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o nopsiake (OpMHUPOBAHHS, BEICHHS U XPaHEHUS
JIMYHBIX Je1 caylarenei, 00yJaromuxcs 1o
JOTOJTHATENEHEIM NMPOGECCHOHATBHBIM
o0pa3oBaTebHBIM TpOrpaMMam

1. O6mue nooxeHHs

1.1. TTonoxenue o nopsiake GOPMUPOBAHHS, BEJICHHS U XpaHEHHs JIMYHBIX JeJI ClIylIaTeei,
00y4Jaromuxcs 1Mo JOMOJHUTENIFHBIM NTPodeCcCHOHAIBHBIM 00pa30oBaTeIbHEIM IIPOrpaMMaM, SBIISeTCS
JIOKAIFHBIM HOPMATHBHBIM aKTOM AKaJeMHH H YCTAHABIUBAET eIHHBIE TPeOOBaHHS K
(OpMHPOBAHHIO, BEJACHUIO U XPAHEHHUIO JIHYHBIX JIe) 00ydaronuxcs B AKaJIeMHH 110
JIOTIOJTHATETEHBIM MPO(ECCHOHATBHEIM IPOrpaMMaM.

1.2. TTonoxenue paspaborano B coorseTcTBHH ¢ PenepanbHbiM 3akoHoM «O6 oOpazoBanuu B
Poccuiickoit @eneparm» ot 29.12.2012 No273 - @3 (c H3MEHEHUAMH U JIOTIOJIHEHUAMH ), IPHKA30M
MunncrepctBa obpasosanus ¥ Hayku Poccuiickoit @enepanuu ot 1 urons 2013 Ne 499 «O6
YTBEPXKICHHH MMOPS/IKa OPraHU3ali| U OCYIIECTBICHHS 00pa3oBaTeIbHOMN IEATENHHOCTH 110
JIOTIOJTHUTENBHEIM Po(deCCHOHABHEIM IIPOrpaMMam», Y cTaBoM AKaJeMHH U MHEIMH HOPMATHBHO -
IPABOBBIMH aKTaMH, PEryJIHPYIOLUIHMMH chepy TOMOTHATETBHOTO NPodhecCHOHANBHOTO 00pa3oBaHHsl.

1.3. Jluunoe nmeno ciymarens — Ae0, ChopMHPOBAaHHOE B IEPHO IIOCTYIUICHUS U 00yJYeHHUs
crnymarens B AKaieMHIO, B KOTOPOM CTPYNIIHPOBaHBI JOKYMEHTEI, COICpKaIlie CBeICHUS O
ciymarele (anee — JIMYHOE JIeI0).

1.4. Undopmariys u3 THYHOTO JeJIa BKIKOYAET EPCOHATBHBIC JaHHBIE, KOTOPHIE HE MOTYT
OBITE IEpeaHbl TPETHHUM JIHIIAM, KPOME KaK B CIIy4asx, yCTaHOBJICHHBIX 3aKOHOATeIbCTBOM O
NIePCOHANBHBIX JAHHBIX.

1.5. K nuunBIM fesaM citymaresneif HMerOT IpaBo OCTyIa, IOMAMO pabOTHHKA,
OTBETCTBEHHOT'O 33 BEJICHHE U XPaHEHHE JINYHBIX JeJI ClIylIaresieif JomoIHUTEIbHOro o6pa3oBaHus
(manee — J10), cnenuaiucT oTA€Ia OpraHu3auy yueOHOro npouecca, peKTop, Npe3uieHT,
PYKOBOJHTEIIb CITyKOBI BHYTPEHHET0 KOHTPOJIA AKaJIeMHH, JIUIA, YIIOMTHOMOYEHHbIE HMH IS
IPOBEPKH JEATEIFHOCTH CTPYKTYPHOTO IOPa3ieeHHs, a TaK)Ke HHBIE JTULA B COOTBETCTBHH C
3akoHoAarenscTBoM Poccuiickoit ®enepanus.

1.6. JIuna, BHHOBHBIE B HAPYIIIEHHH HOPM, PETyJIHPYIOIIMX MOTy4YeHHe, 00paboTKy U 3auuTy
MEePCOHANBHBIX IJAaHHBIX CIIyIIATeNeH, HECYT NPEAYCMOTPEHHYIO 3aKOHO1aTeNbeTBOM Poccuiickoi
@enepalii OTBETCTBEHHOCTD.

2. ®opmupoBaHHe JHYHBIX JeJ CIymaTesei

2.1. OTBeTCTBEHHOCTH 3a (OPMHPOBAHUE M BEJCHUE JIMYHBIX JIE] CIOylIaTeael Bo3araercs
npopekropa no nporpammam J1O.

2.2. JIoKkyMEeHTBI OT NOCTYNAOLIUX IPUHAMAIOTCS B COOTBETCTBHH C IIEPEYHEM,
npexycMoTpeHHsIM [IpaBunamu npuema B AKaJeMHUIO.

2.3. B cocraB JIHYHOTO JieNa CIIymaTe)is JONOTHATEIbHON IPOrpaMMB! IpodecCHOHATBHOM
IEpPEeNOJArOTOBKH BXOIAT CIEIYIOLIHE JOKYMEHTEI:

- aHKeTa;

- hoTorpadus 3 X 4 (Ha mporpaMMBbI IEPENOrOTOBKH);

- 3aBJIEHHE O TIPUEME;



- coryacue obOyuaromerocst Ha 06paboTKy ero nepcoOHATBHBIX JAaHHBIX

- KOIHs IOKyMeHTa 00 o6pa3oBaHuy;

- KOIIHS CBHAETENBCTBA O 3aK/II0OUeHHH Opaka (npu cMene hamMuiInm);

- KOITHH IIPUKA30B, OTHOCAILMXCSA K JaHHOMY 00yJaromemMycs;

- IOJJIMHHHUK J0roBopa 00 OKa3aHUM IIATHEIX 00pa30BaTeIbHBIX YCIYT;

- KOIHSA BBEIAaHHOTO AKaZieMue okymMenTa 06 06pa3oBaHuH (IUILIIOM O MpodecCHOHATBHOM
MEPENOArOTOBKE).

2.4, TIpu peanu3alyy IpOrpaMM HOBBILICHHS KBATH(HKAUH JOIyCKaeTcss (JOPMHPOBAHHE
Jiena Ha TPYIITy caylaresnei, KoTopoe BKIIoYaeT B cebs:

- 3aBJICHHE O IPHEME;

- cornacue obyyaromerocs Ha 00paboTKy ero nepcoHalbHBIX JIaHHEIX;

- Konusl JoKyMeHTa 00 o0pa3oBaHuy;

- KOIHS CBHETEIBCTBA O 3aK/IIOYeHHH Opaka (mpu cMeHe GamMuinm);

- KOIIMH NIPUKA30B, OTHOCAIIUXCS K JaHHOH Iporpamme;

- IOJUTHHHUK JIOroBOpa 00 OKa3aHMH IJIATHBIX 00pa30BaTENbHBIX YCIIYT;

- KOTIMH BBIIAaHHBIX AKajfeMuel JoKyMeHTOB 00 06pa3oBaHu# (YIOCTOBEPEHHS O MOBBIIIEHHH
KBaJIH(DHKALAH ).

2.5. Ilpu peanu3aiyy nporpaMM NOBHIIIEHUS KBATH(UKAUH VIS COTPYTHHKOB AKaJIeMHH
nonyckaetcs (opMHpOBaHHeE Jiejia Ha TPYIIY CiIymaTteneif, KOTopoe BKIIIoYaeT B ceds:

- KOITHH NIPHKA30B, OTHOCSAIIMXCS K JaHHOH Tporpamme;

- KOIIMH BBIJAHHOTO AKaneMuel qokyMmenTta o6 o6pa3oBaHuH (YIOCTOBEPEHHS O IOBBIICHUH
KBaJTH(DHKAIHH ).

2.6. Ilpu BoCcCTaHOBIEHHH CIIyIIATENsl HOBOE JIETIO HE 3aBOAUTCS, IIPOIOJKAETCS BEICHHE
JIMYHOTO Jiena, cGOpMHPOBAHHOIO paHee.

2.7. JIn4Hble nena OTYUCICHHBIX CllyLIaTelield XpaHsaTes y npopekropa mo nporpammam J{O B
TEUeHHe 5 JIeT 10 epejauy Ha apXUBHOE XpaHECHHE.

3. XpaHnenue JJHYHBIX €]

3.1. JIuunble Aena DOKHBI XPAHUTHCS B YCIOBHAX, 00€CTIEYHBAIOIIMX HX COXPAHHOCTh U
HCKJIIOYAIOIHUX YTPATy JOKYMEHTOB B TEYEHHE BCETO CPOKA ONEPATHBHOIO XPAHEHHUS H JOCTYII
MOCTOPOHHHX JIHIL.

3.2. OTBETCTBEHHOCTD 3@ COXPAHHOCTD JINYHBIX JIeJT BO3JIaraeTcs Ha IPOPEKTOopa 1o
nporpammam J10.

4. Ilepenava JHYHBIX /1eJ1 H JOKYMEHTOB JIHYHBIX /ieJl HA apXHBHOE XpaHeHHe

4.1. Io ucTedeHHH 5 — JIETHETO CPOKA XpaHEHHs IMYHEIE Jleia epeIaloTCs Ha XpaHEeHHEe B
apxuB AKaJJIeMHH 110 aKTy IpHeMa — Iepelayt JOKyMEHTOB.

4.2. OdopmiieHHe THYHBIX JIe]T, IEPEIaBacMBbIX Ha apXUBHOE XPaHEHHE, OCYIIECTBIISETCS
COTPYIHHUKOM IOZApa3/eIeHHs, OTBETCTBEHHBIM 32 IOATOTOBKY JIHYHBIX J€J K apXHBHOMY
XpaHEeHHIO, B COOTBETCTBHH C HHCTPYKIIHEH 1O IeIONPOH3BOICTBY.

5. 3aKII0UHTENbHBIE MOJI0KEHHS

5.1. Hacrosee 1osioxeH|e BCTYNaeT B CHILY CO HS €0 YTBEPKAEHHS MPE3UIEHTOM
AxasileMUH U IeHCTBYET 10 OTMEHBI HJIH 3aMEHBI €10 HOBBIM I0JI0XKEHHEM.

5.2. Bce u3MeHEHHs HACTOSINETO TOJIOKEHHS 0QOPMIIAIOTCS IIPHKa3aMH MIPe3uIeHTa
Axanemun

ITpopexTtop mo mporpammam J1O jf O.B.ITonamapesa



