popmax, onpenensieMbrx AxageMueH.

2.4, KorrakTHad paboTa IpH NPOBeeHUN yUeOHBIX 3aHITHH [10 JUCIHIIIALAM BKIOHAET;

—3aHATHA JEKITMOHHOTO THIA (JIeKIIHH ¥ HHEIe YIeOHBIC 3aHATHS, IPeIyCMaTPHBAIOIIHE
IPEerMYIIECTBEHHYO Nepeiady yueOnol HHbopMalyy neJaroruyeckyMu paGoTHHKaME AKaIeMHH 0
(M) JTHnEM, IIpPIBJTeKaeMI:IMH AK&HGMHGH K peaﬂmaupm 06pa30BaTeJILHLIX OPOTPAMM Ha HHBIX
YCIIOBHIIX;

—3aHATHS CEMHHAPCKOTO THIA (CEMUHAPHI, TPAKTHYECKHAE 3aHATH, IPAKTHKYMEI, na6opaTopHme
paboThl, KOTOKBHYMEI M HHBIC HAJOTHIHBIE 3AHATH ),

—IPYIHIOBHIE KOHCYIbTALHH;

—HHIMBAAYATBHYIO paboTy 00YYAIOMIXCA C I1earOrHUecKiMY paboTHIKAME AKafeMury # (1)
NHIAMH, IPUBIEKAEMEIME AKaJleMHel K peanuzaniy oOpa3oBaTe bHEIX [TPOrPAMM Ha MHBIX ycnomﬂx (B
TOM YHCIEC HH,I[I/IBHI[yaJILHBIe KOHCYJIBTAINH),

—HMHY KOHTaKTHYIO paGoTy (ipu HeoOXOMMMOCTH), MPE1yCMATPHBAIOILYIO TPYIIIORYIO HIIU
MHMBHAYaNbHYIO PAGOTY 00YUAOIIMXCS ¢ NeAaroTHICCKIMH paboTHHKAMH AKa/IeMUH 1 (HITH) JIHIAMH,
NMPHBIEKACMEIME AKaIEMHCH K peatu3alyy 06pasoBaTebHEIX [IPOrpaMM Ha MHEIX YCIOBHAX,
OIpeaeIIeMyIo AKaTeMUeH CAMOCTOATENBHO,

2.5, O6pem KOHTAKTHOH paboTh! onpeIeNseTcs 00pa3oBATENbHEIME IPOTPAMMAMH AKaJCMuH.
Hacer, BeIzieIEMSBIC HA KOHTAKTHYIO paboTy 06yHarOIIiXcst ¢ PenoasareneM (1o BuiaM yaeGHpIX
SAHATH), yKasbBaroTes B pabodem yueGHOM IuiaHe 00pasoBaTenbHON nporpaMMel. KonTaktuas pabora,
yKasaHHas B pabouel mporpaMMe THCUHMILTHHEL, JODKHA COOTBETCTBOBATE AHANOTHMHOM rpafe yuebnoro
TUTAHE TT0 COOTBETCTRYIONEMY HATIPARICHITIO,

2.6. B AkaieMHH B COOTBETCTBHA ¢ pabounM yueSHbIM TUIAHOM H KaNeHapHLIM yUeOHEIM
rpadrkoM o Hadaka neproia o0ydeHns 1o odpa3oBaTebHbIM HporpaMMan (pOpMUPYeTCs paciucaHie
yueOHbIX 3aHATHH Ha COOTBETCTBYIOMME nepuo,1 00yUueH s, IPOBOIUMBIX B (OPME KOHTAKTHOH padoThl,

TpogomxuTebHOCTE Y9eOHOTO 3aHATHI B popMe KOHTAKTHOH paboTer coctasnser 90 munyt. llpn
9TOM AKaIeMus IPeayCcMaTpUBaeT NepePLIBEl MEKAY YUeOHLIMU 3aHATHAME 5 MHHYT, Mekay BTOpo# 1
Tperbelt mapoi nepepsis 30 MUHYT. _

2.7. B AkageMuH NpOJOKATENEHOCTE KAHUKYIL B TeYeHue yueOHOoro roja CoCTaBIseT:

~TIpH TPONODKATENLHOCTH 0DYICHHS B TeuerHne yueGHoTo roxa Gonee 39 Helens - He MeHee
7 Benens i He Oonee 10 Henenn,

—IIPH TPOIOIDKHTEIHHOCTH 00yUeH s B TeUeHHe YueOHOTO rofja He MeHee 12 Heznens 1 He Gomee
39 Hemens - ne Menee 3 Hesenb U He bonee 7 Helelb.

~Ip¥ TPOITOIHKATESIILHOCTH 00yIeHHS B TeUeHHe yueOHoro roja Menee 12 Hemens - ie Gonee
2 Heemb.

1Ipu pacuere IPOXOIKATEABHOCTH O0YICHHS 1 KaHmcyn B YKQ3aHHYIO IPOJIO/DKHTENBHOCTE HE
BXOZAT Hepabowre MPasAHHIHEIC i, B AKageMun ocyImecTsIeHue 00pa3soBaTENbLHON NEATEIBHOCTY 10
00pa3oBaTeNbHEBIM IPOTPAMMAM B HEPAaOOUHe IIPAa3IHHYHEIE AHH HE TPOBOIHTCS.

2.8, [l npoBeeHmns 3auaTHH JEKITMORHOT0 THIA yUeOHEIe TPYNIEI MOTYT 0OBLEANHATHEA B
yueOHBIe ITOTOKH, 1S MPOBEACHAS THCIHMIUTMH O0IIEero XapakTepa H pallHOHATEHOTO HCIONB30BaAHHS
pabouero BpEMEHH IIPENoaBareliel BO3MOIKHO 00bEHHEH e B OHH YueOHbIt 10TOK Y4eGHBIX TPy
110 PasHIHBIM HATIPABICHHIM MOATOTOBKH. '

Jnst IpOBEACHHS 38HATHI CEMIHAPCKOTO THIIA PEKOMEHI0BaH0 GopMEpoBaHHe YHeOHbIX TPYIIT
00yHalOMIXCcs TICIEHHOCTHIO He Oortee 30 uenoBek U3 Ynena o6yHarmumxes 1o 0JHOMY HallpaBIeHHIO
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IOATOTOBKH, 3aHATHSI CEMHHAPCKOTO THIIA TEPOBOIATCS A 0xHON yuebuol rpynmnsl [Ipu
1e00XOAUMOCTH BO3MOXKHO 00BEIMHEHHE B 0/HY yueOHYIO TpyNIy 00y9arolIHXCs IT0 Pa3IHIHbIM
HalpaBIeHAAM IIOATOTOBKH.

[Ipu npoBeneHny TabopaTopHEIX paloT W MHEIX BHOB HPAKTHYECKUX 3aHATHI yaeOHad IpyIna
MQIKET Pa3AcIITEC Ha IOATPYIIEL

JIiis IpoBeIeHUA NPAKTHIECKIX 3aHATHH 110 (DH3HYECKOH KyJIBbTYDPE | CIIOpPTY (q)mnqecxon
nmoarotoske) GopMupyiorTcd yueOHbIe TPYIIEl THCISHHOCTRIO He Gonee 20 4emoBeK ¢ y4eToM COCTONHHA
3/I0pOBLS, PHIMUECKOTO PAsBUTHA U QH3NICCKOM TOATOTOBIEHHOCTH obyuatomixes. Jomyckaeres
IPEBHIIIEHHE YHCIIEHHOCTH 00yYalomuXcs B ouo y4eOnoi rpynne He bolee, 4eM Ha 2 YeIOBEKA.

2.9. B AKaJieMHH B NIpOIecce peann3aiy KOHTaKTHO! pa0oTEI IPeIyCMOTPEHO IPHMEHEHHE
HHTEPAKTHBHBIX (POPM yueOHBIX 3aHsTHH, 00ecIcurBaIoIIuX pa3sBUTHE Y 00y4AlOIINXCs HABLIKOB
KOMaHIHOM paboThl, MEKIHIHOCTHON KOMMYHHKALMH, IPHHATHS PeIICHUH, THASPCKUX KAaueCcTB. B oTux
HeNsX IPeIyCMaTPUBAETCS IPOBEIEHME UHTEPAKTHBHBIX IEKIWH, IPYNNOBBIX THCKYCCHH, POJICBBIX UID,
TPEHHHIOR, AHAA3 CHTYaIpi i HMHTALMOHHBIX MOJIeNeH, a TaioKe IperioJaBakne JCIUILINE B opme
KypCOB, COCTABICHHBIX HA OCHOBE PE3YJIETATOB HAYYHBIX HCCIEI0BAHMI, IPOBOIUMBIX AKaJeMHUeH, B
TOM YHCJIE C Y4eTOM PErHOHANLHEIX 0COGEHHOCTEH IIPO(heCCHOHANBHOM NEATEIbHOCTH BBITYCKHAKOB U
notpebrocrel paboromarenci.:

3. llpasuna pacuera 0dbeMa KOHTAKTHOH paboTel

3.1, O6neM yacoB KOHTAKTHOH paboThl paCCUHUTEIRAETCS B AKAZAEMUYECKHX Jacax Ha OCHOBE
YTBEPIKIEHHOro pabodero yaeOHOro IJIaHa JaHHOTO HallpaBIEHMs MOArOTOBKE. B kayecTse
VHAQHIHPOBAHKON €/IMHALBI U3MEPSHHIS TPYI0EMKOCTH KOHTAKTHOH paboTh! MpH yKazaHUH 00BeMa
06pa3oBaTeNbHON [IPOrPAMMBE i €8 COCTABHBIX YacTell NCIOIB3YEeTCs 3a4eTHAs eAHHALA. 3a4eTHAS
eJMHHILA 715t 00pa3oBaTENIEHEIX IIPOTPaMM, pa3padoTaHHBIX B COOTBETCTBHH C (helepalbHEIMH
rOCYIapCTBEHHEIME 00pa3oBaTeIbHBIME CTAHIAPTAMH, SKBHBAICHTHA 360 aKafeMAIeCKHAM uacam (IpH
IPOROJDKEHUH AKAJICMHIECKOT0 daca 45 MHHYT). Benuunna 3a4eTHON eIHHULL! IBITACTCA SAHHON B
paMKax xaxzaoro padouero yaeOHOTo IIaHa 00pa3oBaTeNbHEIX [IPOIPAMM, PEAIM3YEMBIX B AKAIEMHH.

3.2, MakcHMATLHEIH 00heM KOHTAKTHOH paGoThl 00yUalomuxcsa He MOJKET COCTaB/IATh foee 36
AKaJeMHIECKHX YACOB B HEIemo (B CpeIHeM 3a MONHEIE nepro 1 00ydenns o o0pa3oBaTenbHOA
IIPOTpaMME), BKIIIOUAs BCe BHBI KOHTAKTHOH yaeOHoH paboTel 10 0CBOEHIIO 00pasoBaTebHON
IIPOrpaMME! 1 (GaKyIETATHBHEIX JUCIHIUIFH, YCTAHABIMBACMBIX AKaJeMueH IOMOIHHTEIBHO K
SABIISIONIIXCS He0OR3aTCILHBIME ISl H3YYEeHHSs 00y YarOIMMHCS.

" 3,3, MUuHEHMATBHBIH 00BeM KOHTAKTHOH PaboTL 06YUAIOIINXCS ¢ IPEN0AaBATENEM BIIOYACT BCE
BUJIBI Ay IUTOPHOM paGOTH B COOTBETCTBUM C yTBEPXKICHUEIM pabotuM yueOHEIM MIaHOM T10
HAITPABIICHAIO IIOATOTOBKHM T10 COOTBeTCTBy}omeH dopme obydeHus Wi HH MBIy &b HbIM y4yeOHEIM
IaHOM 00YHaroNerocs.

3.4, MEHEMAIIBHEI 00BeM KOHTAKTHOH paboThl 06YHAIOLIMKCS ¢ IPEHOaBATEIEM B AKaeMHH
COCTABJIAET: ‘

npu ouHOU ghopme obyuenusa:

- 178 6aKaTaBpHATA M MATHCTPATYPHI He MeHee 4 AKAJEMHIECKAX YACOB B HEJICTTTO]

Apu OUHO-3004HOT opme. -

- i DaKaNaBpHAaTA W MarHCTPATYPEl HE MEHee 2 akafeMHYeCKHX YacoB B Helemo,

CooTHomreHHe 00BEMOB OTACIBHLIX BHIOB KOHTAKTHOH paboTsl ompejerndeTcs o0pazoBaTe/bHoNH
IporpaMmoli B COOTBETCTBHH ¢ TPeGOBaHUIMI (eACPANBHEIX TOCYAPCTBEHHBIX o6pa3013aTeanbD(
CTAHOAPTOB BhICIIEro 0Opa3oBaHusL.

3.5. O6neM uacoB KOHTAKTHOH paboTLI BKIIOUAET B ceO:

—yackl B3 yIeGHOTO TIaHa Ha JNEKIHH;

—4aChl H3 YIeOHOTO IIAHA HA IIPAKTHYECKIC 3aHATHSL;

~9aCHl M3 YIeGHOTO IUIaHa Ha TabopaTopHEle paboThl;

—gachl, OTBEACHHEIE HA PYKOBOJICTBO NPAKTHKOMH;

—YacEHl, OTBEIEHHBIE Ha ITPHEM IPOMEXKYTOTHOM aTTeCTallHA H FOCyJapCTBEHHON HTOTOBOH
ATTeCTATIHH, '

—YaCHl, OTBEIEHHAIE HA PYKOBOICTBO BEITYCKHOU KBATH(HKAIHOHHON paboToi;

—4AaCHl, OTBEEHHEIC HA KOHCYJIBTALHH,
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3.6. J{1s OATBEPIKACHHAS BEITIONHEHHS TpeboBanuit GeAepanbHEIX TOCYAAPCTBEHHLIX
00pa3oBaTeNbHBIX CTAHAAPTOB BRICINEr0 00pa3oBaHMs B HACTH KaJPOBEIX YCIOBUN pealn3alluy
obpazoBaTeIbHOH NPOrpaMMBl, IPOBOAKTCS pacueT o0beMa KOHTAKTHOH paboTeI 110 06pa3oBaTeTbHOM
IPOrpaMMe PasiebHO [0 Kakaol hopMe 0GyUeHHSL.

4, Ilopsixok yTBep:KACHUS H3IMEHEHHIT 0/ I0KeH ST

4.1. Hacrosrlee MON0XKEHHE BCTYIAET B CHITY CO AHS €TO YTBEPXKACHHS NMPE3HACHTOM AKAJEMHH H
neifcTByeT 10 OTMEHEI HITH 3aMEHB! HOBEIM.

4.2. Bce M3MEHEHHS HACTOSIIETC TOIGKEHHS M JOIIOJIHEHNA K HEMY O(OPMISIOTCS TIPHKA3ZAME
Ipe3nfeHTa AKaJIeMHH.



