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1. OBIIAA NTH®OPMALIUA

Pabouas mporpamMma AMCHUIUIMHBL «TexHuueckuil mekcmy» COCTaBJI€HA B COOTBETCTBUU C
TpeOoBaHUAMH  (heAEepaIbHOTO TOCYAAPCTBEHHOIO 00pa30BaTEIbHOIO CTaHAApTa  BBICIIETO
oOpa3oBanust - OakamaBpuar MO HampasieHHt0 noArotoBku 38.03.02  «MeHemKMeHTY,
YTBEP)KJICHHOTO IMpHUKa3oM MuHHcTepcTBa 0Opa3oBanusi u Hayku Poccuiickoii @exepanuu ot 12
auBapss 2016 Ne7 u yueOHOro miaHa HampaBieHUs NOATOTOBKU 38.03.02 «Menedocmenmy,
npoduib (Mporpamma OakagaBpuaTa) « YVnpasienue opeanusayueriy.

Tpynoemkocts aucuuruinabl: 2 3ET / 72 akamemudeckux yaca, B ToM ymcie: 40 yacos

KOHTAKTHOU paboThl U 32 yaca caMOCTOSITETTLHOM PabOThl 00YyJArOIIINXCSI.

Pacnpenesienne 4acoB TUCUMILIMHBI 110 CeMeCTPaM U BHAaM 3aHATHH (110 y4eOHOMY IUIaHY)

KoauvecTBO yacos
Buj yuebHoii padoThbI Beero mo Cemectprl
y4eOHOMY
naany 1 (2 (3 (4 |5]|6 7 8
KonTakTHas pa6ora (Bcero): 40 40
B TOM YHUCJIE:
Jlexumu 4 4
[IpakTrueckue 3aHsATUA 32 32
KoHTposas camocTosTenbHON paboTh 4 4
(KCP)
CamocrosiTesibHasi padoTa (Bcero): 32 32
Buabl npomMe:XyTOYHOM aTTeCTAIIMU 3aueT 3aueTt
ObLIASA Yacel: 72 72
TPYA0EMKOCTH ]
JAMCHUILIMHBI: 3au. en.: 2 2

2. HEJU U 3AJJAYU JTUCHUTTJIMHBI

[{enbto MUCHUIUIMHEI SIBISIETCS W3YYEHHE METOJOJIOTMH CO3JaHHUS HOPMAaTHBHO-TPABOBBIX
JIOKYMEHTOB, IMOJY4YEHHE MPEACTABICHHUS O CIMOCO0aX OMHCaHUs MPOLEAYp MPOPecCHOHATBHON
JESTEIIbHOCTH, TPHOOPETCHNE HABBIKOB COCTaBICHHS M O(OPMIICHUS TEXHUYSCKOTO TEKCTa,
JIOKYMEHTOB KOMITAaHUH, TEKCTa BBITYCKHOM KBaNU(PUKAIIMOHHON pabOTHI.

B 3amaun nuCHUIUIMHBI BXOAMT:
- COCTaBJICHHE TEXHOKAPTHI MPOIEAYP ACSITSIBHOCTH;
- COCTAaBJICHHE MAaKeTa JOKYMEHTOB B COOTBETCTBHH C MPABWJIAMHU JOKYMEHTOO0OPOTA;

- TUTAHUPOBAHKE MTOCIICIOBATEIILHOCTH U3JIOKEHUS, oOecrieunBas pa3sutue TeMbl BKP;



- oopmienne 6ubamorpahuIecKoro ONMUCaHus UCIOJIb30BaHHBIX PECYPCOB;

- conpoBoxaeHrne u odopmienue Tekcta BKP rpadudueckoit, TabmmuHON © WHOM

WJUTIOCTPALIMEH.

3. MECTO JUCIHHUIIYIMHBI B YYEBHOM IIVIAHE

Vuebnag guctuiuinga « Texnuueckuil mexcmy OTHOCHTCS K o0s3aTeapHON yactd. biaoka.l —
Jucturmmuael (Moaynu). Mi3ydeHne qaHHOW JUCIMILTAHBI 0a3UPYIOTCS Ha MaTepHualie, U3y9eHHOM B
paMKax AUCUUIUTAHBI «PyCCKUM SI3BIK.

3HaHUSA, YMCHHUS W HaBBIKHM, NPUOOPETEHHBIE B pE3yJbTaTe H3YyYCHHUS JTUCIUTIIMHBI
«Texunueckuii TekcT», OyIyT KCMOIB30BaHBI MPU HAMUCAHWU BBIMTYCKHON KBaTH(PUKAIMOHHON
paboThl, a Takke B TMPOIECCe IMOATOTOBKM M TMPOXOXKJICHUS TOCYJAAPCTBEHHOW HTOTOBOM
aTTeCTaIluH.

Taxoke, MPOX0OXKACHUE O0YYAIOMUMUCS AAHHOW JWCIMIUIMHBI TIOMOXET UM B JalbHEHIICH

npohecCHOHATBEHOM e TEIILHOCTH.

4. NITAHUPYEMBIE PE3YJIbTATbBI OBYYEHUSA 110 JAUCHMIIJIMHE JJIsA
®OPMHUPOBAHUSA KOMIIETEHIIUN OBYUYAIOINUXCS
PesynbpTatel ocBOeHHMsS 00pa3oBaTeNbHOM MPOrpaMMbl  (KOMIETEHIIMHA OOYYaIOIUXCs)
OTIpeNIeNIAI0TCS. TPEOOBaHUAMU (PelIepaIbHOTO TOCYIAPCTBEHHOTO 00pa30BaTEIbHOTO CTaHapTa I10
HarpaBjeHuto. [manupyembie pe3ynbTaThl 00yUYeHHUsl 0 JUCIHIUINHE (3HAHUS, YMEHUS, HaBBIKN)

00ecneynBaroT JOCTHIXCHHEC PE3YJIbTATOB OCBOCHUA 06p3.30BaTeJ'II>HOI71 IIporpaMMmBhI.

H.Ha}mpyeMble Pe3yJabTaThbI

Indp komnerenuuun| HaumeHoBaHHMe KOMIIETEHUH
00yuyeHus 10 TUCHHUILJIMHE

OK-4 CIOCOOHOCTh K KOMMYHHUKAIIUH B 3HaThb:
YCTHOW U MUCbMEHHOM opMax Ha | - (QYHKIMOHAJIBHOE 3HAUCHHE
pPyCCOM M MHOCTPAHHOM SI3bIKax O(QUIMATIEHO-/IETIOBOTO CTHJIS;
JUIsl peLIeHNUs 3a1a4 - paznuuue CTWIEH peuu U MpaBuia
MEXJINYHOCTHOTO U UCIIOJIb30BaHUS UX B IIPAKTHKE
MEXKYJIBTYPHOTO pa3BUTHUS oO1ieHus.
Ymern:

- IeJ1aTh IIPaBUIIbHBIN
CTHJINCTUYECKHUH BBIOOpP KHUKHON
JIEKCHUKH IIPU COCTaBIICHUU
JIOKyMEHTA;

- YUUTBIBATh CUTYaLUIO OOIIECHUS,
COXpaHsATh CTUJIb PEYX JO KOHIIA
BBICKA3bIBAHU;

- INIAHUPOBATh
[IOCJIEIOBATEIbHOCTD U3J10KEHHUS B




Iun¢p xkomnereHuUu

HanmeHoBaHHE KOMIETEHIIMH

HJ'IaHI/IpyeMI)Ie pe3yJabTaThl
oﬁyqenml Mo ITMCHMIIJIMHE

JIEJIOBOM TEKCTe, o0ecIieunBas
pa3BUTHE TEMbl U OCHOBHOU
MBICIIH.

Baagers:

- HAaBBIKAMHU CO31aHHs KOHTCHTA
JIEJIOBOT'O COOOIIEHUS B
COOTBETCTBHH C ITIOCTABJICHHOM
LENBIO.

OIIK-1

BJIaJICHHE HaBBIKAMU ITOKCKA,
aHaJan3a ¥ UCIIOJIb30BaHUS
HOPMAaTUBHBIX U MPABOBBIX
JIOKYMEHTOB B CBOE€H
npohecCUOHATLHON NesTeNbHOCTH

3HaTh:

- HOPMAaTHUBHO-TIPABOBYIO
JIOKYMEHTAITHIO.

YmMmern:

- AHAJIU3UPOBATh U COCTABJIATH
HOPMATHUBHBIC U TIPABOBHIE
JOKYMCHTBEIL.

Baaners:

- HaBbIKaMH COCTABJICHUA IIAKECTA
JIOKYMEHTOB B CBOEH
poeCCHOHAIEHON e TEIHbHOCTH.




5. CTPYKTYPA U OFBEM JIUCHUIIJINHBI

CemecTtp nzyuenus: 7

Buanbl yueoHoi pa6oThl

KonrakTHasi padora CamocTrosiTeibHas padoTa IpomexyT DovMEDVE
Paznen, (B yacax) oYHas pMupy
®opma TeKyLero Mble
MOayJb Iloapasnes, Tema aTTecTauu
ex NpaKTu4 (popmbI oprannzanun o KOHTPOJIsI KOMIIETEHII
ecKue KCP B Yacax CaMOCTOSITeJIbHOM 174
un B Yacax
3aHATHS padoThl
Tema 1. OcobeHHOCTH H
MpaBHJIa TIOCTPOCHUS
P P [ToBTOpEHNKE . OK-4,
TEXHUYECKOTO TEKCTa. 2 4 4 . VYcrHblid onpoc
MPOMAEHHOTO MaTepurana OIIK-1
Ornucanue mpoueayp
JIeSITEeTEHOCTH
N3yuenune
Tema 2. JIOKyMEHTBI
€ JloKyMeHTHI, TEOPETUYECKOTO IIpoBepka OK-4
erJIaMeHTHPYIOIINE -
p pyrom . 4 4 Marepuana, BBITIOJHEHHBIX ’
JIeATEeIbHOCTh . OIIK-1
Mopyns 1. BBIIIOJTHEHUSA 3alaHuN
. | OpraHu3auu N
Texnnuecknin NPaKTUYCCKUX 3aIaHHH
TEKCT
Tema 3. TexHOKapTa Kak N3yuyenue
croco6 TEOPETHUECKOTO Iposepka OK-4
JIOKyMEHTUPOBaHUs - 4 4 MaTepuaa, IIoAroToBKa BBIITOJIHEHHBIX OITK ’1
MIPOLIECCOB AEATEIBHOCTH K TECTY, BBIIIOJTHCHUS 3aJlaHui, TECT
OpraHu3aIuu MPAKTHYECKUX 3aaHH




Buanbl yueoHoii padoThI

KonrakTHas padora CamocrosiTeibHas padora IpomexyT @
opMupye
Paznen, (8B yacax) o4Has PMUpY
®opMa TeKylero Mble
MOAYJIb IMoxpasnes, Tema aTTecTanu
eK NpPaKkTH4 (opmbI opranmzanun a KOHTPOJIsI KOMIIETEHII
ecKHe KCP B yacax CAMOCTOSITeJILHOMH HH
uu B Yyacax
3aHSATHSA padoThl
IToBTOpEHNKE
IIPOMJIEHHOT0 MaTepuana,
Tema 4. TpeboBaHus K U3Y4YCHHE VYerHbIil onpoc,
conepxannio BKP. Tema ) ] 6 JOTIOJTHUTEJIBHOTO MpOBEpKa OK-4,
BKP. IIpobnemaruka u TEOPETUICCKOrO BBINOJHEHHBIX OIIK-1
aKTyaJlbHOCTh MaTepHana, 3alaHui
BBIIIOJIHEHUS
?I/Iozlym; 2. NPAKTUYECKHUX 38 JaHUM
ayHHBIH N3yuenune
TeKer n T 5 ToeG TEOPETUYECKOI'O HpOBepKa
€aKTHPOBa ema 5. TpeGoBanus K
pea; p p - 6 4 Marepuana, BBITOJHEHHBIX OK-4
HUE odopmienuto BKP N
BBIIIOJIHEHUS 3alaHuit
MPAKTUYECKHUX 3aJaHUN
N3yuenue
Tema 6. Llutuposanue, TEOPETHIECKOTO Tposepka
CCBUIKH
> - 6 6 Marepuaa, BBIIOJIHEHHBIX OK-4
oubnmorpaduueckoe "
BBIIIOJIHEHUS 3aJaHui
onHcaHue 3
NPAKTUYECKUX 3a0aHUN
o IToaroroBka k
dopma MPOMEKYTOUHON ATTECTALUN .
4 4 IIPOMEKYTOYHOU
3auer
aTTeCTaINH
4 32 4 32 - 0
Hroro

72




6. COAJEPXAHMUE JUCIHHUITIINHDbI
Monyab «TexHu4ecKkuii TeKCT»

Tema 1. Oco0eHHOCTH M NPaBUWJIA MOCTPOCHUS] TEXHUYECKOro Tekcra. Omnucanue
Npoueayp AessTeJbHOCTH.

[lonarue «mpoueaypa IesTeNbHOCTH». TexHuueckoe mnucarenbecTBO. OcoOEHHOCTH U
IIpaBWJia MOCTPOEHUSI TEXHUUYECKOTO TEKCTa. YUYacCTHUKHU pabOThl Hajl JoKyMeHTanueil. OueHka
KayecTBa W CTPYKTypbl JokyMmeHTauuu. CraHgapTuzanus AOKyMEHTaluU. MeTomonorus
UCTOJBb30BaHUSI U Pa3pabOTKH HOPMATHBHO-IIPABOBBIX JOKYMEHTOB, MEXAYHApOJIHBIX U
OTEYECTBEHHBIX CTAHJAPTOB B MPOPECCHOHATIBLHON 00JIACTH.

Tema 2. JlokyMeHTBI, perjJiaMeHTHPYIOLHe AeTeJIbHOCTh OPraHUu3aluH.

Knaccudukanuss A0KyMeHTOB. OTallbl NPOEKTHUPOBAHUS JIOKyMEHTOB. PacmnosoxeHue
uHpopmanuu. Kauectso nndopmarun. @uryps! onucanus.

@opMUpOBAaHUE KOMIUIEKTa JOKYMEHTOB. BHYTpeHHHE JOKYMEHTHl OpIaHH3allNH,
ONMCBIBAIOLIUE AeATENbHOCTh. HopMaTuBHO-1IpaBoBas nokyMeHranus P®. MexnyHapoaHsie u
OTEUECTBEHHBIC CTAHIAPTHI B MPOPECCHOHAITBHON 00JIaCTH.

Tema 3. TexHokapra Kak cmoco0 JOKYMEHTHPOBAHHSl NPOLIECCOB AEATEJbLHOCTH
OpraHM3anMM.

Omnpenenenne NOHIATUS «IPOLECC, «Ipoleaypay. CTpyKTypa T0OKyMEHTa.

Moayab «Hay4HbIil TEKCT U peAaKTHPOBaHHE»

Tema 4. TpebooBanuss k coaepxanunio BKP. Tema BKP. Ilpobdiaematruxka wun
AKTYaJIbHOCTb.

OnpeneneHue KIOYEBOro MOHATHS Mpoekra. OmnpeneneHue Ienu, 3aaad, MPEeIMeTa,
oObekTa, mnpaktudeckoil 3Hauumoctu BKP. Omnpenenenuve  akTyaJlbHOCTH — NPOEKTA.
CrpyKTypHupOoBaHHE HCIIOJIB3YEMOT0 MaTepuasa B COOTBETCTBUY ¢ runore3oii BKP.

Tema 5. TpeGoBanusi k opopmiaenuro BKP.

Odopmiienne ydeOHO-HaydHOTO TeKcTa (TnaB, maparpadoB W T.A.): MPHPT, Kerib,
BbIpaBHMBaHUE, opopMIIeHHE ab3alia.

OdopmiieHne pUCYHKOB, AMAarpaMMm, CXeM, Ta0JuL, rpauKoB.

Tema 6. luTtnpoBanue, cCbLIIKH, OMOIMOrpadguyecKoe ONucaHme.

OOmme TpeOoBaHMS K UUTHPOBAHWIO. Buabl mMTaT, CCHUIOK (BHYTPHTEKCTOBEIE,
MOJICTPOYHBIE, 3aTeKCTOBbIE). [IpaBuina opopMieHHs HUTATHI, CCHUIOK.

bubnuorpaguueckoe omnucanue cnucka ucnosnb3oBaHHbIX B BKP  wncrounukos B
coorBeTcTBUM ¢ ['OCT.

IMonck u 0OTOOpP MCTOUYHMKOB HAYYHOW JHUTEPATYPHI, AJIEKTPOHHBIX HH(OPMAIMOHHO-
0o0pa30BaTeNbHBIX PECYpCOB, HOPMATHUBHBIX JOKYMEHTOB M MNEPUOAMYECKUX H3TAHUM JUIs

Hanucauusg texkcta BKP.



7. CAMOCTOSATEJIBHAS PABOTA OBYYAIOIIIUXCSA

B pamkax naHHO# y4eOHOM AMCUUILIMHBI OOYYaIOUIUECs BBIOIHSAIOT CAMOCTOSTEIbHYIO
BHEAYJUTOPHYIO paboTy B BUJIE€ MOBTOPEHUS MpOiaeHHOro MaTepuana (TeMbl Ne 1-6), u3ydyeHus
JIOTIOJTHUTEIBHOTO TEOPEeTUYEeCcKoro marepuana (Tembl No 2-6), BBINOJHEHHS MPAKTUYECKUX

3agaHuil (TeMbl Ne 2-6), HOAroTOBKY K TecTy (TeMa Ne 3) ¥ MpOMeXyTOUHOM aTTecTaliy.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'MAN
[Ipy wu3yueHuWM JaHHOW ITUCHUIUIMHBI HMCHOJB3YIOTCS CJEAYIOIHUE 00pa3oBaTeIbHBIC

TCXHOJIOTHH:

Buj o0pa3oBaTesbHOI dopma npoBeaeHUs
TeXHOJIOTHH 3aHATHSA

Tema 3ansaTus

Tema 1. Ocobennocty u
MIpaBHJIa TOCTPOCHUS Texnonozust npobremnozo
TEXHUYECKOro TekcTa. Omucanue 00yuenus

POIEAYP NEATEITHBHOCTH

Jlexyusi-npezenmayus
Jlexyus c snemenmamu
00pamHolL Ces3U

Tema 2. JlokyMeHTHI,
perIaMeHTHPYIOIIHe Tpaouyuonnas mexunonozus IIpakmuueckasn paboma
JIeSITENIBHOCTh OpraHu3aluu

Tema 3. TexHokapTa Kak crocoo Ilpakmuueckas paboma
JIOKYMEHTUPOBAHUS MTPOIIECCOB Tpaouyuonnas mexunonocus
ACATCIIBHOCTH OpraHUu3alnunu TecmupoeaHue

Jlexyus-npezenmayus

Texuonozcus np06JleMH020
ﬂekuuﬂ C ojliemermamu

Tewma 4. TpeboBanus

o0byuenus .
coaepxanuto BKP. Tema BKP. Yy 00pamHoIll C653U
[TpobnemaTnka U aKTyaqTbHOCTh

Tpaouyuonnas mexrono2us IIpaxmuueckas paboma
Tema 5. TpeboBanus k

Tpaouyuonnas mexnonocust Ilpakmuueckas paboma
obopmiiennto BKP
Tema 6. LlutupoBanue, CChUIKH,

Tpaouyuonnas mexnonocust Ilpakmuueckas paboma

6ubamorpaduueckoe onMcaHme

9. TEKYIIUA KOHTPOJIb YCHEBAEMOCTH M TIPOMEXYTOYHAS

ATTECTALMS ITO JUCHUTIJIMHE

9.1. ®opMBbI KOHTPOJISI IO TUCIHUIIJINHE

Texkymmuii KoHTpPoJb. B mporecce m3ydeHus y4eOHOW TUCHMIUTUHBI O0ydYaromIuecs
YYaCTBYIOT B YCTHBIX TCOPCTHYCCKUX OIMPOCAaxX, BBIINOJHAIOT IMPAKTHYCCKUC 3aaaHUsA, TECT.
Pe?;y.HI)TaTI)I JAaHHBIX BHUIO0B pa60T SABJIIFOTCA OCHOBAHHMEM [JId BBICTABJIICHHA OLCHOK TCKYLICTO
KOHTpPOJISI MO JaHHOW ydeOHOW AucuuIUinHe. BolmomHeHHe Bcex paboT U TecTa SBISETCS
o0s13aTebHBIM 711 Bcex oOydaromuxcs. OOydaronmecs, He BBIMOJHUBIINE B TIOJTHOM O0beMe
BCC MPAKTUYCCKUC 3aJaHUd U TCCT, HC OJOIYCKAKOTCA K HpOMe)KYTOqHOfI aTTecTaiuu 1o ﬂaHHOfI

y4eOHOM TUCIUILTUHE.



I[Ipome:xyTouHas arrecTanus. J[1s KOHTpPONS YyCBOGHHUS OOYYAIOIIMMUCS ITaHHON
JUCHUTUTMHBL M JOCTHIKEHHUS 3alUIaHUPOBAHHBIX PE3YJIHTATOB OOYYEHHS YYEOHBIM IJIAHOM
MPEAYCMOTPEH 3a4eT B opMe MpeacTaBiieHuss TUChbMEHHON paboTel (3ckm3a BKP) m ycTHBIX

OTBCTOB Ha BOIIPOCHI.

9.2. OueHouHble MaTepHa/abl (OLEHOYHBbIE CpeACTBAa) VI TEKYLIero KOHTPOJS
yYCnneBaeMoCT " HpOMe)KyTO‘{HOﬁ arreCcTaluMu 1o JMCuunjanHe
Texkymuii KOHTPOJIb

prweprle 60Npocsvl mecma

1. 3aauu, peraeMple ¢ IOMOIIbIO TOKYMEHTALINH.
2. Knaccudukanus 10KyMeHTOB.
3. Mertononoruss HCHONB30BaHUA U pa3pabOTKU HOPMATUBHO-IPABOBBIX JOKYMEHTOB,

MCKIAYHAPOAHLIX U OTCUCCTBCHHBLIX CTAHAAPTOB B HpO(I)eCCHOHaHLHOﬁ o0JacTu.

4. Omnwucanue TOKyMEHTa C TOUYKH 3peHHs (DYHKIIMOHHUPOBAHUSI.
5. OpraHuszanmoHHas cxema JesITeIbHOCTH IIPEANPUATHS.
6. Oco0eHHOCTH U NTpaBUiIa IOCTPOEHUS TEXHUYECKOTO TEKCTa.
7. OrneHka kayecTBa M CTPYKTYPbI TOKyMEHTALIUH.
8. [lepeuncnure yuacTHUKOB pabOThI HaJl JOKYMEHTAIUEH.
9. [lepeuncnuth mapaMeTpsl OLICHUBAHUS KauecTBa JOKYMEHTA.
10.  IlomsATume «mpouexypa ACSITEILHOCTI.
11.  Pe3srome npeTeHIeHTa Ha KaKy0-T100 BaKaHCHIO.
12. ConpoBoauTENbHOE MHCHMO K PE3IOME.
13. CrangapTuzanust J0OKyMEHTaIUH.
14. TexHrnuecKoe MUCaTEeIbCTRO.
15.  TexHomorus AeSITENLHOCTH KOMIIAHUH.
16.  TexHomorusi cOCTaBIEHUS TEXHOJIOTUYECKON KAPTHI.
17. YyacTHUKH pabOTHI HAJ TOKYMEHTAIIUEH.
18.  Dramnsl IpOEKTUPOBAHUSA CTPYKTYPHI JOKYMEHTA.
IIpomexyTouHas aTTecTALMA
IIpumepnvie eonpocel 0ns 3auema
1. HopMaTuBHO-IIpaBOBBIE JOKYMEHTBHI.
2. JIOKYMEHTBI, pErIaMEHTUPYIOLINE AEITEIbHOCTD OpraHU3aliH.
3. MexnyHapoaHbIE U OTEUECTBEHHBIE CTAHAAPTHI.
4. MeTtono00rust UCHOIB30BAaHUS U pa3pabOTKU JOKYMEHTAIIUH.
5. Pacnionoxxenue nadopmanuu.



6 DopMHUpPOBAHNE KOMILIEKTA IOKYMEHTOB.

7 BHYTpeHHI/Ie JAOKYMCHTBI OpraHrU3al, OMUCBIBAOIIHUEC JCATCIbHOCTD.

8. TexHokapTa Kak cioco0 JOKYMEHTHPOBAHUS IPOLECCOB JIEATEIILHOCTH OpraHU3aluu.
9 OrnpezenieHne MOHATUS «IIPOLIECCY, KIIPOLIEAYPay.

10. Oco0eHHOCTH U TIpaBUJIa MOCTPOSHHS TEXHUIECKOTO TEKCTa.

I1. Ornrcanue nporeayp AesITeIbHOCTH.

12.  OO6mue TpeboBanus Kk 00beMy u conepkanuio BKP.

13. Crpykrypa Tekcta BKP.

14.  CrpykTypHupoBaHHE UCIIOJIb3YEMOI0 MaTepualla B COOTBETCTBUU ¢ runore3oit BKP.
15.  Texuuueckue TpedboBanus k opopmienuto BKP.

16.  IlpaBuia odopmiieHUs paOOTHI.

17. ®opmatupoBanue Tekcta BKP.

18.  I'paduxa, ucnonn3yemas B rekcte BKP.

19.  OdopmieHne CrIMCKa UCTOYHUKOB.

20.  Hywmepamus ctpaHull, rias, naparpados, MyHKTOB.

21. OdopmieHne WILTIOCTpaIUi.

22.  Odopmienue Tabaul.

23.  Odopmnenue GopMyn u ypaBHCHHUH.

24.  OdopmieHue npuMeyaHuil.

25.  PyOpukamus.

26.  Ilouck m oTOOpP MCTOYHHKOB HAYYHOW IUTEPATYphI, dIEKTPOHHBIX WH(GOPMAIMOHHO-
00pa3oBaTEeIbHBIX PECYPCOB, HOPMATHBHBIX JJOKYMEHTOB M MEPUOANICCKUX M3TaHUHN IS
Hanucanusa Texkcra BKP.

27. OdopmieHne CChIIOK.

28.  OOmme TpeOoBaHMS K IUTHpPOBaHHIO. [lUTHMpOBaHWME HAYYHBIX HCTOYHHUKOB.
OdopMieHre TIUTUPOBAHUS.

29. Cnucok HCTO0JIb30BAHHBIX PECYPCOB.

30. OdopmieHre MPUI0KESHUM.

Ilopsamok mpoBeneHHs TEKYILIEr0 KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOUHOU
aTTeCTalMy MO0 AUCUUIUIMHE sl mHBAIMIOB W i ¢ OB3 mpegycmorpen llonoxkennem o

TCKYIIEM KOHTPOJIC YCIICBACMOCTHU U HpOMeH(YTOHHOﬁ aTTeCTallun 06yqalomnxc;1.

10. PECYPCHAS COCTABJIAIOLIASA
Jns mpoBeneHus 3aHATUN JIEKIMOHHOTO THUIIA 0 JAHHOW JHCLHUILIMHE HCIOJb3YIOTCA

ayJIUTOPHH C MEIMa-000pyI0BaHHEM (ITPOCKTOP, IKpaH, HOYTOYK) ¥ yueOHOM MeOebIo.



Jlns mpoBeneHUs 3aHATUNA CEMUHAPCKOrO TUMa (TPAaKTUYECKUX 3aHATHI) MO JaHHOM
JTUCIUIUITMHE UCIIOJIB3YIOTCA ayJIUTOpUM C YyueOHOM Mebenbio U Meana-o0opya0BaHHEM
(mpoexTop, SKpaH, HOYTOYK) WJIM KOMIIBIOTEPHBIE KJIACChl, OCHAIICHHbIE KOMIIBIOTEpAMHU C
noctynoM B IHTepHET 1 HeOOXOAMMBIM ITPOTPAMMHBIM 00ECIICUCHUEM.

Jns  camocTOsITeNnsHOW PabOThl  OOYYArOIIMXCS HCIONB3YeTCs TMOMEIIEHUE IS
CaMOCTOSITENTLHOW PAa0OTHl OOYYArOMIMXCS, OCHAIIEHHOEC KOMIBIOTEPAMH C HEOOXOIUMBIM
MPOrpaMMHBIM OOecreueHneM M JocTynoM B VHTEpHET M 3JeKTPOHHYIO HH(GOPMalMOHHO-
o0pa3oBaTeNbHYIO Cpey By3a.

Jlns mpoBeneHHs KOHTPOJSI CaMOCTOSITENIbHOM paboThl TO JAHHOM TUCITUILIMHE
UCTIONB3YIOTCSL ayJIUTOPUN ¢ y4eOHOUW MeOenbio U Meaua-o0opyaoBaHHeM (IIPOSKTOp, JKpaH,
HOYTOYK) WJIH KOMITBIOTEPHBIE KJIACChI, OCHAIIICHHBIC KOMITBIOTEPAMH C JOCTYIIOM B MHTEpHET
¥ HEOOXOIIMBIM MPOTPAMMHBIM 00€CIICUCHUEM.

Jlist mpoBeieHUs] TEKYIIEro KOHTPOJS YCIEBAEMOCTH U MPOMEKYTOYHON aTTeCTaIlluu 10
JAaHHOW AMCIUIUIMHE UCIOJIB3YIOTCS ayJIUTOPUH ¢ ydeOHOW MeOenbio U Meana-o0opy1oBaHuEM

(mpoexTop, 3KpaH, HOYTOYK).

IlepevyeHb TNIEH3HOHHOTO MPOTPAMMHOI0 00ecIeYeHHsT

Ne
HaumenoBanue Tun pecypca
n/n
1 Microsoft Windows
JluniensuonHoe cornanienne Microsoft - Open Value
2 Microsoft Office Subscription s pemennii Education Solutions

NeV8265046

Cyo6nunensnonnslit gorosop AO «CodrJlaiin Tpeiia» No
/131 o1 10.07.2020. Cpok meicTBHS JOTOBOPa OSCCPOTHBIH

3 Microsoft Office Visio

CIIC KoncynprantlLtoc - JIJT 000 "Komcymprant” mor. Ne251/02 ot 01.01.2022

4 CIPaBOYHO-TIPABOBAs CUCTEMA . .
Cpok aercTBHS AOTOBOpa OECcCpOUHBIN

OTCUCCTBCHHOI'O IPOMU3BOACTBA

CJI AO «CodtJlaitn Tpeiia» norosop Ne291/Tr ot
28.12.2021, muuen3us Ne 17E0-220119-110841-733-2920.
Cpok eicTBHsI OTOBOpa OECCPOUHBIN

AnTtuupyc Kacnepckoro
OTEYECTBEHHOT'O POU3BOACTBA

Ilepeyenn cBOOOHO PACIPOCTPAHSIEMOT0 IPOTPAMMHOIO 00eceYeHusl

- CIIC  Koncynbrantllmoc -  crpaBoOYHO-TIpaBOBasi ~ CUCTEMA  OTE€YECTBEHHOTO
MIPOM3BOJICTBA B CBOOOJIHOM JIOCTYIIE B MHTEPHET;

- 7-Zip — apxuBarop;




1.

JINIL

Google Chrome - 6ecruratHbIi BeO-Opay3ep;

Cepaucbel Google — 001auHbIe CEPBUCHI.

B cootBercTBun ¢ IlonoxeHuem o CO3aHnN CIICHHUaJIbHBIX yCJ'IOBI/Iﬁ JJId UHBAJIMJAOB U

¢ OB3 wuHbOPMANIMOHHO-TEXHOJIOTHYECKAS

Oaza

00pazoBaTeNbHOTO

mporecca

npeaycMarpuBacT HCIIOJIB30BAHUC MATCPHUAIIbHO-TECXHUYCCKUX CPCACTB C YYCTOM PAaA3JIMYHBIX

HO30JI0THil nHBaIMI0B 1 aull ¢ OB3.

11. JUTEPATYPA

11.1. OcHoBHas JuTEpaTypa

Ne Tum KoanuecTtBO
bubauorpaguyeckoe onncanue
n/n [B OnO/IMOTEKE
Ky3uenos, 1. H. Pedepatsl, kypcoBbie u
TUTIIIOMHBIE pa0oThl. MeToInKa MOATOTOBKU U
y4eOHO-
oopmieHus : yaed.-meto. mocodue / M. H. 9BC
1. METOINYECKOE .
Ky3Henos. - 9-e uzn., nepepad. - Mocksa : Jlamkos HocoBie Znanium.com

i K, 2020. - 204 ¢. - ISBN 978-5-394-03673-6. -
URL: https://znanium.com/catalog/product/1093240.

Kprokosa, H. I1. JlokymeHTUupoBanue
YIIPAaBICHUECKON JAESATENbHOCTH : y4el. mocooue / H.
[1. KprokoBa. - Mocksa : Madpa-M, 2019. - 268 c. -
[SBN 978-5-16-003134-7 (online). - URL:

https://znanium.com/catalog/product/991955.

ObC

yue0. mocodue .
Znanium.com

. Pesnuk C. JI. MeHeIKMEHT :

11.2. lonotHuTEIBHAS JIUTEPATYPa

. Kysnenos, 1. H. OcHoBbI HayuHbIX HccaenoBanui : yued. nocodue / 1. H. Ky3nenos. - 5-e

u3J., nepecMotp. - Mocksa: [lamkos u K, 2020. - 282 c. - ISBN 978-5-394-03684-2. - URL:
https://znanium.com/catalog/product/1093235 .

OakanaBpckas pabota: yuel. mocobue / mox pea. C. /.

Pe3nuka. - 2-e uzn., mepepad. u gom. - M. : Uudpa-M, 2019. - 260 c. - ISBN 978-5-16-
011845-1 (online). - URL: https://znanium.com/catalog/product/1001585.

. IManacenko, FO. A. JlokyMEeHTHpOBaHKE YIPABICHYECKON JESATENBHOCTH : y4el. mocobue /

0. A. Ilanacenko. - Mocksa: PUOP, 2018. - 138 c. - ISBN 5-369-00014-X (ommaiin). -
URL: https://znanium.com/catalog/product/927448.

. Paznopoxnsiif, A. A. JIokyMEeHTHpOBaHUE YNIPaBIEHUYECKOHN eATENIbHOCTH : yuel. mocodue /

A. A. Pasmopoxnsiii. - MockBa: Undpa-M, 2018. - 304 c. - ISBN 978-5-16-011744-7
(online). - URL: https://znanium.com/catalog/product/96958S.
Ilepuonuyeckue n3xaHus
Bectauk Mockosckoro ynusepcurera. Cepust 10. Xypranucruka: Hayd. xypHain. — URL:

http://dlib.eastview.com/browse/publication/9346



http://dlib.eastview.com/browse/publication/9346
https://znanium.com/catalog/product/969585
https://znanium.com/catalog/product/927448
https://znanium.com/catalog/product/1001585
https://znanium.com/catalog/product/1093235
https://znanium.com/catalog/product/991955
https://znanium.com/catalog/product/1093240

A

2. MenemxmenT B Poccun u 3a pyGesxom : xyprai. — URL:

http://dlib.eastview.com/browse/publication/18786

11.3. CoBpemenHblie npogeccuoHabHbIe 0a3bl JaHHBIX, MH(POPMAIMOHHBIE CTIPABOYHbIE
CHCTEeMBI, JJIEKTPOHHbIE OU0JIMOTEeYHbIE CUCTEMBbI:

basza nmannwix East View Information Services. — URL : https://dlib.eastview.com.

eLIBRARY.RU : Hayunas snexrponnas oubnuoreka. — URL : https://elibrary.ru.
ZNANIUM.COM: anextponHO-0nbmuoteynas cucrema. — URL : http://znanium.com.
IPRBooks.ru : anextponHo-6mbmuoredynas cucrema. — URL : http://www.iprbookshop.ru.

OnextponHas 6udnuorexka TAY. — URL : http://83.234.207.58/MarcWeb2/Default.asp.

12. METOAUYECKHUE YKA3AHUSA AJI51 OBYYAIOLIUXCS 1O OCBOEHUTIO

JAUCHUIIJTINHBI

[Ipouiecc ocBoeHUs OOyYarOMMMCS JAUCUUIUIMHBI MPEIoiaraeT MOCeNIeHne JEKIUN U
MPAKTHYECKUX 3aHATHN, YydYacTUE B YCTHBIX TEOPETUYECKUX OIPOCaX, BBITOJHEHUE
MPAKTHYCCKUX 3aJaHuid, Tecta. [lo JUCHUIUIMHE TPOBOMSTCS CICIYIOIINE BUIBI JICKIIHIA:
JEKUUSA-TIPEe3eHTalns — JeKIUs MH()OPMAIIMOHHOTO XapakTepa, Mpernoaramlias o0bICHEHUS]
MpernoAaBaTels ¢ WUTFOCTPATUBHBIM M3JI0KEHHUEM MaTepualia; JEeKIHUs ¢ AIeMEHTaMU 00paTHOM
CBSI3M — JIGKIIMS, Ha KOTOPOH MpernojaBaTellb MPOU3BOAUT H3JIOKECHHE Y4eOHOTO Marepuaa,
HCIIOJIB3YSl KPATKHE OTBETHI Ha BOIPOCHI, KaK MPABUJIO, B HaYaje JICKIUU WM B HaYaJle KaKoro-
nubo paszgena JEKUUU, U TPYNIOBOE OOCYKIEHHE OTIENIbHBIX «IPOOJIEMHBIX» MECT, UTO
MperonaraeT MOATOTOBKY M CaMOCTOSATEIbHOE HU3y4eHHE OOYyYaoIUMUCS TEOPETUYECKOTO
Marepuasa 1o 3asiBJICHHOM MpernoaaBaTesieM TeMeE.

OcBOCHHE TUCIUTUTHHBI MTPEAIOJIAracT BHIMOTHCHUE TPAKTHYCCKUX 33JaHUH (TIPAKTHKH )
BO BpeMsl KOHTAKTHOM paboThl ¢ MpernoaBareieM Jubo B 4achl CaMOCTOATEIbHOU paboThl. Bee
MpPaKTHYECKUe 3aJaHusl AUCHUIUIMHBI Oa3upylOTCs Ha 005S3aTENbHOM  HUCHOJIb30BAHUHU
COOCTBEHHBIX MaTepuajoB OOydYalOImUXCs, TOJTYYCHHBIX Ha CBOMX pa0oyuMx MecTax.
BeImonHeHHBIE TpaKTHYeCKUE pPa0OThl CHAIOTCA HAa MPOBEPKY IPEINOJABATEII0 OIHUM U3
CJIEYIOIIUX CIIOCOOOB: COXpaHEHHUE B AIIEKTPOHHON HMH(POPMAIIMOHHO-00pa30BaTEIbHOM cpere,
OTIIpaBKa MPEMNoJIaBaTeNI0 Ha MOYTOBBIM suwmK. [Ipu oTmpaBke mpenonaBaTeiio BBHITOTHEHHON
paboTel Mo mouTe oOfydaromemycs CcleAyeT oOecrnednTh IWYHyl wuaeHTudukanuo. Kak
IpaBWJIo, B TeMe NMUCbMa yKas3biBaeTcs Kypc oOyuenus, MO oOyuaromerocs, JUCHMILINHA,

TEéMa, 110 KOTOpOﬁ BBIIIOJIHCHA pa6OTbI.


http://83.234.207.58/MarcWeb2/Default.asp
http://znanium.com/
https://elibrary.ru/
https://dlib.eastview.com/

VYcTHBIE OTBETHl HAa TEOPETUYECKHE BOIPOCHI, BBIMOJHEHHE MPAKTHUYECKUX 3aJaHUN U
TECT SIBIIIIOTCS DIIEMEHTaMH TEKYIIEro KOHTPOJII W  OIICHMBAIOTCS IPENoJaBaTeleM.
[Tonmy4yeHHBIE OIIEHKH YYUTHIBAIOTCS MPH BBHICTABIICHUU 3a4€Ta.

OtnenpHBle MpakTHUecKue paboThl MOTYT OBITH IPOBEPEHBI IpernojaBaTesieM
HEMOCPEJCTBEHHO B ayAMTOpUH. Pe3ynbTaTbl MPOBEPKH BBIMOJHEHHBIX PAabOT JOBOIATCA A0
cBeleHUs] OOydaromerocss BO BpeMsl ayaUTOpHBIX 3aHATHH, B yacel KCP, pasmemiarorcs B
ANIEKTPOHHON MH(OPMAITMOHHO-00pa30BaTEeIbHON Cpejie.

Jlns  3akpervieHWs NPUOOPETEHHBIX 3HAHWW, YMEHHUH U HAaBBIKOB, JUIS Pa3BUTHUS
CMOCOOHOCTEH K CaMOOOYYEHHIO B JUCLHMIUIMHE IPeIyCMOTPEHa CaMOCTOsTeNbHas palorta.
CamocrosTenbHasi paboTa MOXET BBINOJIHATHCS OOYYAIOMIMMCS JIOMa WM B ayIHTOPHUSX
AxaneMuy, CHEIMaIbHO OTBEIEHHBIX JUISI CaMOCTOSATENBHOW pPadOTBI M  OCHAIICHHBIX
HEOOXOAMMBIM TEXHUYECKUM M MPOTpaMMHBIM obecrniedeHueM, noctyrnoM k SMOC u OBC. s
YCIICIIHOTO BBIMOJIHEHUS CAMOCTOSITETIbHOM paboThl oOywaromemycss HeoOXOAMMO 3apaHee
03HAKOMUTHCS C TIEPEUHEM 3a/laHHi U TPaQHUKOM €€ BBITIOITHEHHS.

Jns1  BBITIOTHEHHSI CaMOCTOSITENIBHOW pabOThl  0O0ydYaromemMycsi HEOOXOIUMO 3HATh
MaTtepuai JIeKIHUHA, TpPOYUTaTh PEKOMEHOBAHHYIO TOMOJHUTEIbHYIO JTUTEPATypy, CTPEMsICh K
MOHUMAaHMIO BCEX MOHATUH U yTBEPIKICHUM.

[ToaroToBka K MPakTHYECKUM 3aHATHSM C IMOCIEAYIOIIUM Y4acTHEM B YCTHOM OIPOCE
MPEeIoIaraeT: CUCTEMaTHYECKOe YTeHHE YIeOHOH M JOMOTHUTEIBHON TUTEepaTypsl; paboTy co
CIPaBOYHMKAMH M HOPMATUBHBIMH JIOKyMEHTaMHU; aHAIUTUYECKYI0 OO0pabOTKy coOpaHHOTO
MaTepHuaia, COCTaBJIeHHE TaOJMIl M CXEeM Ui CHUCTeMaTH3allMd H3Y4YEeHHOI'o MaTepuana.
[ToaroToBKa K TECTHPOBAHUIO MPEATONIATACT: YTCHNUE YYeOHON U JIOTIONHUTENFHON JINTepaTyphl
IUI TIONCKa OTBETOB HAa NPUMEpPHBIC BOMPOCHI TECTa; COCTABICHHE IUTAHA W/MJIM TE3UCOB
OTBETOB.

JUist BBITTOJTHEHUSI IPAKTUYECKUX 3a/IaHU caMOCTOATENbHOM paboThl (pa3paboTKa makera
JOKYMEHTOB, PETJIAMEHTUPYIOMIUX JESITeIbHOCTh OpPTraHU3allMd M OIHMCBHIBAIOLINX IPOLECCHI
JESTeTBPHOCTA OpPTaHW3alMH) 10 JAHHOW MUCIMIUIMHE B JIOMANTHUX YCIOBHSX (32 TperesamMu
Akanemun) oOydJaromemMycsi HEOOXOJMM  TIEPCOHANBHBIM  KOMIbIOTEp  (TUIAHIIET) |
nporpamMHublii  maker Microsoft Office ne Hmwke 10 Bepcuu. CamoctosTenbHas pabora
COIIPOBOKIAETCS METOIMYECKUMH YKa3aHUSIMH, pa3MEIIEHHBIMHU B JIOKAJIbHOW CETH AKaJeMHUu U
ANIEKTPOHHON WH(OOPMAIMOHHO-00pa30BaTEIbHONU cpeie. MeToaudyeckue yKa3aHHUsl COAepXk aT
(GbOpMyIUPOBKY 3aJlaHusl, IPUMEPHYIO TEXHOJIOTHIO BBIIOTHEHHUS], (POpPMAT CAaYU BBITOJIHEHHOM
pabotsl. [IpenogaBarenb BO BpeMsl ayAUTOPHBIX 3aHATUI 3apaHee 00CyKIaeT ¢ 00ydaroUMUCs
CoJIepKaHUE CaMOCTOSITETIbHON pabOTHI M MOPSAOK €€ Cauu.

KoncynbrupoBanue o00ydYaromierocss IO BBIMOJHEHHIO CAMOCTOSITETIBHOH —PabOTHI,

O6CY)KI[€HI/IC OLOCHOK W JOITYHICHHBIX OI_HI/I6OK, 3aluTa OTACIBHBIX BHAOB CaMOCTOATCIIBHBIX



pabot ocymectBisitoTces Bo BpeMsi KCP Ha kadenpe yrnpasineHus U cBsizell ¢ 001IECTBEHHOCTHIO
HJIW B ayAUTOpUHU 110 PpacClUCAHUIO. KOHCy.HI)TaIII/II/I npernoaaBareyiai IO BbIITOJIHCHHIO
CaMOCTOSITENTLHOM pabOThl MOTYT OCYIIECTBIIATHCA MMOCPEICTBOM acMHXpOHHOro (1moura, 1OC)
U CHUHXpOHHOTO (ZOOM, ceTH) KOMMYHHUKAI[MOHHOI'O B3aMMOJEHCTBHS 1O MHpeABaApUTEIbHON
JIOTOBOPEHHOCTH C TIperojaBatesieM. BhINONIHAEMBbIE CaMOCTOSTENbHBIE pPabOTHI SIBISIOTCS
AJIEMEHTAaMHU TEKYILEro KOHTPOJS U OLIEHHMBAIOTCS MpernojaBareneM. l[lodmydeHHbIE OLIEHKH
YUYUTBIBAIOTCS IIPU BBICTABJIICHUHN 3a4CTa.

@opMoOil MPOMEXKYTOUHOM aTTEeCTallUM BBICTYyNMAeT 3a4eT. 3ayeT BBICTABISAECTCA 110
pe3yabTaTaM TEKYyLIEro KOHTPOJIS, MpPEJCTaBICHHON NuChbMEeHHOM paboTel (d9ckuza BKP) u
YCTHBIX OTBETOB Ha Bompochl. Kpurtepum BbICTaBIeHUS 3adeTa (3a4TEHO, HE 3auTEHO)

O3BYUYHUBAIOTCA MPEIOAABATCIIEM HaA ICPBBIX 3aHATHAX MO0 JUCHHUILIIUNHE.



13. JIUCT COI'”TACOBAHMUA

CocTaBuWit:

3.1. Capuesa

3aBeyronuit kadeapoit

Huxutnna H.B., 1.3.H., goueHT

3aBeayIoUInii BITyCKaloIIe kadeapoit

Huxutnna H.B., 1.3.H., qoneHT
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