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1. OBIIAA UHO®OPMALIUA

Pabouas mporpamMma AMCHUIUIMHBL «TexHuueckuil mekcmy» COCTaBJI€HA B COOTBETCTBUU C
TpeOoBaHUSAMHU  (elepalIbHOTO TOCYJapCTBEHHOr0 00pa30BaTENIbHOTO CTAaHAapTa BBICIIETO
oOpa3oBanust — OakamaBpuaT IO HampaBJIeHUIO MOAroToBkH 38.03.02 «Menedcmenmy,
YTBEP)KJICHHOTO TpHKa3oM MuHUCTepcTBa oOpa3oBaHuss W Hayku Poccuiickoit ®enepaunu
12.01.2016 Ne 7 n yueGHOTO TUTaHa HampaBiieHust TOAroToBKHU 38.03.02 «Menedacmenmy, npoduinb
(mporpamma OakanaBpuara) « Ynpasienue opeanusayueiiy.

Tpynoemkocts muctumiuuel: 2 3ET / 72 akamemudeckux 4vaca, B TOM yucie: 24 yaca
KOHTAKTHOU paboThl U 48 4acOB CaMOCTOATEIHHOU PabOThl 00yJaIOIIUXCS.

PacnpenesieHue 4acoB JUCHUIJIMHBI 10 ceMeCTPaM U BUIAM 3aHATHI (110 y4eOHOMY ILIaHY)

KoanuecrBo yacos

Buj yueGHoii padoThI Beero mo Cemectpbl
yueOHOMY
naany 1 (2 (3 (4 |5]|6 7 8
KonrakTHas padora (Bcero): 24 24
B TOM YHCJIE:
Jlexuun 4 4
[IpakTrueckue 3aHATHA 16 16
KouTposas camoctosTenbHON paboTh 4 4
(KCP)
CamocrosiTesibHas padora (Bcero): 48 48
Buabl npomMekyTouHOI aTTecTalun 3auer
OBLIASI Yacer: 72 72
TPYAOEMKOCTH ]
JUCHMILIMHBI 3au. en.: 2 2

2. IEJU U 3AJJAYUN JTUCHUTTJIMHBI

[lenpro IUCUUIUIMHBL SBISAETCA W3Yy4YEHHE METONOJIOTHH CO3LAHHWs HOPMATHUBHO-IIPABOBBIX
JIOKYMEHTOB, IOJly4Y€HHE IpPEJICTaBICHUs O CIoco0ax OMHMCaHUs Mpoueayp NpodecCHOHATBHON
NeSITeIbHOCTH, TPUOOPETEHHE HABBIKOB COCTABJICHUS M O(GOPMIICHUS TEXHHYECKOTO TEKCTa,
JOKYMEHTOB KOMITAaHHH, TEKCTa BHIITYCKHON KBATH()UKAMOHHOW PabOTHI.

B 3amauu quCHUIUINHBI BXOJWT:
- COCTABJICHHE TEXHOKAPTHI POLEAYP ACITEIBHOCTH;
- COCTaBJIEHHE MAKeTa JOKYMEHTOB B COOTBETCTBHH C MPaBUJIAMH JIOKYMEHTOO0O0POTA;
- IUTAaHUPOBAHKE MOCIEI0BATEIBHOCTH U3JI0KEHUs, obecnieunBas pazsurue Temsl BKP;

- oopmienne 6ubIMorpahuIecKoro OMMUCaHus UCTOJIb30BaHHBIX PECYPCOB;



- compoBokaeHue u odopmienue Tekcta BKP rpadumueckoif, TabmuuHOM M MHOM

WJUTIOCTPALIME.
3. MECTO JUCHHUIIJIMHBI B YYEBHOM IIVIAHE

YyeOHas qucuMIUIMHA « T exHuueckull mexkcmy OTHOCUTCS K 00s3areabHoi yacTu. bioka.l —
Juctumnuael (Moaynu). M3ydyeHne qaHHOW JUCHMILTUHBI 0a3UPYIOTCS Ha MaTepHualie, U3y4eHHOM B
paMKax JUCLUIUIMHBI «PyCCKHI SI3BIKY.

3HaHUS, YMEHHUS W HaBBIKMA, NPUOOPETEHHBIE B pE3yJbTaTe H3YyYCHUS TUCIUTUIIMHBI
«TexHuueckuii TeKCT», OyAyT HCIOJIB30BAaHBI MPU HAMKMCAHUM BBITYCKHOW KBaTM(UKAIIMOHHON
paboThl, a TakXke B TMPOLECCe MOJATOTOBKA U MPOXOXKIACHHUS TOCYJapCTBEHHON HMTOrOBOM
aTTeCTalluU.

Taxoke, MPOXOXKACHUE O0YUAIOMUMUCA AAHHOW JAMCIUIUIMHBI TIOMOXET UM B JabHEHIICH

npohecCuOHaTbHOM e TEIIbHOCTH.

4. IINTAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCHUMIIVIMHE JJIA
®OPMHUPOBAHUA KOMIIETEHIIAN OBYUYAIOIIAXCA
PesynbTatel ocBOoeHMsT 00pa3oBaTENbHOM MpPOrpaMMbl (KOMIETEHLHMHU OOYyYaroLuXcs)
OIpeNIeNIA0TCs TpeOOBaHUAMU (PelieparibHOI0 roCyJapCTBEHHOIO 00pa30BaTeIbHOrO CTaHIapTa I10
HanpasieHuto. [lnanupyemblie pesysbTaThl 00yyeHHs MO AUCLUUIUIMHE (3HAHUS, YMEHUS, HaBBIKN)

o0ecreunBaroT JOCTHKEHUE PE3YJITATOB OCBOCHUS 00pa30BaTEIbHOM MPOrPaMMBbl.

Ilnanupyembie pe3yabTaThl

Indp komnerenuun| HaumeHoOBaHHMe KOMIIETEHLUH
00yuyeHusi 10 TUCHUILJIMHE

OK-4 CIOCOOHOCTh K KOMMYHHUKAITUHU B 3HaTh:
YCTHOW M MUCbMEHHOHN opMax Ha | - (PYHKIMOHAJIHHOE 3HAUCHHE
PYCCOM M MHOCTPAHHOM SI3BIKaX o(uIraNbHO-AETOBOTO CTUIIS;
JUISL peLIeHus 3a1a4 - pa3nu4ue CTUIICH peuu u MmpaBuia
MEXJINIHOCTHOTO 1 MCTIONIb30BAaHMS UX B MIPAKTHKE
MEXKYJIBTYPHOTO Pa3BUTHS oO01IeHus.
Ymern:

- JIeJIaTh IPaBUJIbHBIN
CTHJTMCTHYECKHUI BHIOOP KHUKHOM
JIEKCUKU TIPU COCTaBIIEHUU
JIOKyMEHTA;

- YYUTHIBATh CUTYAIMIO OOIICHHUS,
COXpaHsATh CTUJIb PEUU O KOHIIA
BBICKA3EIBAHUS;

- TUTAHUPOBATh
MOCIICIOBATEIIFHOCTE U3JIOKCHUS B
JIeJIOBOM TEKCTe, oOecIieunBast
pa3BUTHE TEMBI U OCHOBHOM
MBICJIH.

Baanersn:

- HaBBIKAMH CO3JJaHHUSA KOHTEHTA
JIETIOBOT'0 COOOIICHUS B




Iun¢p xkomnereHuUu

HanmeHoBaHHE KOMIETEHIIMH

HJ'IaHI/IpyeMI)Ie pe3yJabTaThl
06yqenml Mo ITMCHMIIJIMHE

COOTBETCTBHUHU C TOCTABJIICHHOM
LHEIBIO.

OIIK-1

BJIaJICHHE HaBBIKAMU ITOKCKA,
aHaJan3a ¥ UCIIOJIb30BaHUS
HOPMAaTHBHBIX U MPABOBBIX
JIOKYMEHTOB B CBOE€H
npohecCUOHATLHON JeSTeNbHOCTH

3HaTh:

- HOPMAaTHUBHO-TIPABOBYIO
JIOKYMEHTAITHIO.

YmMmern:

- AHAJIU3UPOBATh U COCTABJIATH
HOpPMATHUBHBIC U TIPABOBHIE
JOKYMCHTBEIL.

Baaners:

- HaBbIKaMM COCTABJICHUA IIAKECTA
JIOKYMEHTOB B CBOEH
poeCCHOHAIEHON e TETbHOCTH.




5. CTPYKTYPA U OFBEM JIUCHUIIJINHBI

CemecTtp nzyuenus: 7

Buanbl yueoHoi pa6oThl

KonrakTHasi padora CamocTrosiTeibHas padoTa IpomexyT @
opMupye
Paznen, (B yacax) oYHas pMupy
®opma TeKyLero Mble
MOayJb Iloapasnes, Tema aTTecTauu
ex NPaKTHY (opmbI Opranuzanuun o KOHTPOJISI KOMIIETEHII
ecKue KCP B Yacax CaMOCTOSITeJIbHOM HH
0 B yacax
3aHATHSA padoTsl
Tema 1. OcobeHHOCTH H
IpaBUIIa TIOCTPOCHHUS
P P IToBTOpEHUE N OK-4,
TEXHUYECKOI'0 TEKCTA. 2 2 6 N VYeTHBI onpoc
MIPOMEHHOr0 MaTepuana OIIK-1
Ornucanue mpoueayp
JESITENbHOCTH
Tema 2. JIoKyMeHTHI, I
poBepka
periiaMeHTUPYIOIINE IToBTOpeHune OK-4,
- 2 6 N BBITNIOJTHEHHBIX
M | JIeATEIbHOCTD MIPOHJEHHOr0 MaTepuana . OIIK-1
OnyJb 1. 3aJIaHuI
. | OpraHu3auu
TexHudecknit
TEKCT
Tema 3. TexHOKapTa Kak
croco0 [ToBTOpEHME [IpoBepka OK.A
JIOKyMEHTUPOBaHUs - 4 6 IIPOHJIEHHOT0 MaTepuania, BBIIIOJTHEHHBIX OIIK ’1
MIPOLIECCOB AEATEIBHOCTH MOJIrOTOBKA K TECTY 3a[laHull, TecT
OpraHu3anruu
Mojtyis 2 Tema 4. TpeboBaHUS K YerHbIit ompoc,
b = conepxannio BKP. Tema [ToBTOpEHuUE IIpOBEpKa OK-4,
Hayunsriit 2 4 10 N
TeKCT 1 BKP. IIpobnemaTrka u IIPOUJEHHOr0 MaTepuana BBITIOJTHEHHBIX OIIK-1
aKTyaJlbHOCTh 3aIaHUN




Buanbl yueoHoii padoThI

KonrakTHas padora CamocrosiTeibHas padora IpomexyT DopMHEDYE
Paznen, (8B yacax) o4Has PMUpY
®opMa TeKYIIEro Mble
MOAYJIb Moxpa3nmen, Tema aTrecTanu
eK NpaKTu4 (opmbI oprannzanun a KOHTPOJIsI KOMIIETEHII
ecKue KCP B Yyacax CaMOCTOSAITeJIbHOM 1011
M B Yacax
3aHSATHSA padoThl
ITpoBepka
Tema 5. TpeboBaHUs K IToBTOpCHNHE POBEP
- 2 6 o BBITIOJIHEHHBIX OK-4
odopmirenuto BKP MIPOMACHHOTO MaTepraa N
3aJIaHuM
pemakTupoBa
HHC Tewma 6. [{lutupoBanu
ema 6. [uupo < IIposepka
CCBUIKH, TloBTOpEHue
- 2 10 o BBITIOJIHEHHBIX OK-4
6ubnmorpagudeckoe MPOIIEHHOTO MaTepuana .
omHCcaHue 3aJlaHuM
o IToaroroBka k
dopma MpoMeKyTOUYHON aTTeCTaIiH .
4 4 IIPOMEKYTOUHOU
3auer
aTTeCTaIlH
4 16 4 48 - 0
Hroro

72




6. COAJEPXAHMUE JUCIHHUITIINHDbI
Monyab «TexHu4ecKkuii TeKCT»

Tema 1. Oco0eHHOCTH M NPaBUWJIA MOCTPOCHUS] TEXHUYECKOro Tekcra. Omnucanue
Npoueayp AessTeJbHOCTH.

[lonarue «mpoueaypa IesTeNbHOCTH». TexHuueckoe mnucarenbecTBO. OcoOEHHOCTH U
IIpaBWJia MOCTPOEHUSI TEXHUUYECKOTO TEKCTa. YUYacCTHUKHU pabOThl Hajl JoKyMeHTanueil. OueHka
KayecTBa W CTPYKTypbl JokyMmeHTauuu. CraHgapTuzanus AOKyMEHTaluU. MeTomonorus
UCTOJBb30BaHUSI U Pa3pabOTKH HOPMATHBHO-IIPABOBBIX JOKYMEHTOB, MEXAYHApOJIHBIX U
OTEYECTBEHHBIX CTAHJAPTOB B MPOPECCHOHATIBLHON 00JIACTH.

Tema 2. JlokyMeHTBI, perjJiaMeHTHPYIOLHe AeTeJIbHOCTh OPraHUu3aluH.

Knaccudukanuss A0KyMeHTOB. OTallbl NPOEKTHUPOBAHUS JIOKyMEHTOB. PacmnosoxeHue
uHpopmanuu. Kauectso nndopmarun. @uryps! onucanus.

@opMUpOBAaHUE KOMIUIEKTa JOKYMEHTOB. BHYTpeHHHE JOKYMEHTHl OpIaHH3allNH,
ONMCBIBAIOLIUE AeATENbHOCTh. HopMaTuBHO-1IpaBoBas nokyMeHranus P®. MexnyHapoaHsie u
OTEUECTBEHHBIC CTAHIAPTHI B MPOPECCHOHAITBHON 00JIaCTH.

Tema 3. TexHokapra Kak cmoco0 JOKYMEHTHPOBAHHSl NPOLIECCOB AEATEJbLHOCTH
OpraHM3anMM.

Omnpenenenne NOHIATUS «IPOLECC, «Ipoleaypay. CTpyKTypa T0OKyMEHTa.

Moayab «Hay4HbIil TEKCT U peAaKTHPOBaHHE»

Tema 4. TpebooBanuss k coaepxanunio BKP. Tema BKP. Ilpobdiaematruxka wun
AKTYaJIbHOCTb.

OnpeneneHue KIOYEBOro MOHATHS Mpoekra. OmnpeneneHue Ienu, 3aaad, MPEeIMeTa,
oObekTa, mnpaktudeckoil 3Hauumoctu BKP. Omnpenenenuve  akTyaJlbHOCTH — NPOEKTA.
CrpyKTypHupOoBaHHE HCIIOJIB3YEMOT0 MaTepuasa B COOTBETCTBUY ¢ runore3oii BKP.

Tema 5. TpeGoBanusi k opopmiaenuro BKP.

Odopmiienne ydeOHO-HaydHOTO TeKcTa (TnaB, maparpadoB W T.A.): MPHPT, Kerib,
BbIpaBHMBaHUE, opopMIIeHHE ab3alia.

OdopmiieHne pUCYHKOB, AMAarpaMMm, CXeM, Ta0JuL, rpauKoB.

Tema 6. luTtnpoBanue, cCbLIIKH, OMOIMOrpadguyecKoe ONucaHme.

OOmme TpeOoBaHMS K UUTHPOBAHWIO. Buabl mMTaT, CCHUIOK (BHYTPHTEKCTOBEIE,
MOJICTPOYHBIE, 3aTeKCTOBbIE). [IpaBuina opopMieHHs HUTATHI, CCHUIOK.

bubnuorpaguueckoe omnucanue cnucka ucnosnb3oBaHHbIX B BKP  wncrounukos B
coorBeTcTBUM ¢ ['OCT.

IMonck u 0OTOOpP MCTOUYHMKOB HAYYHOW JHUTEPATYPHI, AJIEKTPOHHBIX HH(OPMAIMOHHO-
0o0pa30BaTeNbHBIX PECYpCOB, HOPMATHUBHBIX JOKYMEHTOB M MNEPUOAMYECKUX H3TAHUM JUIs

Hanucauusg texkcta BKP.



7. CAMOCTOATEJIBHAA PABOTA OBYYAIOIIIUXCA

B pamkax naHHOW yueOHOW AUCIUILTUHBI O0YYaIONIHeCs BBITOIHSIIOT CAMOCTOSATEIBHYIO
BHEayIUTOPHYIO paboTy B BUJE MOBTOPEHUs MpoiAeHHOTo MaTepuana (Tembl Ne 1-6), usyueHus
JIOTIOJIHUTENIBHOTO TEOPETUYECKOro Marepuana (TeMbl Ne 2-6), BBIMOJHEHUS MPAKTUYECKUX
3aganuil (TeMbl Ne 2-6), TOATOTOBKH K TecTy (TeMa Ne 3) v MpoMeXyTOYHOM aTTecTaIiH.
8. OBPA30OBATEJIBHBIE TEXHOJIOI'MA

[Ipn wm3ydeHWUW HAHHOW AUCITUIUIMHBI MCIIOJB3YIOTCS CIEIYIONe 00pa30BaTeIIbHBIC

TCXHOJIOI'UH:

Bup o6pa3zoBaTesbHOM dopma npoBeaeHus
TeXHOJIOTHH 3aHATHSA

Tema 3ansaTus

Tema 1. OcobeHHOCTH U
IIPaBHJIa TOCTPOCHUS Texnonoeust npobremnozo
TEXHUYECKOro texkcra. Onucanue 00yueHus

IPOLEAYP ACATEIBHOCTH

Jlexyus-npezenmayus
Jlexyus ¢ anemenmamu
0bpammoll ces3u

Tema 2. JlokyMeHTHI,
periaMeHTHpYIOLIHe Tpaouyuonnas mexnonocus IIpakmuueckasn paboma
JIeSITEJIbHOCTh OpraHu3aluu

Tema 3. TexHokapTa Kak crnoco0 Ilpakxmuueckasa paboma
JIOKYMEHTUPOBAHUS MIPOLIECCOB Tpaouyuonnas mexnonocus
JESTeNIbHOCTH OpraHu3aluu Tecmuposanue

Jlexyus-npezenmayus

Texnonozus npO6JZ€MHOZO
.Hem;uﬂ C ojliemernmamu

Tewma 4. TpeboBanus K

00yuenus .
coaepxanuto BKP. Tema BKP. Y 00pammoll ces3u
[IpoGnemartuka 1 akTyalbHOCTb

Tpaouyuonnas mexnonocus Ilpakxmuueckasa paboma
Tema 5. TpeboBanus k
Tpaouyuonnas mexnonocus Ilpaxmuueckas paboma
obopmiennto BKP
Tema 6. LlutupoBanue, CChUIKU
Hurup ’ ’ Tpaouyuonnas mexrono2us IIpaxmuueckas paboma

OounbamorpaduIecKoe ONMcaHue

9. TEKYIIIUA KOHTPOJIb YCHEBAEMOCTH W IPOMEXYTOUYHAS

ATTECTALOMA ITO JUCIUITIJIMHE

9.1. ®opmMbI KOHTPOJIS 110 AUCHHUILIMHE

Texymmii koHTposab. B mpouecce usyueHus y4eOHOM IUCHMILIMHBI OOydaroluecs
Y4acTBYIOT B YCTHBIX TEOPETUYECKHX OMNpOCaX, BBIMOJHAIOT IMPAKTUYECKHE 3a/laHusi, TECT.
Pe3ynbTaThl 1aHHBIX BUJOB padOT SBISAIOTCS OCHOBAaHMEM JJISi BBICTABJIEHUS OLIEHOK TEKYIETO
KOHTPOJISI MO0 JaHHOM yueOHOHM nucuuruinHe. BpimonHeHue Bcex paboT M TecTa SBISETCS
00s3aTeNbHBIM JUIs Beex oOyuaromuxcs. OOyyaromuecs, He BBIIIOJHHUBIINE B MOJHOM 0OBEMe
BCE MPAKTUYECKUE 3a/laHUsl U TECT, HE JOMYCKAIOTCS K MPOMEKYTOYHON aTTeCTallly M0 JaHHOU
y4eOHOH TUCIMITIMHE.

IIpomesxxyTounast arrecramusi. {11 KOHTpOJS YCBOCGHHUS OOYyYarOIIMMHCS JaHHOM

AUCHUIUIMHBI W AOCTHKCHUSA 3allJITAaHUPOBAHHBIX PE3YJILTATOB O6y‘-I€HI/I$I y'—I€6HbIM IIJIaHOM



MPeyCMOTPEH 3aueT B (popme mpencTaBieHHs MUCbMEHHON paboThl (3ckm3a BKP) u ycTHBIX

OTBCTOB Ha BOITPOCHI.

9.2. OueHouyHble MaTepuaJbl (OLEHOYHbIE CPEACTBA) IJA TEKYUero KOHTPOJIS

yCcneBaeMoCTu U HpOMe)KYTO‘lHOﬁ aTTeCTalluM 10 JMCIHUIIJINHE

(98]
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Texkymuii KOHTPOJIb

LIpumepnvie 6onpocel mecma

3amauu, pemaeMble ¢ TOMOLIBIO TOKYMEHTAIUN.

Knaccugukamus 10KyMeHTOB.

Metoznonoruss HMCMOJNB30BaHUS W pa3pabOTKM HOPMATUBHO-IIPABOBBIX JTOKYMEHTOB,
MEXTyHApOJHBIX M OTE€YECTBEHHBIX CTAaHIAPTOB B MPO(ecCHOHAILHON 001aCTH.
OnucaHue JOKyMEHTa C TOUKHU 3peHUs PYHKIIMOHUPOBAHUSI.
OpranuzanmoHHas cxema JesTeJIbHOCTH NPEATPUATHS.

Oco0eHHOCTH U MTpaBHiIa MOCTPOSHUS TEXHUYECKOTO TEKCTa.

OrneHka KayecTBa U CTPYKTYPbI TOKyMEHTALINH.

[lepeuncnuTe y4acTHUKOB pabOThI HAJl JOKYMEHTAITUCH.
[Tepeuncnute mapaMeTpsl OLICHUBAHUS Ka4eCTBA JOKYMEHTA.
[lonsaTue «npouenypa AeITENBHOCTHY.

Pesrome npeTeHIeHTa Ha KaKy0-TH00 BaKaHCHIO.

ComnpoBOIUTENBEHOE TUCBMO K PEIOME.

Crangaptuzanus JOKyMEHTaLUH.

TexHuuecKkoe MUcaTeIbCTBO.

TexHonmorus 1eaTeIbHOCTH KOMITAHUN.

TexHOI0rns COCTaBICHUS TEXHOJIOTHYECKON KapThI.

Y4yacTHUKM paOOThI HaJl TOKYMEHTalUEH.

Oranel IPOEKTUPOBAHMSI CTPYKTYPBI JOKYMEHTA.

IIpome:kyToyHast arTecTanus

IIpumepnvie eonpocel 0ns 3auema

HopMaTuBHO-IIpaBOBBIE JOKYMEHTBHI.

JIOKYMEHTBI, PErIaMEHTUPYIOLIUE AECITEIbHOCTD OpPraHU3aliH.
MexayHapoaHble U OTEYECTBEHHBIE CTaHAPTHI.

MeTtono00rust HCHOIB30BaHUS U pa3pabOTKU JOKYMEHTAIIUH.
Pacnionoxxenue nadopMaruu.

DopMHUpPOBAHUE KOMIUIEKTA JOKYMEHTOB.

BHyTpeHHue TOKyMEHTBI OPraHU3al|H, ONUCHIBAIOIINE 1EATEIbHOCTD.
TexHokapTta Kak cioco0 JOKYMEHTHPOBAHUS IPOLECCOB JIEATEIILHOCTH OpraHU3aluu.

Onpe):[eﬂeHI/Ie TIOHATHA «IIPOUECCCH, KIIpOoLCAYpa».



10.  OcoOeHHOCTH U MpaBUJia MOCTPOCHUS TEXHUUYECKOTO TEKCTA.
I1. Ornrcanue npoueayp AesITeIbHOCTH.
12.  OO6uwme TpeboBanus k 00beMy u coaepxkannio BKP.

13. Crpykrypa Tekcta BKP.

14.  CrpykTypHupoBaHME UCIIOJIb3YEMOI0 MaTepualla B COOTBETCTBUU ¢ runore3oit BKP.
15.  Texuuueckue TpedboBanus k opopmienuo BKP.

16.  IlpaBuia odopmiieHUs paOOTHI.

17. ®dopmatupoBanue Tekcta BKP.

18.  I'paduxa, ucnonn3yemas B rekcre BKP.

19.  OdopmieHne CriMcKa UCTOYHUKOB.

20.  Hywmepamus ctpaHull, rias, naparpa@os, MyHKTOB.

21. OdopmieHne WILTIOCTpaIUi.

22.  Odopmienue Tabaul.

23.  Odopmnenue GopmMyn u ypaBHCHHU.

24.  OdopmieHue npuMeyaHuil.

25.  PyOpukamus.

26.  Ilouck m oTOOpP MCTOYHUKOB HAYYHOW IJUTEPATYpHI, dIEKTPOHHBIX WH(GOPMAIMOHHO-
00pa3oBaTEIbHBIX PECYPCOB, HOPMATHBHBIX JJOKYMEHTOB M MEPHOANYECCKUX M3TaHUHN IS
Hanucanusa Texkcra BKP.

27. OdopmieHue CChIIOK.

28.  OOmme TpeOoBaHMS K IUTHpPOBaHHIO. [lUTHMpOBaHME HAYYHBIX HCTOYHHUKOB.
OdopMieHre IUTUPOBAHUS.

29. Cnucok HCTOJIb30BAHHBIX PECYPCOB.

30. OdopmieHre MPUI0KESHUM.

Ilopsamok mnpoBeaeHHs TEKYILIEr0o KOHTPOJS YCIEBAEMOCTH M MPOMEXKYTOUHOU
aTTeCTalMy MO0 AUCUUIUIMHE sl mHBAIMIOB W i ¢ OB3 mpegycmorpen llonoxkennem o

TCKYIIEM KOHTPOJIC YCIICBACMOCTHU U HpOMeH(YTOHHOﬁ aTTeCTallun 06yqalomnxc;1.

10. PECYPCHAS COCTABJIAIOIASA

JIyis IpoBeJIeHUsT 3aHATHH JICKIIMOHHOTO THIIA IO JIAHHOW JUCIMILTAHE HWCIIOIB3YOTCS
ayJIUTOPHH C MEIMa-000pyI0BaHHEM (ITPOCKTOP, IKpaH, HOYTOYK) ¥ yueOHOM MeOebIo.

Jlis mpoBeneHUs 3aHATUNA CEMUHAPCKOro TUMa (TMPaKTUYECKUX 3aHATHI) MO JaHHOM
JTUCIUTUIMHE UCIIONIB3YIOTCA ayJUTOpUM C YyuyeOHOM Mebenbio U Meana-o0opya0BaHHEM
(IpoekTop, dKpaH, HOYTOYK) WJIM KOMIIBIOTEPHBIC KJIACCHI, OCHANICHHBIC KOMITBIOTEPAMHU C

AOCTYIIOM B I/IHTepHeT n H606XOI[I/IMBIM MporpaMMHbIM obecreyeHneM.



Jns  camocTOsITeNnsHOM PabOThl  OOYYAIOIIMXCS HCIONB3YeTCsS TMOMEIIEHUE IS
CaMOCTOSITENTLHOW PAabOTHl OOYYArOMIMXCS, OCHAIIEHHOEC KOMIBIOTEPAMH C HEOOXOIUMBIM
MPOrpaMMHBIM oOOecredeHneM M JocTynoM B VHTEpHET M 3JeKTPOHHYIO HH(GOPMalMOHHO-
00pa3oBaTeNbHYIO Cpey By3a.

Jlns mpoBeneHHs KOHTPOJSI CaMOCTOSITENIbHOM paboThl TO JAHHOW TUCITUILIMHE
UCTIONIB3YIOTCSL ayJIUTOPUN ¢ y4eOHOUW MeOenbio U Meaua-o0opyaoBaHHeM (IIPOSKTOp, JKpaH,
HOYTOYK) WJIH KOMITBIOTEPHBIE KJIACChI, OCHAIIICHHBIC KOMITBIOTEPAMH C JOCTYIIOM B MHTEpHET
¥ HEOOXOIIMBIM MPOTPAMMHBIM 00€CIICUCHUEM.

Jlist ipoBeieHUs] TEKYIIEro KOHTPOJS YCIEBAEMOCTH U MPOMEKYTOYHON aTTeCTaIlluu 10
JaHHOW AMCIUIUIMHE UCIOJIB3YIOTCS ayJUTOPUH ¢ ydeOHOW MeOenbio U Meana-o0opy1oBaHuEM

(mpoexTop, 3KpaH, HOYTOYK).

IlepevyeHb TNIEH3HOHHOTO MPOTPAMMHOI0 00ecIeYeHHsT

Ne
HaumenoBanue Tumn pecypca
n/n
1 Microsoft Windows JluensnonHoe cornamenne Microsoft - Open Value
) Microsoft Office Subscription anst pemenunit Education Solutions
NeV8265046
Cy6munensnonasiid foroBop AO «CodtJlaitn Tpeitm» Ne
3 Microsoft Office Visio /131 ot 10.07.2020. Cpok jeiicTBuUst GecCpOUHBIit

CIIC Koncyaprantllntoc -
4 CIIPaBOYHO-TIPABOBAs CHCTEMA JIJT OO0 "Koncynprant" mor. Ne251/02 ot 01.01.2022
OTEYECTBEHHOI'O IIPOU3BOJICTBA Cpoxk neficTBus 6eCCPOUHBIH

AnTtusupyc Kacnepckoro CJI AO «CodtJlaitn Tpeiia» morosop Ne291/Tr ot
OTE€YECTBEHHOI'O IIPON3BOACTBA 28 1 2202 1 , IUIICH3UA Ne 1 7E0-2201 1 9- 1 1084 1 -733-2920
Cpok nieficTBusi 6ecCpOoUHBIN

IlepeyeHnb CBOOOIHO PACIPOCTPAHSIEMOr0 IPOrPAMMHOI0 0GeceYeHust

- CIIC  Koncynerantllmroc -  cnpaBouYHO-IpaBOBasi ~ CHCTEMa  OTEYECTBEHHOI'O
MIPOU3BOJICTBA B CBOOOIHOM JIOCTYIIE B MHTEPHET;

- 7-Zip — apxuBaTop;

- Google Chrome - 6ecrutatHbii BeO-0pay3ep;

- Cepaucel Google — 00auHbIe CEPBUCHI.

B cootBercTBuu ¢ IlomoXeHHEM O CO3JaHUU CHELHAIbHBIX YCJIOBI/Iﬁ JJI1 UHBAJIMJAOB U




mn ¢ OB3  wuHbopManmoHHO-TexXHONOrHYeckass 0a3za  0Opa3oBaTeNbHOrO  Ipolecca
IIpelyCMaTpUBAET HCIIOJIb30BAHUE MAaTEpUAIbHO-TEXHUYECKUX CPEICTB C YUYETOM Ppa3INYHbIX

HO30JI0THiT nHBaIunoB u jauir ¢ OB3.

11. JUTEPATYPA

11.1. OcHoBHasi JiuTeparypa

Ne KoanuecTBo
bubanorpadguueckoe onucanue Tun
[B OMOIMOTEKE

Kysneuos, 1. H. Pedepatsl, KypcoBble u
TUTUTOMHBIE paboThl. MeToAMKa MOATOTOBKH U

odopmiienus : yueb.-meto. mocobdbue / M. H. yuebno- 9bC

1. METOIUUECKOE 5
Ky3Henos. - 9-e u3z., nepepad. - Mocksa : Jlamkos Znanium.com
i K, 2020. - 204 c. - ISBN 978-5-394-03673-6. - nocobue
URL.: https://znanium.com/catalog/product/1093240.
Kproxosa, H. I1. JlokymeHnTHpoBaHue
yIIpaBIICHYECKON AeATEIBHOCTH : yueb. mocobue / H.

2. |[I. KprokoBa. - Mocksa : Uudpa-M, 2019. - 268 c. - yue6. mocobue :_BBC
[SBN 978-5-16-003134-7 (online). - URL: Znanium.com

https://znanium.com/catalog/product/991955.

11.2. lonosHUTEJIbHAS JJUTEpPATYpPa

1. Kysuenos, Y. H. OcHOBBI HayuHBIX HCCIenOBaHul : yueb. mocobue / M. H. Kysnenos. - 5-¢
u3a., nepecMotp. - Mocksa: [amkoB u K, 2020. - 282 c. - ISBN 978-5-394-03684-2. - URL:
https://znanium.com/catalog/product/1093235 .

2. Pesnuk C. JI. MenemxMeHT : OakanmaBpckas pabota: yde0. mocodbue / mom pen. C. /.
Pesnuka. - 2-e uzn., nepepad. u gomn. - M. : Uadpa-M, 2019. - 260 c. - ISBN 978-5-16-
011845-1 (online). - URL: https://znanium.com/catalog/product/1001585.

3. [Ilanacenko, FO. A. JIoOKyMEeHTHpOBaHHE YNPABICHYECKON NEATEILHOCTH : yuel. mocobue /
1O. A. [Tanacenko. - Mocksa: PUOP, 2018. - 138 c. - ISBN 5-369-00014-X (onnaiin). -
URL: https://znanium.com/catalog/product/927448.

4. PazmopoxHbid, A. A. JIOKyMEHTHpOBaHKE yIPABICHYECKOH EATEILHOCTH : y4el. mocodue /
A. A. Paznopoxusbiil. - MockBa: Uudpa-M, 2018. - 304 c. - ISBN 978-5-16-011744-7
(online). - URL: https://znanium.com/catalog/product/969585.

IHepuoanyeckue u3xaHus
Bectauk MockoBckoro yausepcurera. Cepus 10. XKXypnanmuctuka: Hayd. xkypHan. — URL:

http://dlib.eastview.com/browse/publication/9346

2. MenemxmenT B Poccun u 3a pyOGexxom : xypHai. — URL:

http://dlib.eastview.com/browse/publication/18786


http://dlib.eastview.com/browse/publication/9346
https://znanium.com/catalog/product/969585
https://znanium.com/catalog/product/927448
https://znanium.com/catalog/product/1001585
https://znanium.com/catalog/product/1093235
https://znanium.com/catalog/product/991955
https://znanium.com/catalog/product/1093240

A

11.3. CoBpeMeHHbIe NTPo(eccHOHAIBHBIEC 0a3bl JaHHBIX, HHPOPMALIMOHHbIE CIIPABOYHbIE
CHCTeMBbI, 3JIEKTPOHHbIE OUOIHOTEYHbIE CHCTEMBI:

baza mannwix East View Information Services. — URL : https://dlib.eastview.com.

eLIBRARY.RU : Hayunas snextponnast oubnuoreka. — URL : https://elibrary.ru.

ZNANIUM.COM: snexTpoHHO-OnbmuoTeunas cucrema. — URL : http://znanium.com.
IPRBooks.ru : anextponHo-Onbmmorednas cucrema. — URL : http://www.iprbookshop.ru.

OnextponHas omommorexka TAY. — URL : http://83.234.207.58/Marc Web2/Default.asp.

12. METOAUYECKHUE YKA3AHUA JJIS1 OBYUYAIOHIUXCA 110 OCBOEHUIO

JAUCHUIIJIMHBI

[Iporiecc ocBoeHUst 0O0YYArOIIMMCS JAUCHUILIMHBI TPEATOaraeT MOCEHICHUE JISKIUH U
NPAaKTUYECKUX 3aHATHH, YYacTHE B YCTHBIX TEOPETHYECKHX OMpOCax, BBITIOJHEHUE
IIPAKTUYECKUX 3a/laHuM, TecTa.

[To pucuumnImMHe NPOBOAATCA CIEAYIOIINE BUBI JICKIUH: JEKIUA-IPE3eHTAlNs — KU
MHPOPMALIMOHHOTO  XapakTepa,  Mpeamnojiararomas  OOBSCHEHHS  IpernojaBaTenss ¢
WUTIOCTPaTUBHBIM H3JI0KEHUEM MaTepuaia; JIEKIHs C 3JIEeMEHTaMH OOpaTHOM CBSI3U — JIEKIMS,
Ha KOTOPOH MpernoAaBaresib NPOU3BOIUT U3JI0KEHHE YUeOHOro MaTepHasa, UCIONb3ysl KpaTKue
OTBETHl Ha BOMNPOCHI, KaK IMpPaBWUJIO, B Hayaje JEKIMM WIM B Hayaje Kakoro-iubo pasiena
JEKUUU, U TPYIIOBOE OOCYXJIEHHE OTAEIbHBIX «IPOOJEMHBIX» MECT, YTO MPEANOIaracTt
MOJTOTOBKY M CaMOCTOSITENIbHOE H3y4eHHE OOYy4aloUIMMHCS TEOPETHMYECKOIro Marepuaja IIo
3asBJICHHOM IIperoiaBaTesieM TeME.

OcBoeHMe IUCIUILIMHBI [IPEAOIaraeT BHIIOJHEHNE MPAKTUYECKUX 3aJaHUH (TPAKTUKH)
BO BpeMsi KOHTAKTHOW pabOThI C MpernoaBaTeseM J00 B 4achkl CaMOCTOSTEIbHON paboThl. Bee
MPAKTUYECKUE 3aJlaHusl JAMCLUUIUIMHBI Oa3supyloTcs Ha 0053aTelbHOM  HCHOJIb30BAaHUHU
COOCTBEHHBIX MaTepuajoB OOydYalOUIMXCs, IOJIyYEHHBIX Ha CBOMX pabOYUMX MeECTax.
BeinonHeHHble npakTUYeckue padoThl CHAIOTCS HA MPOBEPKY NPENojgaBaTell0 OJHUM U3
CIIEAYIOIIMX CIIOCOOOB: COXpaHEHHE B JEKTPOHHOW MH(POPMAIMOHHO-00pa30BaTEIBHON Cpee,
OTIIpaBKa MPENoJIaBaTeNi0 Ha MOYTOBBIM smmk. [Ipu oTmnpaBke mpenonaBarento BbITOJHEHHON
paboThl Mo moyre oOyuarolmeMycs cienyeT oOecneuuTbh JuuHyr uaeHTHdukanuio. Kak
IpaBUJIO, B TeMe NHCbMa yKa3blBaeTcsi Kypc oOyudenusi, MO obyuaromierocs, JUCHUIUIMHA,
TeMa, 10 KOTOPOH BBITIOJIHEHA paOOTHI.

YCcTHBIE OTBETHl Ha TEOPETHYECKHE BOIPOCHI, BBHIMIOJIHEHHE MPAKTHYECKUX 3aTaHUN U
TECT SIBJIAIOTCS DJIEMEHTAaMH TEKYLIEro KOHTPOJII W  OLIGHUBAIOTCS IpPEenojaBaTeseM.

HOJ’Iy‘-IeHHLIe OLICHKHU YYHUTLIBAKOTCA IIPU BBICTABJICHUH 3a4€TaA.


http://83.234.207.58/MarcWeb2/Default.asp
http://znanium.com/
https://elibrary.ru/
https://dlib.eastview.com/

OTnenbHble TpakTHYECKWE paboOThl MOTYT OBITh IMPOBEPEHBI  IPErojaBaTesieM
HETIOCPEJCTBEHHO B ayAMTOpPUH. Pe3ynbTaTbl MPOBEPKH BBHIMOJHEHHBIX Pa0OT IOBOIATCA IO
CBeNleHUsT OOydYaromierocss BO BpeMsl ayauTOpHBIX 3aHsATHH, B 4dackl KCP, pasmemarorcs B
ANIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHON Cpee.

Jns 3aKperuieHus TPUOOPETEHHBIX 3HAHWW, YMEHMH W HAaBBIKOB, JISi Pa3BUTHUS
CIOCOOHOCTEH K CaMOOOYYEHHIO B IUCHHUIUIMHE TPEeIyCMOTPEHAa CaMOCTOsITeNbHas paborta.
CamocTtosiTenbHas paboTa MOXKET BBIMOJIHATHCS OOyYarolMMCS JOMa WIM B ayJUTOPHSIX
AkanemMuu, CHENUaNIbHO OTBEACHHBIX [UIsI CAMOCTOSITENIbHOM paboOThl W OCHAIIEHHBIX
HEOOXOIMMBIM TEXHUYECKHM M IMPOrpaMMHBIM obecrieuenuem, aoctynom k QUOC u OBC. [Ins
YCIICUTHOTO BBITIOJIHEHHUSI CaMOCTOSITENIbHOW paboThl oOydaromeMycs HEOOXOJUMO 3apaHee
O3HAKOMMTBHCA C IEPEYHEM 3aJaHUN U TpaUKOM €€ BBIIIOJTHEHUS.

Jlis  BBITIOJIHEHUST CaMOCTOSITENbHOM paboThl OO0ydwaromemycss HeoOXOIUMO 3HAaTh
MaTepuai JIEKIUH, IPOYUTaTh PEKOMEHOBAHHYIO JOMOJHUTEIBHYIO JIUTEPATYpy, CTPEMSICH K
IMOHUMAaHUIO BCEX MOHATHI U YTBEPKICHUM.

[TonroroBka K MpaKTUYECKUM 3aHATHSM C MOCIEAYIOLIUM Y4acTHEM B YCTHOM OIpOCe
MIpEeJIIoiaraeT: CUCTEMAaTHUECKOe YTeHUE YUYeOHON U TOMOJHUTENBHOM TUTepaTyphl; paboTy co
CMpaBOYHUKAMH W HOPMATHBHBIMH JOKYMEHTAMH; aHAJIMTHYECKYI0 OOpabOTKy COOpaHHOTO
MaTepHuaia, COCTaBJICHHE TaOJIMII M CXEeM Ui CHUCTeMAaTH3allMd HW3Y4YeHHOIO MaTepHuasa.
[ToaroroBka K TECTUPOBAHUIO IMPEIOJIAraeT: YTeHHE YUYeOHON U JAOMOIHUTENIBHON JTUTepaTyphl
JUIs TIOMCKa OTBETOB Ha MPHUMEPHBIE BOIPOCHI TECTa; COCTABJICHHME IJIaHA W/WIM TE3HCOB
OTBETOB.

JU7ist BBITTOJTHEHUSI IPAKTUYECKUX 3a/IaHUI CaMOCTOATENBHOM paboThl (pa3paboTKa makera
JOKYMEHTOB, PETIaMEHTUPYIOIIUX JESTebHOCTh OpPraHM3allMM W OIMUCHIBAIOIIMUX IPOLIECCHI
NEeSTebHOCTH OpTaHu3alii) M0 JaHHOW IUCIHMILIUHE B JIOMAIIHUX YCJIOBHUAX (3a Mpeneiamu
Akanemun) oOydaromemycsi HEOOXOAMM  NEepCOHANbHBIM  KOMIbIOTep  (IUIAHIIET) U
nporpamMHublii  maker Microsoft Office ne Hmwke 10 Bepcum. CamoctosiTensHas pabora
COIIPOBOXAAETCS METOJIMYECKUMH YKa3aHUSIMH, pa3MEUICHHBIMU B JIOKAJIbHOU ceTH AKaJeMHUH U
ANIEKTPOHHON HMH(POPMAIIMOHHO-00pa30BaTeIbHON cpene. MeToauyeckue yka3zaHUsi CoJepKaT
(bOopMyIMPOBKY 3aJaHuUs, IPUMEPHYIO TEXHOJIOTUIO BBIOJHEHUS, OPMAT C/Iaul BBHITOJTHEHHOM
pabotsl. [IpenogaBarens BO BpeMst ayAUTOPHBIX 3aHATUI 3apaHee 00CyKIaeT ¢ 00ydJaroIMMuUCs
coJiep’KaHue CaMOCTOSTEIbHOU paboThl U MOPSAOK €€ CAAYH.

KoncyneTupoBanue o0Oydaromerocs IO BBIIOJHEHUIO CAaMOCTOATEIbHOW padoThI,
00CyX/IeHHe OLIEHOK M JIOMYIIEHHBIX OMIMOOK, 3aIlUTa OTICIbHBIX BHJIOB CaMOCTOSTEIBHBIX
pabot ocymectBisitores Bo Bpemsi KCP Ha xadenpe ynpapineHus u cBsizell ¢ 00IIECTBEHHOCTHIO
WIM B ayJUTOpUM MO pacnucaHuto. KoHCyiapTaluu mnpenojaBaTess 10 BbINOJIHEHUIO

CaMOCTOSITENTFHOM pabOThl MOTYT OCYIIECTBIIATHCA MMOCPEACTBOM acMHXpoHHOro (mouta, MOC)



u cuHXpoHHOTO (ZOOM, ceTr) KOMMYHHUKAIIHOHHOTO B3aUMOJCWUCTBUS IO MPEIBAPUTEIHLHOM
JIOTOBOPEHHOCTH C TIperojaBaTesieM. BBIMONTHIEMbIE CaMOCTOSTEIbHBIC DPAOOTHI SBISIFOTCS
dJIEeMEHTaMHU TEKYIEro KOHTPOJIS W OIEHMBAIOTCS MpernoaaBaTesneM. [loydeHHBIE OIIEHKH
YUUTBHIBAIOTCS TIPU BHICTABIICHUU 3a4eTa.

@opMOll MPOMEKYTOUHOIO KOHTPOJISI BBICTYMAET 3aueT. 3aueT BBICTABIAETCS IO
pe3yibTaTaM TEKYIIEero KOHTPOJIs, MpeACTaBICHHOM NUChMEHHON paboTsl (3cku3za BKP) u
YCTHBIX OTBETOB Ha BOIpOCH. Kpurepuu BBICTaBIEHUS 3adeTa (3a4T€HO, HE 3a4YTEHO)

O03BYUHUBAIOTCA MMPCIIOAABATCIICM Ha IICPBLIX 3aHATHAX IO JUCHHUIIINHE.



13. JIUCT COI'”TACOBAHMUA

CocTaBuWit:

3.1. Capuesa

3aBeyronuit kadeapoit

Huxutnna H.B., 1.3.H., goueHT

3aBeayIoUInii BITyCKaloIIe kadeapoit

Huxutnna H.B., 1.3.H., qoneHT

Hupexrop BUK
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