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1. OBIIAA UH®OPMALIUA

PabGouas mporpamma AUCHUIUIMHBL « TexHuueckuti mekcmy COCTaBJ€Ha B COOTBETCTBUU C
TpeboBaHUsIMU  (heIepaibHOTO TOCYJIapCTBEHHOTO O00pa30BaTEIBHOTO CTaHJApTa  BBICIIETO
oOpazoBaHusi — OakamaBpuiaT TIO HAMpaBICHUIO TOATOTOBKU 38.03.02 «Menedcmenmy,
YTBEP)KACHHOTO Tpuka3oM MuHuUCTepcTBa oOpa3oBaHusi U Hayku Poccuiickoit ®eneparnuu
12.01.2016 Ne 7 u yaeOHOTO TIaHA HAMpPaBICHUS MOATOTOBKH 38.03.02 «Menedcmenmy, npoduib
(mporpamma OakaiiaBpuara) « Ynpasnenue opeanuzayueiiy.

Tpynoemkocts maucummummabl: 2 3ET / 72 akamemuueckux yaca, B TOM 4wmcie: 24 daca
KOHTAKTHOU paboThl U 48 4acoB CaMOCTOATEIHHON PabOThl 00yUYaIOIIUXCS.

Pacnpenesienne 4acoB AMCHMIIMHBI IO CEMeCTPAM M BHAaM 3aHATHI (110 y4eOHOMY IJIaHY)

KoanyecTrBo yacoB

Buj yue0Hoii padoThI Beero 1o Cemectpbl
yueOHOMY
nany 1 |2 |3 (4 |5]|6 7 8
KonrakTHas padora (Bcero): 24 24
B TOM YHCJIC:
Jlexumu 4 4
[IpakTuueckue 3aHATUS 16 16
KoHTposnb camocTosTeNbHOM paboThI 4 4
(KCP)
CamocrosiTesibHasi padora (Bcero): 48 48
Buabl npomMekyToO4HOI aTTecTanun 3auer 3auer
OBIIASA Yacel: 72 72
TPYA0EMKOCTh ]
JAUCHUILIMHBI: 3au. en.: 2 2

2. OEJIM U 3AJJAYU JUCHUTTJIMHBI

[lenpr0 MUCHUIIIUHBI SIBISETCS M3YYEHHWE METOOJOTUU CO3/IaHWs HOPMATHBHO-TIPABOBBIX
JIOKYMEHTOB, TMOJy4YEHHE IMPEACTaBICHUS O CIOcO0ax OMHMCaHUs MPOUEAyp MNpoecCHOHAIBHON
JESTENIbHOCTH, TMPUOOPETEHWE HABBIKOB COCTaBICHHS M O(OPMIEHUS TEXHUYECKOTO TEKCTa,
JIOKYMEHTOB KOMITAHHH, TEKCTA BBITYCKHOW KBATH(DUKAIIMOHHON paOOTHI.

B 3agaun muCHUIIITUHBI BXOIUT:
- COCTABJICHHE TEXHOKAPTHI MPOLEAYP ACITEIBHOCTH;
- COCTaBJICHHE MaKeTa JOKYMEHTOB B COOTBETCTBHH C MPABHIAMHU JOKYMEHTO000POTA;
- TUTAHUPOBAHKE MTOCIICIOBATEIILHOCTH U3JIOKEHUS, oOecrieunBas pa3sutue TeMbl BKP;
- odpopmiienne 6nbIMorpadUUIecKoro ONMUCaHus UCTIOIB30BAHHBIX PECYPCOB;
- conpoBoxaeHrne U odopmienue Tekcta BKP rpadudueckoit, TabimuHON H WHOM

WJUTIOCTPALIMEN.



3. MECTO JUCHUIIJIMHBI B YYHEBHOM IIVIAHE

VYueOHas nuctmIuinHa « TexHuueckull mekcmy OTHOCUTCS K 00s3aTenbHON YacTu. bioka.l —
Jucuumunesl (Moynau). M3yuenne jaHHOM TUCHMIUIMHBI 0a3UPYIOTCS HA MaTepualle, U3y4YeHHOM B
pamMKax IUCUUILUINHBI «PyCCKUI S3BIK».

3HaHUs, YMEHHMs M HaBBIKM, NPUOOpPETEHHBIE B pe3yjbTaTe H3YYEHUS IUCLUIUIMHBI
«TexHU4YeCKHi TEKCT», OYIyT HMCIOJIB30BAHBI NPH HANMCAHUHM BBITYCKHOW KBaTH(PHUKAIMOHHON
paboThl, a TaKkKe B IIpolecce NOArOTOBKM U IPOXOKIACHUS TOCYJapCTBEHHOH MTOroBOM
aTTeCTaLlUN.

Taxoke, IpoxokJaeHne 00ydYaIOIMMUCS JAHHOW NUCIMILIMHBI IOMOXKET UM B AajbHEHIIen

po(heCCHOHATTLHOM JISATSIIBHOCTH.

4. IIJIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 1O JUCHUMIIVIMHE JJIA
®OPMUPOBAHUS KOMIETEHIMI OBYUAIOIIUXCSA
PesynbraTel OCBOEHHMsI 00pa3oBaTENbHOM MpOrpamMMbl (KOMIIETCHIIMH OOYYarOLIHXCs)
OTIPENIeNIAIOTCSL TPEOOBAaHUAMH (PelIepaTbHOTO TOCYIAPCTBEHHOTO 00pa30BaTENBHOTO CTaHIapTa I10
HanpasieHuto. [Inanupyemsle pe3ynbTaThl 00yUEHHs MO AUCUUIUIMHE (3HAHMS, YMEHUS, HABbIKN)

00ecrneynBaroT AOCTHUIKCHUC PE3YJILTATOB OCBOCHUS O6pa3OBaTCHLHOﬁ IIporpaMMmsl.

HJIaHI/IpyeMbIe pe3yJabTaThbl

HanmMeHoBaHHEe KOMIIETEHIIMH
oﬁyqem/m Mo TMCIHMIIJIMHE

HIn¢p xomnereHuHU

3HaThb:

- (pyHKIIMOHANIBHOE 3HAYEHUE
o(pHIMaIBEHO-IETIOBOTO CTHIIS;

- paznuuue CTWIEH peduu U NpaBuia
UCIIOJIb30BAaHUS UX B IIPAKTHKE
oO1IeHus.

Ymers:

- JIenaTh NpaBUIIbHBIN
CTHJINCTUYECKHUH BBIOOpP KHUKHOMN

CIOCOOHOCTh K KOMMYHMKAIIUU B
YCTHOHM M MMCbMEHHOM Qopmax Ha
PYCCOM M HHOCTPAHHOM S3BIKaxX

JIEKCUKH IIPU COCTABJIEHUU
JIOKYMEHTA;
- YYUTBIBATh CUTYAIMIO OOIICHHUS,

OK-4 JUTSL pellieHus 3a/1a4 COXPaHSATh CTUJIb PEUU JJO KOHIIA
MEKIIMIHOCTHOTO U BBICKA3bIBAHMS,
MEXKYJIbTYPHOTO Pa3BUTHUS - IJIAHUPOBATh
MTOCJICIOBATEILHOCTE M3JI0KEHHUS B
JIEJIOBOM TEKCTe, oOecIieunBas
pPa3BUTHE TEMbI 1 OCHOBHOM
MBICJIH.
Baagers:
- HaBBIKAMH CO3JIaHHUS KOHTCHTA
JIEJIOBOTO COOOIIEHUS B
COOTBETCTBUHM C MIOCTABICHHOM
HENBIO.
OIIK-1 BJIAJICHIC HaBBIKAMU IOMCKA, 3HaTh:
aHaJn3a ¥ UCITOJIb30BaHUS - HOPMaTUBHO-IIPaBOBYIO
HOPMATHBHBIX U TTPABOBBIX JIOKYMEHTAIIUIO.
JIOKYMEHTOB B CBOEM YMeTh:




HIn¢p xomnereHuHU

HanmMeHoBaHHEe KOMIIETEHIIMH

HJ'IaHI/IpyeMbIe pe3yJabTaThbl
oﬁyqenml Mo TMCIHMIIJIMHE

npohecCuOHaIbHON NesITeNbHOCTH

- AHAJIM3UPOBATh U COCTABJIATH
HOPMAaTHBHBIC U NPABOBHIC
JOKYMCHTEIL.

Baagers:

- HaBbIKaMH COCTAaBJICHUA IIaKECTa
JIOKYMEHTOB B CBOCH
po(heCCHOHATTLHOU IS TEIILHOCTH.




5. CTPYKTYPA U OFBEM JIUCHUIIJINHBI

CemecTp uzyuenus: 7

Buanbl yueoHoi pa6oThl

KonTakTHas padora CamocrosiTeqibHasi padoTa IpomexyT @
opMupye
Paznen, (B yacax) oYHas pMupy
®opma TeKyLero Mble
MOayJb Iloapasnes, Tema aTTecTauu
ex NpaKTu4 (popmbI oprannzanun o KOHTPOJISI KOMIIETEHII
ecKue KCP B Yacax CaMOCTOSITeJIbHOM 174
un B yacax
3aHATHS padoTsl
Tema 1. OcobeHHOCTH H
MpaBHJIa TIOCTPOCHUS
P P [ToBTOpEHNKE . OK-4,
TEXHUYECKOTO TEKCTa. 2 2 6 . VYcrHblid onpoc
MPOMAEHHOTO MaTepurana OIIK-1
Ornucanue mpoueayp
JIeSITEeTEHOCTH
Tema 2. JIoKyMeHTHI, VYerHbIi onpoc,
periaMeHTHPYIOIIIE 5 6 [ToBTOpEHUE IIpOBEpPKaA OK-4,
Moy 1 ACKTCIBHOCTD TPOiIECHHOT0 MaTepHasa BBITIOJTHEHHBIX OIIK-1
" . | opraHu3anuu i
Texamaeckmii | °P 8 3a/laHnH
TEKCT
Tema 36> . TexHokapra kak . VeTHBIi ompoc,
CII0CO OBTOpEHHE
OKyMe oBa 4 6 o P MIPOBEPKA OK-4,
JIOKYMEHTHPOBaHHS - MPOIIEHHOTO MaTepuana
‘ P P p ’ BBITTOJTHEHHBIX OIIK-1
MIPOLIECCOB AEATEIBHOCTH MOATOTOBKA K TECTY .
OpraHH3aIIH 3aJI1aHUM, TecT
Moxyis 2 Tema 4. TpeboBanus K YcTHBIH ompoc,
Ha JHLHZ ’ conepxanuto BKP. Tema ) 4 10 IloBTOpenue IIpOBEpKa OK-4,
TeK)(/:T " BKP. IIpobnemaTrka u HPOMJICHHOTO MaTepuaa BBIIIOJIHEHHBIX OIIK-1
AKTYyaJIbHOCThH 3aﬂaHI/Iﬁ




Buanbl yueoHoii padoThI

KonrakTHas padora CamocrosiTeibHas padora Ipome:yT Doprove
Paznen, (8B yacax) o4Has PMUpY
®opma TeKyl1ero Mble
MOIYJIb Moapa3ae, Tema aTTecTanu
eK NpaKTu4 ¢opmMbI Opranuzanun a KOHTPOJIsI KOMIIETEHII
ecKue KCP B Yyacax CaMOCTOSAITeJIbHOM 1011
M B Yacax
3aHSATHSA padoThl
VYerHBI onpoc,
Tema 5. TpeboBaHUs K ) 6 IToBTOpCHNHE poBEpKa OK-4
odopmirenuto BKP MIPOHWEHHOr0 MaTepuana BBINIOJIHEHHBIX
penaKkTHpoBa 3aaHui
Hue Tema 6. [{lutupoBanwue, YeTHBIH ompoc,
CCBUIKH, 2 10 IToBTOpEHNKE IIpOBEPKaA OK-4
oubnmorpaduveckoe MPOIIGHHOTO MaTepuaa BBITIOJIHEHHBIX
OIMMCaHUuE 3aJIaHUN
o IToaroroBka x
dopma IpOMEKYTOUHON aTTECTALUN N
4 4 IIPOMEKYTOUHOU
3aver
aTTeCTALUH
4 16 4 48 - 0
Hroro

72




6. COAEPXAHMUE JUCIHHUITIINHbI
Monyab «TexHu4ecKkuii TeKCT»

Tema 1. Oco0eHHOCTH W NMPABUJIA MOCTPOEHHMS] TEXHHUYECKOr0 TekcTa. Onucanue
Nnpoueayp AessTeJbHOCTH.

[lonarue «mpoueaypa IesATENbHOCTH». TexHudeckoe mnucarenbecTBO. OcoOeHHOCTH U
IIpaBWJia MOCTPOCHUSI TEXHUYECKOTO TEKCTa. YUYacCTHUKU paboThl Haj JoKyMmeHTanueil. OueHka
KauecTBa WU CTPYKTYypbl JAOKyMeHTauuu. CraHpapTuzanus JOKyMEHTauuu. MeTonosiorus
UCTOJIBb30BaHUSI W Pa3pabOTKH HOPMATHUBHO-IIPABOBBIX JOKYMEHTOB, MEXAYHApOIHBIX U
OTEYECTBEHHBIX CTAHJAPTOB B MPOPECCUOHATHLHON 00JIACTH.

Tema 2. /lokyMeHTBI, perJiaMeHTHPYIOLHe AeITeJIbHOCTh OPraHu3aluH.

Knaccudukanuss H0KyMeHTOB. OTallbl NPOESKTHUPOBAHUS JOKyMEHTOB. PacmnosokeHue
uHpopmanuu. Kauecrso nndopmarun. @urypsl onucanusl.

@opMUpOBaHUE KOMIUIEKTa JOKYMEHTOB. BHYTpeHHHE JOKyMEHTbl OpIaHU3allNH,
ONMCBIBAIOLIUE AeATeNbHOCTh. HopMaTnBHO-IpaBoBas nokyMeHtanus P®. MexayHapoaHsle
OTEYECTBEHHbIE CTAHAPTHI B MPOPECCHOHATBHON 00JIaCTH.

Tema 3. TexHokapra Kak cmoco0d JOKYMEHTHPOBAHHSI IPOLIECCOB AEATEJIbLHOCTH
OpraHM3anMM.

Omnpenenenne NOHIATUS «IPOLECC, «Ipoueaypay. CTpyKTypa T0KyMEHTa.

Monyab «Hay4Hbli TEKCT U peIaKTHPOBAHME»

Tema 4. TpeOoanua k copep:xkanunio BKP. Tema BKP. Ilpodaemarnka mu
AKTYaJIbHOCTb.

Omnpenenenue KIOYEBOro MOHATHUS Mpoekra. OmnpeneneHue Ienu, 3aaay, MpeaIMera,
oObekTa, mpakTHdyeckoil 3HaunMoctd BKP. Omnpenenenue  akTyaabHOCTH — IIPOEKTA.
CrpyKTypHpOBaHHE UCIIOJIB3YEMOT0 MaTepuasa B COOTBETCTBUY ¢ runore3oii BKP.

Tema 5. TpeGoBanusi k opopmiaenuro BKP.

Odopmienune ydeOHO-HAydyHOTO TeKcTa (riaB, maparpadoB W T.a.): WPHQPT, KETJb,
BbIpaBHMBaHUE, oopMIiIeHHE ab3a1ia.

OdopmiieHne pUCyHKOB, AMAarpaMm, CXeM, Ta0JIuL, rpa)uKoB.

Tema 6. luTupoBanue, cCblIIKH, OMbIMOrpadguyecKoe onucaHme.

OO6mue TpeOoBaHMS K LUTUPOBAaHMIO. Buapl 1uTar, cChUIOK (BHYTPUTEKCTOBBIE,
MOJICTPOYHBIE, 3aTeKCTOBbIE). [IpaBuina odopmieHus HUTATHI, CCHUIOK.

bubnuorpaduyeckoe omnucanue cmucka wucnonb3oBaHHbIX B BKP  wucrounukos B
cootBeTcTBUM ¢ ['OCT.

[Torick M O0TOOp MCTOYHMKOB HAYYHOM JIUTEPATYpbI, 3JIEKTPOHHBIX HH(OPMALMOHHO-
00pa30BaTeNbHBIX PECYpCOB, HOPMATHUBHBIX JOKYMEHTOB M MEPUOAMYECKUX H3TAHUM JUIS

ganucauusd texcrta BKP.



7. CAMOCTOSATEJIBHAS PABOTA OBYYAIOIIIUXCSA

B pamkax naHHON y4eOHOM TUCHMIUIMHBI 00y4YarOIIMEecs BBIIOIHAIOT CAMOCTOSITENbHYIO
BHEAYJUTOPHYIO paboTy B BUJIE€ MOBTOPEHUS MpOiaAeHHOro MaTepuana (TeMbl Ne 1-6), u3ydyenus
JONIOJTHUTENBHOTO TEOpPEeTHYEecKoro marepuana (tembl No 2-6), BBINOJHEHHS HPAKTUYECKUX
3aganuil (TeMbl Ne 2-6), HoaroToBKH K TecTy (TeMa Ne 3) 1 IpoMeXyTOUHOM aTTecTaliy.
8. OBPA30OBATEJIBHBIE TEXHOJIOI'MU

Ilpy wm3yueHMM JAHHOM IUCHMIUIMHBI MCIOJB3YIOTCS CIEIylolue 00pa3oBaTelbHbIE

TCXHOJIOTHUH:

Bup odpa3oBaTtenbHoii ®opma npoBeieHUs
TeXHOJIOTHH 3aHATHUS

Tema 3ansaTus

Tema 1. OcobeHHOCTH U
NpaBUiIa MOCTPOCHHUS Texnonoeus npobremHo2o
TEXHUYECKOro Tekcra. Onucanue 0OyueHus

IPOLEAYP ACATEIHHOCTH

Jlexyus-npezenmayus
Jlexyus ¢ sanemenmamu
0bpammoll ces3u

Tewma 2. JIokyMeHTHI,
peraaMeHTHpYOIINe Tpaouyuonnas mexnonocus IIpakmuueckas paboma
JIeSITeJIbHOCTh OpraHu3aluu

Tema 3. TexHokapTa Kak crnoco0 Ilpakmuueckas paboma
JIOKYMEHTUPOBAHHUSI TPOLIECCOB Tpaouyuonnas mexnonocus
JIEATEIIbHOCTU OpraHu3aliu Tecmuposanue

Jlexyus-npezenmayus

Texnonoeus npobremHo20
Jlexyus ¢ snemenmamu

Tewma 4. TpeboBanus

o0byuenus .
coaepxanuto BKP. Tema BKP. Yy 00paAmMHOlL C853U
[TpobnemaTnka U aKTyaqTbHOCTh

Tpaouyuonnas mexnonocus Ilpakmuueckas paboma
Tema 5. TpeboBanus

Tpaouyuonnas mexnonocus Ipaxmuueckas paboma
obopmienno BKP
Tema 6. LlutupoBanue, CChUIKH,

Tpaouyuonnas mexronocus Ilpaxmuuecxas paboma

ounbamorpaduIecKoe ONMcaHue

9. TEKYIIUA KOHTPOJIb YCHEBAEMOCTH MW NPOMEXYTOYHASA

ATTECTALMA ITO JUCIUITIJIMHE

9.1. ®opmMbI KOHTPOJIS 110 AUCHHUILIMHE

Texymmii koHTposb. B mpouecce usyuyeHus y4eOHOM IUCHMILIMHBI OOydaroluecs
Y4acTBYIOT B YCTHBIX TEOPETUYECKHX OIPOCAaX, BBINOJHAIOT INPAKTUYECKHE 3alaHus, TeECT.
Pe3ynbTaThl 1aHHBIX BUJOB padOT SIBISIOTCS OCHOBAaHMEM JJISi BBICTABJIEHUS OLEHOK TEKYIIETo
KOHTPOJISI MO0 JaHHOM yueOHOH nucuuiuinHe. BrimonHenue Bcex paboT M TecTa SBISIETCS
o0s3aTebHBIM 1711 Bcex oOyuaromuxcs. OOyyaromuecs, He BBINOJHUBILNE B TOJHOM O0beMe
BCE MPAKTUYECCKUE 3a1aHUS U TECT, HE JOIyCKAKOTCS K MPOMEKYTOYHON aTTeCTaluy 110 JaHHOU
yueOHOM JUCLHUIUINHE.

IIpome:xyTounass arrectaums. J[1s KOHTpPOJsS YCBOEHHUS OOYy4YarOIMMUCS JaHHON

AUCHUIUIMHBI W AOCTHXKCHHUSA 3alllTaHUPOBAHHBIX PE3YJIBTATOB O6y‘IeHI/I$[ y‘-I€6HI)IM IIJIaHOM



MPEeIyCMOTPEH 3a4eT B (popme mpencTaBiIeHHUs MUCbMEHHON paboThl (3ckm3a BKP) u ycTHBIX

OTBCTOB Ha BOITPOCHI.

9.2. OueHouyHble MaTepHaJbl (OLEHOYHbIE CPEACTBA) JA TEKYHero KOHTPOJIS

YCnneBaeMoCTH U l'[pOMC)KyTO‘lHOﬁ aTTeCTAllMM IO JMCHUIIJINHE

(98]
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Texkymmii KOHTPOJIb

IIpumepnvie sonpocwvt mecma

3aaqy, pelaemMple ¢ IOMOIIBIO TOKYMEHTALIHH.

Knaccudukarus 10KyMeHTOB.

MeTtoooruss MCHOJB30BaHUS M Ppa3padOTKM HOPMATUBHO-IIPABOBBIX JIOKYMEHTOB,
MEXIyHApOAHBIX U OTEYECTBEHHBIX CTAHIAAPTOB B MPOPECCHOHATBHON 00IaCTH.
Onucanue JOKyMEHTa ¢ TOUYKH 3peHUs (PyHKIIMOHUPOBAHUS.
OpranuzalmoHHas cxema JesATeNbHOCTH PEATIPUATHS.

Oco0eHHOCTH | MpaBHiIa IOCTPOSHUS TEXHUYECKOTO TEKCTA.

OrneHka KayecTBa U CTPYKTYPbI TOKyMEHTALIUH.

[lepeuncnure yqacTHUKOB paOOThI HaJl JOKYMEHTALUEH.
IIepeuncnuth mapaMeTpsl OLIEHUBAHUS Ka4eCTBA JOKYMEHTA.
[TonsTHE «IIpOLIEypa AEATEIBHOCTI.

Pestome nperenenTa Ha KaKky0-1100 BaKaHCHIO.

ConpoBoauTenbHOE TUCHMO K PEZIOME.

Crangapruzanus JOKyMEHTaLUH.

TexHu4ecKoe MUcaTeabCTBO.

TexHonorus 1eaTeIbHOCTH KOMITAHUN.

TexHO0JIOTHA COCTABIEHUSI TEXHOJIOTHYECKOM KapThl.

VYyacTHUKH pabOThI HaJl TOKYMEHTALUEH.

Oranel IPOEKTUPOBAHUSI CTPYKTYPbI JJOKYMEHTA.

IIpome:kyTouHast arTecTanus

IIpumepnsvie sonpocul 0 3auema

HopmaTuBHO-1IpaBOBBIE JOKYMEHTHI.

JIOKyMEHTBI, pEriIaMEHTUPYIOLIUE ACSITEIBHOCTD OPraHU3aluy.
MexayHapoaHble 1 OTEYECTBEHHBIE CTaHAPTHI.

Metonosorus UCIob30BaHUs U pa3pabOTKU JOKYMEHTALUH.
Pacnonoxenue nadopmanuu.

DopMHUPOBAHNE KOMILIEKTA IOKYMEHTOB.

BHyTpeHHne NOKyMEHTBI OpraHU3aliy, ONUCHIBAIOIINE 1E€ATEIbHOCTD.
TexHOKapTa Kak croco0 JOKYMEHTUPOBAHMS MIPOLECCOB AEATENIbHOCTH OpraHU3aluu.

OnpeneﬂeHI/Ie TIOHATHSA «KIIPOLECCH, KIPOLCAYPA».



10.  OcoOeHHOCTH U MpaBuUJia MOCTPOCHUS TEXHHYECKOTO TEKCTA.
1. Ornrcanue nporneayp AeITeTbHOCTH.
12.  OO6mue TpeboBanus Kk 00beMy u conepkanuio BKP.

13.  Crpykrypa texcra BKP.

14.  CrpykrypupoBaHME UCIIOJIb3YEMOI0 MaTepualla B COOTBETCTBUM ¢ runore3oit BKP.
15.  Texuuueckue TpedboBanus k opopmienuto BKP.

16.  IlpaBuia odopmiieHUs paOOTHI.

17.  ®opmarupoBanue texcra BKP.

18.  I'paduka, ucronp3yemas B Tekcte BKP.

19.  Odopmienue cucka HICTOYHUKOB.

20. Hywmepanus ctpanui, riiaB, maparpagoB, IyHKTOB.

21.  Odopmienue WUIIOCTpALUL.

22.  Odopmienue Tadbauil.

23.  Odopmienue GopmyI U ypaBHEHHI.

24. OdopmieHre npuMeyaHu.

25.  PyOpuxanus.

26. Ilomck m 0oTOOp MCTOYHUKOB HAYYHOW IJUTEPATyphl, IMEKTPOHHBIX HH(OPMAIIOHHO-
00pa30BaTeIbHBIX PECYPCOB, HOPMATUBHBIX JOKYMEHTOB U NMEPUOJUYECKUX U3TAHUMN 115
Hanrcanus Tekcta BKP.

27.  OdopMieHHE CCHUIOK.

28.  OOmme TpeOoBaHMA K NHUTUpOBaHHMIO. LlUTHpOBaHME HAYYHBIX HCTOYHHMKOB.
OdopmiieHre TUTHPOBAHUSA.

29. Crucok MCTO0JIb30BAHHBIX PECYPCOB.

30.  OdopmiieHue NPUIOKEHUH.

[lopsimox mpoBeAeHHUs TEKYIIEro KOHTPOJIS YCHEBAEMOCTH U MPOMEXYTOYHOU

aTTecTaluy Mo AUCUMIUIMHE 1 uHBanuaoB u jaun ¢ OB3 mpenycmotpen Ilonoxkenuem o

TEKYIIEM KOHTPOJIC YCIIEBAEMOCTHU U HpOMeX(YTOHHOﬁ aTTeCTalun 06yqalomnxcs;.

10. PECYPCHAS COCTABJIAIOLIASA

Jlyist IpoBeieHUsT 3aHATHH JICKIIMOHHOTO THIIA IO JAHHOW JUCIMILIAHE HWCIIOIB3YOTCS
ayIUTOPHH C MEIMa-000pyI0BaHUEM (IIPOCKTOP, IKPaH, HOYTOYK) ¥ yueOHOM MeOebIO.

Jlis mpoBeneHUsl 3aHATUH CEMHUHAPCKOTO THIA (TMPAKTHYECKUX 3aHATHH) O JTaHHOM
JTUCIHIUTAHE WCTONB3YIOTCS ayJUTOPUM C Y4eOHON Mebenplo W Meaua-o00pyI0BaHHEM
(IpoekTop, dKpaH, HOYTOYK) WJIM KOMIBIOTEPHBIC KJIACChI, OCHANICHHBIC KOMITBIOTEPAMHU C

JOCTYIIOM B I/IHTepHeT n H€O6XOI[I/IMBIM MMporpaMMHbIM obecreyeHneM.



Jns  caMoCTOATENbHOM  paboOThl  OOYYAIOUIMXCS HMCHOJNB3YeTCsl MOMEIICHUE  JUIs
CaMOCTOSITEIILHOW PAabOTHl OOYYArOIIMXCS, OCHAIIEHHOEC KOMIIBIOTEPAMH C HEOOXOIUMBIM
MPOTPaMMHBIM O00ECIIEYEHUEM M JIOCTYyoM B VHTEpHET M AJIEKTPOHHYIO HH()OPMAIOHHO-
00pa3oBaTeNIbHYIO Cpey By3a.

Jliss mpoBeneHHsI KOHTPOJISI CaMOCTOSITENIBHOM paboThl TO JAAHHOW JTUCITUILIMHE
WCIIONIB3YIOTCS ayJUTOPUU C y4eOHOW MeOenbi0 U Meaua-o0opyaoBaHHeM (TIPOEKTOp, IKpaH,
HOYTOYK) WJIM KOMIIBIOTEpPHBIE KJIACCHI, OCHAIIICHHBIC KOMITBIOTEPAMHU C AOCTYNoM B MHTEpHET
1 HEOOXOAMMBIM IIPOTPAMMHBIM 00€CTICYCHUEM.

s mpoBeieHusT TEKyLIEro KOHTPOJIS yCIIEBAEMOCTH U POMEXYTOYHOM aTTECTALUU 110
JAHHOW TMCUHUIIMHE UCIOJIB3YIOTCS ayUTOPUHU C YUeOHON MeOenbio U Meara-o00pyA0BaHHUEM

(mpoekTop, 3KpaH, HOYTOYK).

IlepeyeHb JTUIIEH3NOHHOTO POIPAMMHOIO obecneyeHust

No
HaumenoBanue Tun pecypca
n/n
1 Microsoft Windows

Jluniensnonnoe cornamenue Microsoft - Open Value

Subscription ans pemennii Education Solutions

) Mi ft Offi
icrosoft Office NeV8265046

Cyo0munen3uonnbiii gorosop AO «CodrJlaiin Tpeiim» Ne
3 Microsoft Office Visio /131 ot 10.07.2020. Cpok aeiicTBuUs 1OrOBOPa 10
31.07.2023

CIC K [moc -
OHCYTIBTARTIHIOC JIJ1 000 "Koncynsrant" nor. Ne251/02 ot 01.01.2022

4 CIIPaBOYHO-IIPABOBAsI CUCTEMA .
(e’xeroTHO TIPOATIEBAEMEBIH )

OTCYECTBCHHOI'O IIPOMU3BOACTBA

CJIA AO «CodrJlaitn Tpeiia» noroBop Ne291/Tr ot
28.12.2021, nunensus Ne 17E0-220119-110841-733-2920.
Cpoxk neiictBus gorosopa mo 11.02.2024

AnTtusupyc Kacnepckoro
OTE4YECTBEHHOT'O IIPOU3BOACTBA

Ilepeyenn cBOGOAHO pacpocTPaHsIEMOT0 MPOrPaAaMMHOI0 o0ecTiedeHust

- CIIC  Koncynerantllmioc -  cnpaBouHO-TIpaBOBasi ~ CHCTEMa  OTEYECTBEHHOI'O
MIPOU3BOCTBA B CBOOOIHOM JOCTYIIE B UHTEPHET;
- 7-Zip — apxuBatop;
- Google Chrome - 6ecruratHbIi BeO-0paysep;
- Cepaucel Google — 001auHbIe CEPBUCHI.
B cootBerctBuu ¢ IlonoxkeHneM 0 CO3JaHUM CIIENHUATBHBIX YCIOBUN NI UHBAIUIOB U
guir ¢ OB3  wuwHbOpMAIIMOHHO-TEXHOJOTHYECKass 0a3a  00pa30BaTENIBHOTO  Tpolecca

npeaycMarpuBacT HCIIOJIb30BAHUC MATCPHUAIIBHO-TECXHUYCCKUX CPCACTB C Y4YCTOM PaA3JIMYHBIX




HO30JI0THil nHBaMIMI0B 1 jaull ¢ OB3.

11. JUTEPATYPA

11.1. OcHoBHas JuUTEpaTypa

n/n

bubauorpaguueckoe onncanue

Tun

(vuebHuk, yuebnoe
nocobue, yueono-
Memoouueckoe
nocobue,
NPAKMuUKym, ayouo-,
810eonocobus u op.)

KoaudecTrBo
|B OmdIMoTEKE

Pesnuk C. JI. MenemkMeHT : OakanaBpckas paborta :
yueb. mocobue / mon pex. C. /1. Pe3nuka. - 2-e uzn.,

9bC

1. [mepepad. u mom. - M. : Uudpa-M, 2019. - 260 c. { yueOHOe mocoOue Znanium.com
[SBN 978-5-16-011845-1 (online). - URL; '
https://znanium.com/catalog/product/1001585.

Kprokosa, H. I1. JlokymeHnTHpoBaHue
yTIpaBJICHYECKOM 1eATeNbHOCTH : yuel. mocodue / H.
2. [l Kprokosa. - Mocksa : Uudpa-M, 2019. - 268 ¢. - | yueGHoe mocobue 9bC

[SBN 978-5-16-003134-7 (online). - URL:

https://znanium.com/catalog/product/991955.

Znanium.com

1.

A

11.2. lonosHUTEJIbHAS JIUTEPATYpPa

[Tanacenko, FO. A. JlokyMeHTHpOBaHHE YIpPaBIEHYECKOW AEATEIbHOCTH : y4yel. mocodue /

10. A. ITanacenko. - MockBa: PUOP, 2018. - 138 c. - ISBN 5-369-00014-X (onnaiin). -

URL: https://znanium.com/catalog/product/927448.

Paznopoxusiif, A. A. JlokyMEeHTHpPOBaHHUE yIPABICHUECKON NEATEILHOCTH : y4eb. mocooue /

A. A. Paznopoxnsiii. - MockBa: Uudpa-M, 2018. - 304 c. - ISBN 978-5-16-011744-7

(online). - URL: https://znanium.com/catalog/product/969585.

Hepnozmqeclme H3TaAHUA

Bectank MockoBckoro yausepeurera. Cepus 10. XXypnanmucrtuka: Hayd. kypHain. — URL:

http://dlib.eastview.com/browse/publication/9346

MenemxmenT B Poccun u 3a pyGesxkom : xyprai. — URL:

http://dlib.eastview.com/browse/publication/18786

11.3. CoBpeMeHHBbIe NIpo(heccHOHAIbHBIE §a3bl JaHHBIX, HH(POPMALIMOHHbIE CIIPABOYHbIE

CHUCTEMBbI, 3JIEKTPOHHbIE OM0IHOTEYHbIE CUCTEMBbI:

Basa manneix East View Information Services. — URL : https://dlib.eastview.com.

eLIBRARY.RU : Hayunas snexkrponHas oubnuorexa. — URL : https://elibrary.ru.

ZNANIUM.COM: anexTpoHHO-0nbMuoteyHas cucrema. — URL : http://znanium.com.

IPRBooks.ru : anextponHo-6mbauoreynas cucrema. — URL : http://www.iprbookshop.ru.

OnexrponHas oubnuorexka TAY. — URL : http://83.234.207.58/MarcWeb2/Default.asp.



http://83.234.207.58/MarcWeb2/Default.asp
http://znanium.com/
https://elibrary.ru/
https://dlib.eastview.com/
http://dlib.eastview.com/browse/publication/9346
https://znanium.com/catalog/product/969585
https://znanium.com/catalog/product/927448
https://znanium.com/catalog/product/991955
https://znanium.com/catalog/product/1001585

12. METOAUYECKHUE YKA3AHUA J1JISA OBYYAIKOLIUXCS 11O OCBOEHUIO

JAUCHUIIJIMHBI

[Tpouiecc ocBoeHus: 00y4arOMKUMCS IUCUUILUIMHBI TPENoJaraeT MoceleHue JeKIuil u
MPAKTHUECKUX 3aHATUH, YydyacTHE B YCTHBIX TEOPETUYECKUX OIpPOCaX, BBIOJHEHUE
IIPAKTUYECKUX 3a1aHUM, TECTA.

[o aucrumImHe TPOBOIATCS CIEAYIONIAE BH/BI JICKIIUI: JTEKIHUA-TIPE3CHTANS — JISKITUS
MH(GOPMALIMOHHOTO  XapakTepa, IpeAnonaraionias  OObACHEHUS  MpenojaBaTesis ¢
WTIOCTPATUBHBIM H3JI0KEHUEM MaTepuaia; JIEKIHs C dJIeMEHTaMH OOpaTHOM CBSI3U — JIEKIIHS,
Ha KOTOPOH MpernoaaBaTesb NPOU3BOIUT U3JIOKEHHE Y4eOHOro MaTepHaia, UCTIONb3ysl KpaTKue
OTBETHl Ha BOMPOCHI, KaK MPaBWJIO, B Hayaje JICKIMH WJIA B Hayajle KakKoro-iubo pasiena
JEKUUU, U TPYIIOBOE OOCYXJIEHHE OTAEIbHBIX «IPOOJEMHBIX» MECT, YTO MpeArnoiaraeT
MOJATOTOBKY M CaMOCTOSITENIbHOE H3y4eHHE OOYYaloUIMMHKCS TEOPETHYECKOTO Marepuaina IIo
3asBJICHHOM IperoiaBaTesieM TeMe.

OcBoeHMe TUCIUILIMHBI MTPEIoIaracT BHIOJHEHNE MPAKTHYSCKUX 3alaHUi (TPAKTHUKH)
BO BpeMsl KOHTAaKTHOHM palOTHI ¢ MpernojaBaTeieM JIM00 B Yachl CaMOCTOSTENbHOU paboThl. Bee
MpaKTHYECKUe 3aJaHusl AUCHUIUIMHBI Oa3uUpyIOTCS Ha 00S3aTENbHOM  HCMOJIb30BaHUH
COOCTBEHHBIX MaTepHajoB OOYYaIOUIMXCS, TOJY4YEHHBIX Ha CBOMX pabouumx MecTax.
BrimonHeHHbIe MpakTHYecKHe padOThI CHAIOTCS Ha TMPOBEPKY NPENogaBaTeli0 OJHUM H3
CJIEYIOIINX CIOCOOOB: COXpaHEHUE B AJIEKTPOHHOUW MH(OPMAIIMOHHO-00Pa30BaTEHHON Cpere,
OTIIpaBKa MPENoJIaBaTeNi0 Ha MOYTOBBIN sumK. [Ipu oTmpaBke mpenonaBaTeiio BHIIOTHEHHON
paboTel mo moure oOyuaromeMmycs cienyer oOecneuuTh JuYHyro uiaeHTHdukanuio. Kak
NpaBWiIoO, B TeMe NHCbMa yKa3biBaeTcsi Kypc oOydenusi, ®MO obydaromierocs, MUCHUIUIMHA,
TeMa, M0 KOTOPOU BBIMOJIHEHA PabOTHI.

VYcTHBIE OTBETHI Ha TEOPETHUECKHUE BOIMPOCHI, BHITIOJHEHHE MPAKTHUUYECKUX 3aJlaHuil U
TECT SIBJIIIOTCS DJIEMEHTAaMH TEKYIIEro KOHTpPOJII W  OIIEHMBAIOTCS IPENoJaBaTeseM.
[Tonmy4yeHHBIE OIIEHKH YYUTHIBAIOTCS MPH BBHICTABIICHUHU 3a4€Ta.

OtnenpHble MpakTHUecKue paboThl MOTYT OBITh IPOBEpPEHBI IpernojaBaTesieM
HEMOCPEACTBEHHO B ayAMTOpUU. Pe3ynbTaThl MPOBEPKU BBHIMOIHEHHBIX PAaOOT JOBOISATCS [0
cBeleHUsT OOydaroIierocss BO BpeMsl ayaUTOpHBIX 3aHATHH, B yacel KCP, pasmemiaiorcs B
AIEKTPOHHOM MH(OPMAITMOHHO-00pa30BaTeIbHON Cpejie.

Jna 3akpervieHusT NPUOOPETEHHBIX 3HAHWW, YMEHHUH U HaBBIKOB, JUIS Pa3BUTHUS
CHOCOOHOCTEM K CaMOOOYYEHHIO B TUCIHIUIMHE MPEAYyCMOTpPEHa CaMOCTOsTeNbHast pabdoTa.
CamocrosaTenbHas paboTa MOXET BBINOIHATHCS OOYYAIOIIMMCS JIOMa WM B ayIUTOPHUSIX
AxaneMuu, CHENHMaIbHO OTBEIEHHBIX IS CaMOCTOATENBHOW pPadOTBI M  OCHAIIEHHBIX

HEOOXOAMMBIM TEXHUYECKUM M MPOTpaMMHBIM obecniedeHueM, noctynoM k SMOC u OBC. s



YCIEIIHOTO BBITIONHEHUS CaMOCTOSITEIBHON paboThl oOydaromemMycss HEOOXOIMMO 3apaHee
O3HAKOMMTBHCS C IEPEYHEM 3aJaHUN U TpaUKOM €€ BBIIIOJHEHUS.

Jlis  BBINOJIHEHUS CaMOCTOSITENbHOM paboThl OOywaromemycsi HeOoOXOIUMO 3HATh
Marepuan JIEKIUi, NpOYUTaTh PEKOMEHIOBAHHYIO JIOMOJHUTEIBHYIO JUTEPATYPY, CTPEMSCh K
IMOHUMAaHUIO BCEX MOHATHI U YTBEPKIACHUMN.

[ToaroroBka K MpakTUYECKUM 3aHATHUSM C MOCIEAYIOLIUM Y4acTHEM B YCTHOM OIIpOCe
MIPEoiaraeT: CUCTEMAaTHUECKOe YTeHUE YYEeOHON U JTOMOJHUTENBHOM TUTepaTypsl; paboTy co
CIPaBOYHMKAMH M HOPMATUBHBIMH JIOKyMEHTaMHU; aHAIUTUYECKYI0 OOpabOTKy coOpaHHOTO
MaTepuaia, COCTaBJICHHME TaOJHMIl M CXEeM Ui CHUCTeMAaTH3allMd H3Y4YEeHHOI0 MaTepHuasa.
[ToaroroBka K TECTUPOBAHUIO IPENIOJIAraeT: YTEHUE YUYEOHON U JAOMOJHUTENIbHON JTUTepaTyphl
JUIA TIOMCKa OTBETOB Ha IMPHUMEPHBIE BOIPOCHI TECTa; COCTaBJICHHME IJIaHA W/WIM TE3HCOB
OTBETOB.

JU7ist BBITOJTHEHUSI TPAKTUYECKUX 3a/IaHUI CaMOCTOATENBbHOM paboThl (pa3paboTKa makera
JOKYMEHTOB, PETIaMEHTUPYIOLIUX JESTeNbHOCTh OpPraHMU3allMd W OMUCHIBAIOIIMUX IPOLIECCHI
NEeSTeIbHOCTH OpraHu3allK) M0 JaHHOW JUCHMILIMHE B JIOMAIIHUX YCJIOBUSAX (3a IMpeneiamu
AkanemMun) oOydaromiemMycs HEOOXOIUM  TEPCOHANbHBIN  KOMMbIOTep  (ITUIAHIIET) |
nporpamMHublii maker Microsoft Office nwe Hmwke 10 Bepcum. CamoctosTenbHas pabora
COIIPOBOXAAETCS METOIMYECKUMH YKa3aHUSIMH, pa3MELICHHBIMU B JIOKAJIbHOU ceTH AKaJeMHUH U
AJIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHON cpelne. MeTroauyecKkue ykKa3zaHUsl CoJepKaT
(bOopMyIUPOBKY 3aJlaHusl, MPUMEPHYIO TEXHOJIOTHIO BBIOTHEHHsI, (POPMAT CAaYU BBITOJIHEHHOM
pabotsl. [IpenogaBarenb BO BpeMst ayAUTOPHBIX 3aHATUI 3apaHee 00CyKIaeT ¢ 00ydaroMMuUCs
CoJIep’KaHuE CaMOCTOSTEIbHOU paboThl U MOPSAOK €€ CAAYU.

KoncyneTupoBanue o0Oydaromerocs IO BBIIIOJHEHUIO CAMOCTOATEIbHOW paboThI,
00CyX/IeHHE OLEHOK M JIOMYyIIEHHBIX OLIMOOK, 3aIlUTa OTIENbHBIX BUJIOB CaMOCTOSTEIBHBIX
pabot ocymectBisitores Bo Bpemsi KCP Ha xadenpe ynpapineHus u cBsizeil ¢ 00IIECTBEHHOCTHIO
WIM B ayguTopuu 1o pacnucaHuio. KoHcynpranuu mnpernojgaBareiss IO  BBITOJHEHUIO
CaMOCTOSITENTLHOM pabOThl MOTYT OCYIIECTBIIATHCA MMOCPEACTBOM acMHXpOoHHOro (1moura, MOC)
u cuHXpoHHOTO (ZOOM, ceT) KOMMYHHUKAIIHOHHOTO B3aUMOJEWUCTBUS IO MPEIBAPUTEIHHOM
JOTOBOPEHHOCTH C TIperojaBaTesieM. BBINOIHIEMbIE CaMOCTOSITENbHBIE PAOOTHI  SIBISIOTCS
AJIEMEHTAaMH TEKYILEro KOHTPOJS M OLIEHHMBAIOTCS MpernojaBareneM. l[lodydeHHbIE OLIEHKH
YUUTBHIBAIOTCS TIPU BBICTABIICHUU 3a4eTa.

@opMOil TPOMEKYTOUHOIO KOHTPOJISI BBICTYNAET 3aueT. 3aueT BBICTABIAETCS IO
pe3ysibTaTaM TEKYIIero KOHTPOJsS, IMPEICTaBICHHOW NUChMEHHOW pabothl (dcku3za BKP) u
YCTHBIX OTBETOB Ha Bomnpochl. Kputepuum BbICTaBieHUS 3adyeTa (3a4TEHO, HE 3auTEHO)

O3BYUYHUBAKOTCA MPENOAABATEIIEM HaA IICPBBIX 3aHATHUAX 110 JUCHUILIUHE.



13. JIUCT COI''TACOBAHMUA

CocraBuit:

3.1. Capuesa

3aBenyromnuit kadeapoit

Huxutuna H.B., 1.3.H., goueHT

3aBeyIONINi BBITyCKAIOIeH Kadeapoit

Hukwnrnna H.B., 1.3.H., moneHTt

Hupextop BUK

0O.B. banakuna
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