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1. OBLIAA NH®OPMALIUA

PabGouass mporpamma mucummuiiabl «KoMMyHHMKalMmoHHasi TOJTOTOBKA» COCTaBlIEHA B
COOTBETCTBUHU C TpeOOBaHUAMH (heIepaTbHOTO TOCYAapCTBEHHOTO 00pa30BaTEbHOTO CTaHAapTa
BBICIIIETO OOpa3oBaHUs — OakanaBpuaT 1o HampaieHHto moaroToBku 38.03.01 «DxoHOMHKA»
(ypoBeHb OakanmaBpuara), YTBEP)KICHHOTO TMPUKa30oM MMHUCTEpPCTBA OOpa3oBaHHUS W HAYKH
Poccuiickoit ®enepanuu 12.08.2020 Ne 954 u yueOHoro miuana HarpaiaeHus: moarotoBku 38.03.01
«IKOHOMUKa, Tpod b (Mporpamma OakagaBpuaTta) « IKOHOMUKA U (PUHAHCHI OpPTaHU3AIHI.

Tpynoemkocts aucuumummabl: 3 3ET / 108 akagemuyeckux vacoB, B ToM yucie: 20 daca
KOHTAKTHOU paboThl U 88 Yaca caMOCTOSITENBHON pabOThl 00YYArOIIHXCSI.

Pacnpenesienne 4acoB AMCHMIIMHBI IO CEMeCTPAM M BHAaM 3aHATHI (110 y4eOHOMY IJIaHY)

KoanyecrBo yacoB

Buj yue0Hoii padoThI Beero 1o Cemectpol
yueOHOMY
naany 1| 2 3 4 5 6 7 8
KonrakTHas padora (Bcero): 20 20
B TOM YHCJIC:
Jlexumu 4 4
[IpakTuueckue 3aHATUS 8 8
KoHTposnb camocTosTeNbHOM paboThI 8 ]
(KCP)
CamocrosiTeibHas padora (Bcero): 88 88
Buabl npomMe:kyTOUHOM aTTeCTAIIMU 3aueT 3aueT
OBbLIAS Yacel: 108 108
TPYA0EMKOCTH ]
JUCHUILJIMHBI 3au. en.: 3 3

2. HEJIM U 3AJAYU JUCIHUIIJIMHBI
Heab — dopMupoBanre y 00yqarOMIMXCs CHCTEMHBIX 3HAHUM O KOHIIETITYaJIbHBIX OCHOBaX

KOMMYHHKAIIMIOHHOTO MEHE/PKMEHTa KaK HAay4YHOI'O YIPABJICHUS IMOTOKAMH WH(POPMAIMOHHOIO

B3aMMOJCHCTBHSI JTIOACH, MX TPYII, OOLIECTBEHHBIX U IMOJUTUYECKUX (OPMUPOBAHUN C IIENBIO

peL[IeHI/IH CTpaTeFI/I‘-ICCKI/IX 1 TAKTUYCCKUX 3a/1a4 B pa3BI/ITI/II/I O6IJ_I€CTBCHHBIX OTHOH_ICHI/If/’I.
3agaumn:

- BBIPA0OTaTh y CTYJCHTOB IOHMMAaHHE TCOPCTHUCCKUX IOJOKEHHUH, CYIIHOCTH, MpoIlecca,
GYHKIMH KOMMYHHKAIIMOHHOTO MEHEDKMEHTa, €ro crheuu(ukud B pa3audHbIX cdepax
NCATCIIBHOCTHU U CI/ITyaI_II/ISIX;

- CIOCOOCTBOBATh OBJIAJIEHUIO CTYJE€HTAaMH HaBbIKAMHU YHpaBIEHUS HHGOPMALMOHHBIM
B3aMMOJICICTBHEM B pa3IUYHBIX cdepax MPeJAMETHON ICATEIbHOCTH, NpUEMaMu U
METOJaMH  TPOBEJCHHS  KOMMYHUKAIIMOHHBIX  HUCCIEJOBaHMA 17  paboThl B

COOTBCTCTBYIOIIHMX MMOAPA3ZACICHUAX U OKa3aHUA KOHCAJITUHTOBBIX YCIIYT.



3. MECTO JUCHUIIJINHbI B YYEBHOM IIJIAHE

VYuebHas mucnuiuimHa «KoMMyHUKaIMOHHAsE MOATOTOBKa» OTHOCUTCS K 00s3aTeNbHOM
yacth bnokal. Jucuumumunael (Momynu). M3ydeHue NaHHOW JAUCHUILTUHBI Oa3HPYIOTCS Ha
MaTepHuaje, M3y4eHHOM B paMKax AUCHUIUIMHBI «Pycckuil s3pik»; «OOmas ynpaBieHYecKas
IIOATOTOBKA», «OCHOBEI MAapKCTUHTa», «O3HaKoMHUTEIbHAS MMPAKTHUKA»; «TexHonornueckas
(TIPOEKTHO-TEXHOJOTUYECKAS ) PAKTHKA.

Taroke npoxoxaeHue 00ydYarOIMIMMUCS TAaHHON JUCHIUIUIMHBI TIOMOXKET UM B JajbHEUIICH

po(hecCHOHATLHOU IS TEIILHOCTH.

4. IIJNIAHUPYEMBIE PE3YJIbTATBI OBYUEHUA 11O JIUCHUIIJIMHE JJI51
®OPMHUPOBAHMS KOMIETEHIIUA OBYUYAIOIINXCA

Pe3yabTarbl 0cBOeHHMs 00pa30BaTe/IbHON NMPOrpaMMbl (KOMIIETEHIMH O0y4AIOUINXCH)
YCTAaHABJIUBAKTCA B COOTBETCTBMH C (peepajbHbIM IOCyIapCTBEHHbIM 00pa30BaTeIbHBIM
CTAHAAPTOM 10 HANpPABJEHUI0 NOATOTOBKH M MNpodecCHOHANbHBIMM CTaHJApPTaAMHU,

COOTBETCTBYIOIIMMH NMPO()ecCHOHAILHON eATeJbHOCTH BBIMMYCKHUKOB, 2 TaK/Ke HAa OCHOBe

aHa;u3a TpeOoBaHMii padoTomaresieil, NMpeabsBJIsAeMbIX K BbIMyCKHMKaM. Ilianupyembie

pe3yJbTaThl

o0yueHHsi MO [JAUCHUIIMHE (3HAHMA,

yMeHusl,

HABBIKH) 00eCne4YuBaKOT

JOCTH:KEHUE Pe3yJIbTATOB 0CBOEHHSI 00pa30BaTeIbHOIl MPOrpaMMBbl.

HIndp n Ha3Banue

I/IH)]I/IKaTOpI)I KOMIIETCHIIMH

IInanupyemble pe3ybTaThl

s3b1ke Poccuiickoi
Denepanuu u
MHOCTPaHHOM(BIX)
sI3BIKE(ax)

KOMITETEHIIHH o0y4eHHsl MO JUCHUIIHHE
YK -4 YK-4.1 — OcyuiectBiser 3Hamb OCOOEHHOCTH U TUIIBI
Crocoben JICTIOBYI0O KOMMYHHKAITUIO B YYaCTHUKOB KOMMYHUKAITMOHHBIX
OCYIIECTBIISATh YCTHOM M MUChbMEHHOM (popMax Ha MPOIIECCOB; MPHUHIIMIIBI U
NIEJIOBYIO TOCYJJapCTBEHHOM SI3BIKE 3aKOHOMEPHOCTH IIPOLIECCOB
KOMMYHHUKAITUIO B Poccutickoit ®eneparumn KOMMYHHUKAITUU B KOJUICKTUBE;
YCTHOU U 0COOEHHOCTH O0IIECTBEHHBIX
MMUCHEMEHHOM KOMMYHUKAIUH, GOpMHUPOBAHUS
(dbopmax Ha 00111eCTBEHHOT0 MHEHHS,
rocyJapCTBEHHOM UMHUJIKA, CTICITUPUKY YIIPABICHUS

B KOMMYHHUKAIIHOHHOM
MEHEKMEHTE;

ymemp OIIPENETATH
KOMMYHHKAIIHOHHYIO CTPYKTYPY
OpraHu3alyy; pa3padaTbiBaTh
TEXHOJIOTHIO
KOMMYHHUKAIIHOHHOTO
yIOpaBleHUs; aHAIU3UPOBATh
MIOBE/ICHNE YYaCTHUKOB
KOMMYHHKAIIMOHHOTO TpoIiecca B
TPYZOBOM KOJUJIEKTUBE.

61a0emp HABbIKAMU TIPUMEHEHUS
TEeXHHUK 3PPEKTUBHOTO OOIICHUS;
HABbIKAMU BBISIBICHUS U
noJyIepskaHus (PakTopos,




CIOCOOCTBYIOIIUX CO3/TAHUIO

ONTUMAJIBHOI'O
KOMMYHUKAIlMOHHOI'O IpolLecca B
KOJUIEKTUBE
3Harh:
- CYIIHOCTh KOMMYHUKALIH,
cneuupuky
OIIK-5 BHYTPHOPraHU3aLMOHHBIX
Criocoben OIIK-5.1 — Pemaer KOMMYHUKAIAN.
UCIIONIE30BATE npodeccHoHaNBHBIE 3a1a9H C YMmeTb:
(COBPCMEHHBIC HCIOJIb30BAHUEM COBPEMEHHBIX - IPUMEHATh M300pa3uTeNIbHbIE
MHpOPMALHOHHbIC WH(POPMAITMOHHBIX TEXHOJIOTHHA U TEXHUKHU U TIPUEMbI, IPUMEHSEMBIMH
;?));I;;z;ﬁ:b?e HPOTPANMEIBIX CPEACTS B IIPAKTUKE rPpauyecKoro
CpesicTBa TIpH npeACTaBIeHUsT HHPOPMAIHH;
peleHnn - MPUMEHSITh HTHPOPMAIIMOHHO-
npodeccuoHaIbHbBIX KOMMYHUKAI{MOHHBIE TEXHOJIOIUU.
Bajay. Baagern:

- COBPEMEHHBIMU
MH(GOPMAIIMOHHBIMH CpPEICTBAMU
KOMMYHHUKALUH.




5. CTPYKTYPA U OFBEM JIUCHUIIVTINHBI

CemMmecTp M3vueHus: 7

Buabl yueOHol#i padoThl

AyaMTOpHBIE 3aHATHS
yauTop CamocTtosiTeibHAsA padoTa HpomekyTo | popmpI
(B yacax) qHasn dopmupyeMble
Hoapasnen, Tema TeKyLIero
BCErO B (opmMbI opranuzanuu arrecranus KOHTPOJISt KOMIIETEHIUH
. KCP CaMOCTOSITEIbHOM B Hacax
JIEKIUH (IPAKTHYECKHUX yacax
padoThI
VYcrHbii
IToBTOpeHune o1mpoc,
Tema 1. OOuime npeacTaBiIeHUs O 1 4 20 MIPOUJIEHHOT O MIpOBEpPKa VK-4.1
JTUCITUTUTIHE Marepuaa, MmoJaroToBKa MpaKTU4eC )
2
K MPaKTHYECKOU paboTe KoM
paboTHI
IToBTOpEeHUNE YcrHbII
. IIPOWUIEHHOT O ompoc
Tema 2. KoMMyHUKallMOHHBIN POH poc, YK-4.1
1 2 - 30 Marepuana, MoAroToBKa - BBICTYILIIE
MEHEKMEHT KaK IIpoLecc OIIK-5.1
JIOKJIaJja K CEeMHUHapy- HUE C
JUCKYCCUU JIOKJIaJ0M
YcrHbliil
[ToBTOpEHUE OIPOC
Tema 3. MexaHu3Mbl yIpaBJIeHUS ) ) 30 MIPOWJIEHHOT O 3aHII)I/IT;1 YK-4.1
KOMMYHHUKAIIUAMU Marepuaia, IoAroToBKa Mpe3eHTal OIIK-5.1
MIPE3eHTaluN p
7051
. [Toaroroska k
<I)opMa MMPOMEIKYTOYHOU aTTCCTALIUN o
- - - 8 MIPOMEKYTOUHON - - -
3a4er
aTTeCcTaluu
Bcero 4 8 8 88
108




6. COJAEPKAHME JUCIHUIIJIMHBI

Tema 1. O61mue npeacraB/jieHus 0 AUCUHUILIMHE

KommyHuKanmoHHbIH MEHE>KMEHT KakK npeaMeT W3YYCHHUS. «IToToxm
MH(GOPMAIIMOHHOTO B3aUMOACUCTBUS»: - 4TO 3TO Takoe? [IpUHIMIBI W STUYECKHE HOPMBI
KOMMYHHKAITHOHHOTO MEeHekMeHTa. CoruaibHas chepa KOMMYHUKAITMOHHOTO TIpOIIecca.

Tema 2. KOMMyHMKAIIMOHHBII MEHEKMEHT KaK MPoLecc

OOBeKThl U CyOBEKThl KOMMYHHKAIMKA. UYTO mpoMcxoauT B AaHHBIA MoMeHT? Yto
HE00X0MMO MU3MEHUTD, cenath? Ko, rae, kak IMEHHO, KOTJa JOJKEH 9To caenath? Kak uayt
Jiela, Kakue BO3HUKITU TPOOJIEMBI, UTO JIeTaTh Jajbiie?

Tema 3. Mexanu3mbl ylpaBjeHUss KOMMYHHKAIUSIMHU

Buasl u cpeactBa KOMMYHMKAIIMOHHOTO Mpolecca. MeToapl KOMMYHUKAIMOHHOTO
MEHeKMEeHTa.  MMMJK  KOMIAHMM  —  €OMHUMLIA  KOMMYHHMKanuu.  CHelualucTsl,
o0ecreunBarIe KOMMYHHKAIIHOHHBIH MTPOIIECC.
7. CAMOCTOSATEJIBHAS PABOTA OBYYAIOIIIUXCHSA

B pamkax maHHOW y4eOHOH MUCHUILIMHBI 00YYalOIIUecs BBITOIHIIOT CaMOCTOSATEIbHYIO
paboTy B BHJE MOBTOPEHHS MPOIJIEHHOTO Marepualia Mo BCEM TEMaM, CaMOCTOSTEIHLHOTO
W3YYCHUS pa3/e]iOB JWCIUIUIMHBI, IOATOTOBKH K MPAKTUYECKUM paboTaM U CeMUHapy-

AUCKYCCHHU, TOATOTOBKHU IMPE3CHTAIIUNU U HpOMC)KyTO‘IHOI‘/II aTTeCTaluu.

8. OBPA30OBATEJIBHBIE TEXHOJIOI'MA

[Ipy wu3yuyeHWH NaHHOW ITUCHUIUIMHBI HMCIOJB3YIOTCS CIEAYIOIMHE 00pa3oBaTeIbHBIC

TEXHOJIOTUH:
Bux oopa3zoBaTesILHOM dopmMma npoBeaeHUS
Tema 3auaTusa A0op P POBEIL
TEXHOJIOTUH 3aHATHA
Tema 1. Obuue npeacraBaeHus Jlexuus

TpaI[I/II_II/IOHHaH TCXHOJIOI'UA

O JIMCLUIIJIMHE ITpakTuueckas padora

Tema 2. KOMMYHUKAIIHOHHBI TpaauLUOHHAS TEXHOIOTHS Jlexius
MCHCIUKMCHT KaK HPOICCC MHTepakTUBHAS TEXHOJIOTHS CeMuHap-IUCKyCCUS
Tema 3. MexaHu3Mbl yIIpaBJIeHUs TpanuuuoHHas TEXHOJIOTUs Jlexums
KOMMYHUKALHAMH

VHTepaKTUBHAS TEXHOJIOTHS 3aiura npe3eHTanuu

9. TEKYIIUA KOHTPOJIb YCIIEBAEMOCTH U IIPOMEXKYTOUYHAS
ATTECTALIUA ITO AMCIUITJIMHE

9.1. ®opMBbI KOHTPOJISI 10 AUCHUILIMHE

Texymuii koHTpob. B mpouecce n3ydeHus y4eOHON IUCHUIUIMHBI OOydYaroIuecs

BBIIIOJIHAKOT TIPAKTUYCCKYIO pa60Ty, BBICTYINAIOT € J[JOKJIIaJIOM Ha CCMUHApPC-IUCKYCCUH,



Y4acTBYIOT B YCTHBIX OIpOCaxX, T'OTOBAT IMPE3CHTALMIO. Pe3yibTaThl BBIOJHEHUS 3aJaHUMN
SIBJSIFOTCS. OCHOBAaHUEM JIJII BBICTABJICHHUS OIICHOK TEKYIIETO KOHTPOJS MO JaHHOW y4eOHOU
JTUCIUTUTMHE. BBIMOTHEHHE BCeX 3aJaHUil SABISETCS OOS3aTENbHBIM I BCEX OOYYarOIIUXCS.
OOyuaromuecs, HE BBIOJHUBIIUE B MOJTHOM 00bEME BCE 3a/laHus, HE JIOMYCKAIOTCS K clade
3ayeTa 1Mo JaHHOHW y4eOHOU TUCIUTUIHHE.

IIpome:xyTouHas arrectaums. J[1s KOHTpOJS yCBOEHUS OOy4YalOIMMUCS JaHHON
JUCIUTUTMHBI YYEOHBIM IUIAHOM MPEAYCMOTPEH 3a4eT, KOTOPBIM MPOBOAUTCS B (popMe yCTHOTO
onpoca Ha TEOPETUUECKUI BOIIPOC.

9.2. OueHo4yHble MaTepUAJbl (OLEHOYHbIE CPeICTBA) s TeKYLIero KOHTPOJSs
yCIeBaeMOCTH M NMPOMEKYTOUYHOI aTTeCTALMHU MO TUCHHUILINHE

Texyumuii KOHTPOJIb.

OI_IeHOLIHBIC CpeacTBa AJid TCKYHWICTO KOHTPOJIA ITPEACTABIICHBI B (I)OHI[G OLICHOYHBIX

CPEACTB.
Cnmcoxk BONPOCOB /Jisl NOATOTOBKH K 3a4eTy:

l. CyIIHOCTb NOHATHS «KOMMYHHMKaLus». Mozenb KOMMYHUKAallMOHHOTO IIpoLecca.

2. KoMMyHMKaIIMOHHBIM MEHEDKMEHT KaK IpoLiecC.

3. OcHOBHbIE BU/Ibl KOMMYHUKALIUK B OpraHU3aliHy.

4. Knaccudukanus npuuuH He3(PPEKTUBHBIX KOMMYHUKALIUH.

5. Wudopmanus, KOMMyHUKAaTUBHAs cpesia ¥ chepbl KOMMYHHUKALINU.

6. OyHKIMH MeHekepa B chepe KOMMYHHUKALHH.

7. Br160p ayauropuii U cpecTB KOMMYHHUKALINH.

8. Opranuzanus paboT Mo peanu3aluy IUIAHOB B cdepe KOMMYHHKAIHOHHOI'O
MEHEIKMEHTA.

9. CrpyKTypa KOMMyHHUKalil B OpraHU3alku.

10.  KomMmyHuKalus Kak 3J€MEHT YIPaBJIEHYECKON JEATEIbHOCTH.

11.  3agauu U NpUHUIUIBI KOMMYHHKAIIMOHHOTO MEHEIKMEHTA.

12.  Ponp KOMMYHHMKAallMOHHOIO MEHEKMEHTa B (OPMHPOBAHUU KOPIOPATUBHOM
KYJbTYpBI.

13. Dtarnbl KOMMYHUKAIIUU

14. Cucrema BHEIIHUX KOMMYHUKAIUH OpraHU3alHH.

15.  OcoGeHHOCTH KOMMYHMKALIMOHHOTO MEHEKMEHTa IpU paboTe ¢ MEepPCOHAIOM
OpraHH3aluH

16. Buner nuaopmupoBaHus, MOHATHE KIIFOUEBOH U 1IEJICBOM ayAUTOPHUH.

17. KoMMyHHKanmoHHBIH ~ MEHEPKMEHT B CTPAaTETMYECKOM  YIIPABJICHUU
opranu3anuei

18. Buibl MeXTMYHOCTHOW KOMMYHUKAIIUU



19. Dtaribl IpoLecca MeXIMYHOCTHON KOMMYHUKAIIUH

20. MexaHu3Mbl TOHUMAHUS JIOJIBMU IPYT APYTra B MEXINYHOCTHOW KOMMYHHKAUU

21. @DaKTOpHI, BIUAIOUIME HA BOCHPUATHE JIFOICH B MEKIIMYHOCTHOM KOMMYHHUKAIUU

22. 3aayl KOMMYHUKAIIMOHHOTO MEHEIXKMEHTa B (POPMUPOBAHUU KOPHOPATHUBHOMN
KYJBTYPHI.

23. KoMMyHHKaIIMOHHBIM MEHEPKMEHT IIPU PEIIEHUU KOH(IJIUKTOB

24. [ToHsiTHE O KOMMYHHKAIIMOHHBIX CETSX

25. OCHOBHBIE TOHATHSI MacCOBOM KOMMYHHUKAIlMU: KOMMYHHUKATUBHBIA PE30HAHC,

JUIepbl MHEHUH, yCTOWYMBBIE (POPMBI KOMMYHHKATUBHOTO yIIPABJICHUS.

26. KoMMyHHKaIIMOHHBIM MEHE)KMEHT B paboTe C KIMEHTaMH, KOHKYPEHTaMH,
WHBECTOpaMU
27.  KOMMYyHUKAaIlMOHHBI MEHEIXKMEHT B palbore ¢ OOIIECTBEHHOCTbIO, BO

B3aMMOOTHOMICHUAX C OpraHaM rocyJapCTBECHHOIO 1 MCCTHOI'O YIIPAaBJICHUS.

28. CBsi3u ¢ 00IIECTBEHHOCTHIO B TOCYAAPCTBEHHBIX OpraHU3AIMIX, T000U3M

29.  PazButue ¢opMm pabOThl ¢ OOIIECTBEHHOCTHIO B MOJUTHYECKUX M OOIIECTBEHHBIX
OpraHu3alusX.

30. [IpenBaputenbHplil  aHANM3 MCXOJHOM MW IKEIAEMOM CUTyalHH, AHAJIHU3

BO3MOXHOCTEN U PUCKOB.

31. TexHo0THA MIIaHUPOBaHUE PadOT.

32.  Crparerudeckoe IMJaHUPOBAHUE U TAKTUUECKOE pacHpe/ieICHUE MEPONpPUITHI U
WHCTPYMEHTOB.

33. Peann3anus KOMMyHUKAlIMOHHOM ITOJIMTHKH.

34. TexHuka npoBeJeHNUS] KOMMYHHUKAIIMOHHON TTOJIMTUKU

35.  Koutpoub ycnexa 1 usMepeHue pe3yJibTaTOB KOMMYHUKAIMOHHOW MMOJTUTUKU

36.  HasnaueHwue, CTPYKTypa U COCTaB OTJIEJIA CO CBSI3IMHU C OOIIECTBEHHOCTHIO

37. Opranmzanus TeKyuiei paboThl OTAEIA MO CBSA3SM C OOIIECTBEHHOCTHIO

38.  OcHOBHbIE 3HaHUS U YyMEHHs cHeuuagucra B cdepe KOMMYHUKALHOHHOTO
MEHEKMEHTA..

39.  OcobeHHOCTH KOMMYHHKAIIMOHHOTO MEHEIKMEHTA B KOPIIOPATUBHBIX KYJIbTypax

pa3HbIX CTpaH
40. VY4eT HaIlMOHAJIBHBIX OCOOCHHOCTEH MEHTAIMTETA MPEICTABUTEICH pa3HbIX CTpaH
B KOMMYHMKAI[MOHHOM IIPOLIECCE.
[lopsimox mpoBeAeHHs TEKYIIEro KOHTPOJIS YCHEBAEMOCTH U MPOMEXYTOYHOU
aTTecTaluy Mo AUCUMIUIMHE I uHBanuaoB u jun ¢ OB3 mpenycmotpen Ilonoxkenuem o

TEKYIIEM KOHTPOJIC YCIIEBAEMOCTHU 1 HpOMeX(YTOHHOﬁ aTTeCTalun 06yqalomnx051



10. PECYPCHAS COCTABJISIIOLIASL

Jlyist IpoBeieHUsT 3aHATHH JICKIIMOHHOTO THIIA IO JAHHOW JUCIMILIAHE HWCIIOIB3YOTCS
ayIUTOPHH C MEeIMa-000pyI0BaHUEM (IIPOCKTOP, IKpaH, HOYTOYK) ¥ yueOHOU MeOebIo.

Jlis mpoBeneHUsl 3aHATUH CEMHMHAPCKOTO THIA (MPAKTHYSCKUX 3aHATHH) MO JaHHOM
JTUCIHIUTAHE WCTONB3YIOTCS ayJUTOPUM C Y4eOHOU Mebenplo W Meaua-o00pyI0BaHHEM
(IpoekTop, dKpaH, HOYTOYK) WJIM KOMIIBIOTEPHBIC KJIACChI, OCHANICHHBIC KOMITBIOTEPAMHU C
noctynoM B IHTepHET U HEOOXOAMMBIM ITPOTPAMMHBIM 00€CIICUCHUEM.

Jns  camocToATenbHOW paboOThl  OOYYAlOUIMXCS  HCIIOJIb3YETCS MOMEIICHUE IS
CaMOCTOSITENTbHON paboThl 00y4aromuXcs, OCHALICHHOE KOMIIBIOTEPaMHU C HEOOXOAMMBIM
MPOrPaMMHBIM OOECIICYeHHEM M JIOCTyNoM B WHTEpHET W 3JEKTPOHHYH WH(OPMAIMOHHO-
00pa3oBaTeIbHYIO Cpey By3a.

Jlns mpoBeneHHs KOHTPOJSI CaMOCTOSITENIbHOM paboThl TO JAHHON TUCIUILIMHE
UCTIONB3YIOTCSL ayJIUTOPUN ¢ y4eOHOUM MeOenbio W Meaua-ooopyaoBaHHeM (IIPOSKTOp, JKpaH,
HOYTOYK) MJIM KOMITBIOTEPHBIC KJIaCChl, OCHAIIICHHBIC KOMITBIOTEPAMH C JJOCTYTIOM B MIHTEpHET 1
HEOOXOIMMBIM TIPOTPAMMHBIM 00ECIICYCHUEM.

Jlis mpoBeieHUs] TEKYIIero KOHTPOJS YCIEBAEMOCTH U MPOMEKYTOYHON aTTeCTalluu 10
JAHHOW AMCUUIUIMHE UCIOJB3YIOTCS ayIUTOPUH ¢ ydeOHOU MeOenbio U Meana-o0opy1oBaHuEM
(mpoexTop, 3KpaH, HOYTOYK).

Hepequb JIMOCH3WMOHHOT'O IIPOIr'paMMHOTI'O obecrieyeHus

13?1 HaumenoBanue Tun pecypca
1 Microsoft Windows
JInuensuonnoe cornamenue Microsoft - Open Value
2 Microsoft Office Subscription ms pemennii Education Solutions
NeV 8265046
Cyo6mumnen3nonnsiii 1oroBop AO «CodrJlaita Tperiny
3 Microsoft Office Visio Ne /131 o1 10.07.2020. Cpok neicTBusI AOTOBOpa
OeccpovHbBIN
CIIC KoncynpbranTlIntoc -

4 CIPaBOYHO-IIPABOBAS JIT OO0 "Koncynbrant" por. Ne251/02 ot
CHUCTEMa OTEYECTBEHHOI'O 01.01.2022 Cpoxk neiicTBus 10roBopa OeccpoyHbIi
IIPOU3BOJICTBA
Antusnpyc Kacnepckoro CJIJ AO «Co¢rJlaitn Tpeitn» norosop Ne291/Tr ot

5 OTEYECTBEHHOT'O 28.12.2021, nmuuen3us Ne 17E0-220119-110841-733-
MIPOU3BOJICTBA 2920. Cpok aevictus goroopa o 11.02.2024

Ilepeuens cBOOOTHO pacHpoCTPAHSIEMOTro MPOrPAMMHOI0 00ecredeHusl
— CIIC  Koncynerantllmroc -  cnpaBouHO-TIpaBOBasi ~ CHCTEMa  OTEYECTBEHHOTO
MIPOM3BOJICTBA B CBOOOHOM JIOCTYIIE B MHTEPHET;
- 7-Zip — apxuBaTop;

- Google Chrome - GecruiatHslii BeO-Opay3sep;




- Cepsucsl Google — 001auHbBIE CEPBUCHI.

B cootBercTBHu ¢ IlomoxxenneMm o CO31aHuN CIICHUaJIbHBIX yCHOBI/Iﬁ JId UHBAJIMJIOB U

mn ¢ OB3

I/IH(bOpMaL[I/IOHHO-TCXHOJ'IOFI/I‘IGCKaH

Oaza

06p a30BaTCJIBbHOI'O

mpounecca

npeaycMarpuBacT HCIIOJIB30BAHUC MATCPHUAIIBHO-TCXHUYCCKUX CPCACTB C YYCTOM PAaA3JIMYHBIX

HO30JI0THiT nHBaIMI0B 1 aull ¢ OB3.

11. JUTEPATYPA

12.

JIMTEPATYPA

11.1. OcHOBHas auTEpaTypa

Tun
(yueOHUK, yueOHOE
nocooue, yaeoHo-
Ne MeTON4YecKoe Koanecrso
u/n bubauorpaguyeckoe onucanue nocobie, B
ondamnorexe
NMPaKTUKYM, ay/HO-,
BH/IEOIIOCOOHS U
ap.)
bana6anora, E. C. OpranuzannoHHOe TOBEIEHUE :
yueOHuk / E.C. bana6anoBa. — MockBa : UHOPA-M,
2022. — 592 c¢. — (Boicmiee o6pa3oBaHue:
1 bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978 qeOHIK 9BbC
" 5-16-015732-0. - Texkcr anektpoHHbii. - URL] y 3HaHUYM
https:/znanium.com/catalog/product/1048688
Kpuokopa, E. U. [lenoBbie KOMMyHUKAINH ;| y4eOHOE
nocobue / E.1. KpuBokopa. — Mocksa : UHOPA-M,
2022. — 190 ¢. — (Bpicmiee oOpazoBaHue:
) bakanaspuat). — DOI 10.12737/2368. - ISBN 978-5- qeBHOE Toco6He ObC
© |16-004277-0. - Texct : anexTpoHHbIN. - URL: y 3HaHUYM
https://znanium.com/catalog/product/1819407
OCHOBBI TEOPHH KOMMYHHUKAIINH : yuyeOHOe rmocooue /
oTB. pea. O.4. INoitxman. — Mocksa : UHOPA-M,
3 2022. — 352 ¢. — (Bricmiee o6pazoBanue). - ISBN yueBHOE MocobHe ObC
© [978-5-16-004792-8. - Tekcr : anektponssIi. - URL: 3HaHUYM
https://znanium.com/catalog/product/1843578.
11.2 lonotHuTEIbHAS JIUTEPATYypPa
1. bu3Hec-KOMMYyHUKAallMd B CepBHUCE: JOKYMEHTAIIMOHHBIC, pEuYeBble, WMUIKEBBIE U

pEeKIaMHBIE TEXHOJIOTHU [ DNEKTPOHHBINA pecypc] : yueb. mocodue / O. . Noiixman [u ap.].

- M. : Uudpa-M, 2020. - 229 c. - ISBN 978-5-16-012633-3. - TekcT : AJIEKTPOHHBII. -
URL: https://znanium.com/catalog/product/1087046.
2.  IlamkoBa, O. B. JlenoBbie kommyHukamuu : yueOHuk / O.B. IlanmkoBa. — Mocksa :


https://znanium.com/catalog/product/1087046
https://znanium.com/catalog/product/1843578
https://znanium.com/catalog/product/1819407
https://znanium.com/catalog/product/1048688

By3zoBckmit yueOnuk : MHOPA-M, 2022. — 160 c. — (Bwiciee obpa3oBanue:
bakanaspuar). - ISBN 978-5-9558-0301-2. - Texct : oanekrponnbiii. - URL:

https://znanium.com/catalog/product/1758027

3. Ilymneiiko, A. A. KoMMyHUKaTUBHBII MEHEPKMEHT : yueOHoe nocodue / A. A. llyHeiiko,
. A. Aneenko. — Mocksa : By3osckwuii yueonnk : UHOPA-M, 2021. — 176 c. - ISBN
978-5-9558-0488-0. - Tekcr: 3JIEKTPOHHBIN. URL:

https://znanium.com/catalog/product/1218441.

Ilepuonnueckne n3gaHus:

I. PR B Poccum [Dnexkrtponnsiii pecypc] : mnpod. xypHain. — Pexum npocryma:
http://dlib.eastview.com/browse/publication/20966

2. BectHuk Mockosckoro yHuepcurera. Cepusa 10. JKypHamuctuka [O€KTpOHHBII
pecypc] : Hayy. JKypHaJL. — Pexum JOCTYTIA:
http://dlib.eastview.com/browse/publication/9346

3.  Bectnuk MockoBckoro yHuepcutera. Cepusa 14. [lcuxonorus [DeKTpoHHBIN pecypc] :
Hay4. )KypHal. — Pexxum noctyna http://dlib.eastview.com/browse/publication/9665

4.  Menemxment B Poccun 1 3a pyOexom [DneKTpoHHBIH pecypc] : )KypHall. — Pexxum

noctyma: http://dlib.eastview.com/browse/publication/18786

5. CommanpHO-TyMaHUTApHbBIE 3HAHMSI [ DJIEKTPOHHBIN pecypc] : Hayd. — 00pa3oB. KypHaI. —

Pexxum noctyna: http://dlib.eastview.com/browse/publication/63829

11.3. CoBpeMeHHBbIe NIpo(heccHOHAIbHBIE §a3bl JaHHBIX, HH(POPMALIMOHHbIE CIIPABOYHbIE
CHCTEMBI, 3JICKTPOHHBbIE¢ OM0JIMOTEYHbIC CHCTEMbI:

1.  East View Information Services : Universal Databases (yHuBepcaibHble 0a3bl JTaHHBIX)

[DnexTpoHHBI pecypc]. — Pesxum gocrtyma : https://dlib.eastview.com.
2. eLIBRARY.RU : nayunas snexkTpoHHast Oubinoreka [DIeKTpOHHBIM pecypc]. — Pexum

nmocTtyta : https://elibrary.ru.

3. ZNANIUM.COM : »51eKTpoHHO-OMONMOTEeYHasi cucTema [DNEeKTpOHHBIA pecypc]. —
Pesxxum noctyna: http://znanium.com.

4.  KoHCyJIBTaHT IUTIOC [ DIIEKTPOHHBIN pecypc] : cIpaBOYHO-NIPAaBOBas cUCcTeMa. — Pexum
noctyma: http://www.consultant.ru/; T:\consultantplus\cons.exe.

5. Db TAY : snekrpoHHas Oubnanoreka [DnexkTpoHHbIH pecypc]. — Pexum goctyna :

http://83.234.207.58/MarcWeb2/Default.asp.



http://83.234.207.58/MarcWeb2/Default.asp
http://znanium.com/
https://elibrary.ru/
https://dlib.eastview.com/
http://dlib.eastview.com/browse/publication/18786
https://znanium.com/catalog/product/1758027

13. METOJUYECKHE YKA3AHUSA JUIA OBYYAIOIAXCS IO OCBOEHMIO
TACIATLITAHBI

OcBoeHrie  O0ydaromuMcsl JUCIHHMIUIAHBI  TPEANOaraeT IOCCIIEHUEe JCKIUH |
MPAKTUYECKUX 3aHITHH, BBIMOJHECHUE NPAKTUYCCKUX 3aJaHUK, B TOM 4YHUCJE TMPE3CHTAIUH,
y4acTue B CEMHHApe-IAUCKYCCUH, BBIMOJIHEHHE 3aJaHUN JIJIs caMOCTOSITeNbHON paboTsl. [Ipu
MOJATOTOBKE K JIGKIUM W [UIsl BBIMOJTHEHHUS CAMOCTOSTEIbHOW paboThl oOyuaromemycs
HEOOXOUMO TMPOYUTATh MaTepHan NPEbIAYIIECH JIEKIHH, CTPEMSCh K IMOHUMAHHIO BCEX
MOHATHI WU yTBepxkAeHUW. 1o nucuuruiiHe mpoBOIATCS CIEIYIOIIME BUABI JICKIMM: JIEKIUS-
mpe3eHTanus — JieKuus UHGOPMAIMOHHOTO XapakTepa, mpeanojarammas o0bsICHEHHS
MpenoiaBaresis ¢ WUTKOCTPATUBHBIM U3JI0’)KEHUEM MaTepuara.

I[Ipu pabore Ham JOKIATOM K CEMHHAPY-IUCKYCCHM OOydYaromeMycs CleayeT
CaMOCTOSATENILHO  TMPOBOJUTH  aHaJW3  IOCTaBJIEHHOTO BOIpPOCAa C  HCIOJIb30BAHHEM
aQHAJIMTUYECKOTO0 MHCTPYMEHTapHs, M3y4aTh JOIOJHUTENbHYI0 JuTeparypy. Ilpu pabore Hajg
npe3eHTanuel oOydarmeMycs cleAyeT NpPOBOJUTh aHallM3 MOCTABICHHOW MpoOIeMBbl C
WCIIOJIb30BAHUEM  AHAJUTUYECKOTO  MHCTPYMEHTapusi, CTPOUTh  JIOTUYECKHUE  BBIBOBI,
00001IaroIMe aBTOPCKYIO TO3UIMI0 IO TMOCTaBieHHOW mpobieme. OObeM Npe3eHTAlMu HE
JOJDKEH TMpeBblmaTh 3-4 craiijla Me4yaTtHoro TeKcTa. Pe3ynbTaThl 3allJTAaHUPOBAHHOM B
TUCHUIUTUHE TMPE3EHTAIMN JIOJDKHBI ObITh O(OPMIIEHBI B COOTBETCTBHH C TpPeOOBAHHSIMHU
AkaneMun K OQOPMIICHHIO TEKCTOBBIX JOKYMEHTOB, HAa THTYJBHOM Claii/le TMpe3eHTAINH
cnenyet ykazatb MO olyuaromierocs. [1o xoay 3amuThl Ipe3eHTAIIMN MTPENO1aBaTEeIb MOKET
3aJ1aBaTh BOMPOCHI 00y4YaoIIEeMyCsl.

OcBoeHUE TUCHUIUIMHBI MPEANOJAraeT BBINOJHEHUE NMPAKTUYECKUX 3aJaHUN BO BpeMs
KOHTAKTHOM paboOThl C mpernojaBaTeneM OO B Yackl CaMOCTOSTENbHON paboTbl. Bcee
MPaKTUYECKUE 3aJaHus JAWCIHUIUIMHBI  Oa3WpyIOTCS HA  HCIOJB30BAHUM  MaTEPHAJIOB,
MPEIOCTABIIIEMBIX IPENoJaBaTeNIIMU BO BpEMS 3aHATUN W Pa3MEIICHHBIX B JIOKAJIBbHON CETH
AkaneMud ¥ DJIEKTPOHHOW HH(OPMAIIMOHHO-00pa30BaTeNbHON cpefe. BBINOITHEHHbBIE
MPAKTHYECKHUE pabOThI CAIOTCS HA IPOBEPKY MPEIOIaBATEII0 OJHUM U3 CIEAYIONIUX CIIOCOOOB:
COXpaHEHHWE B  DJJIGKTPOHHON  WH(POPMAIMOHHO-00pAa30BaTEILHON  Cpele,  OTMpaBKa
MpernoaaBaTelNio Ha MOYTOBBIHM sAmmK. [Ipy oTnpaBke mpenogaBaTesnto BHIMOIHEHHON pabOThI MO
noute o0yvaromemycsi clieyeT o0ecneuuTs JUuYHylo uaeHtudukanuio. Kak nmpaBuino, B Teme
WM TEKCTe MUChMa yKa3biBaeTcs kypc, @O obydaromerocs, JUCIUILINHA, TEMa, TI0 KOTOPOM
BBITIOJIHEHA Pa0OTHI. Pe3ynbTaThl MPOBEPKH BBIMIOJHEHHBIX PaOOT JOBOIATCA 1O CBEACHHS
oOydJaromerocss Bo-BpeMsi ayJUTOpPHBIX 3aHATHH, B yackl KCP, pa3memarorcs B 3J€KTPOHHOM

MH(POPMALIMOHHO-00pa30BaTEIILHON Cpeie.



Brimonnenue nmpakTuyeckux padoT, B TOM YHCIE MPE3CHTAllMM, Y4YacTHE B CEeMUHape-
IMCKYCCHH, YCTHBIX OIpPOCaxX SBIITIOTCS JJEMEHTAMH TEKYIIETO KOHTPOJS W OICHUBAIOTCS
npenojanateneM. [lomyyeHHble OTMETKH YUUTHIBAIOTCS IIPU BBICTABIEHUH SK3aMEHA.

Jns  3akpemsieHus NPUOOPETEHHBIX 3HAHWMM, YMEHMH M HaBBIKOB, JJISI Pa3BUTHUS
CMOCOOHOCTEH K CaMOOOYYEHHIO B IUCLHUIUIMHE IPEIyCMOTPEHAa CaMOCTOsTeNbHas paborta.
CamocrosTenbHasi paboTa MOXET BBIMOJNHATHCS OOYUYAIOIIMMCS JIOMa WM B ayIHTOPHUSX
AxaneMuu, CHelMaldbHO OTBEIEHHBIX M CaMOCTOATENbHOM pPabOThl M  OCHAIIEHHBIX
HEOOXOIMMBIM TEXHUYECKMM M IMPOrpaMMHBIM obecrieuenuem, goctynoM k QMOC u OBC. [lns
YCIIEUTHOTO BBIMOJIHEHHUS CAMOCTOSITEILHON PabOThl 00yYarolmeMycsi PeKOMEHIyeTCsl 3apaHee
O3HAKOMUTBHCS C MEPEYHEeM 3aJaHUN M TpapuKOM ee BHIMONHEHHs. [10roToBka K JIEKIUSIM U
IPAKTUYECKUM 3aHATHAM C MOCIIEYIOIIUM YYacTHEM B YCTHOM OIIPOCE M MOArOTOBKA JTOKJIAAA K
CEeMUHApY-IUCKYCCUH MPEAIOaraeT: CUCTEMAaTHUYEeCKOE YTEHUE KOHCIICKTOB JIEKIUH, Y4eOHUKOB
U UCTOYHUKOB JOTMOJHUTEIBHON JHUTEpaTyphl; paboTy CO CIpaBOYHMKAMH M HOPMAaTHBHBIMHU
JOKYMEHTaMH; aHAIUTUYECKYI0 00padoTKa, COCTaBICHHE TAOJIUIl U CXEM JJI CUCTEeMaTH3aluu
M3yYEHHOI'0 MaTepuaia; OTBEThl HA KOHTPOJIbHBIE BOIPOCHI U COCTABIICHHE IIIaHA W/UIIU TE€3UCOB
OTBETOB; PELICHUE TPEHUPOBOYHBIX 3aj1au.

Jnsi BBINOJMHEHUs MPAKTHUUYECKUX 3aJaHUil CaMOCTOATENbHOM pabOThl MO JaHHOM
JUCLMIUIMHE B JOMAIIHUX YCIOBUSX (3a mpenenamu AkazemMuu) oOydaromeMycst HEOOXOoauM
MEePCOHAJIHBIA KOMITbIOTEP (IJIAHIIET) W MporpaMMHbIN maker Microsoft Office He Hmke 10
Bepcuu. CamocrositenbHas paboTa  CONPOBOXKAAIOTCA ~ METOJUUECKUMH  yKa3aHMSAMH,
pasMEIICHHBIMH B JIOKQJIBHOM ceTH AKaJeMHd U JJIEKTPOHHOW HMH(OPMAIMOHHO-
oOpa3oBarenbHOM cpeae. Meronudyeckue yka3zaHUs colepkarT (OpPMYIHpPOBKY 3aJaHMs,
IIPUMEPHYIO TEXHOJIOTUIO BBINOJIHEHMS, (hopMaT cauu BBIOJHEHHOM palotel. [IpenonaBaTtens
BO BpeMs ayAWTOPHBIX 3aHATHH 3apaHee o0O0CyXJIaer ¢ OOyyarollMMHUCS 3aJaHue
CaMOCTOSITENTbHOM  paboThl M TOPSAIOK ee chauu. KoHCymbTalmuu 1O  BBITOJHEHUIO
CaMOCTOSITENIBHBIX Pa0OT, 00CYXKJIEHHE OTMETOK M JOMYIICHHBIX OIIMOOK, 3aIUTa OTACIHHBIX
BUJIOB CaMOCTOATEJIbHBIX paboT ocyiuectsisiercss Bo Bpemss KCP Ha kadenpe ymnpasinenus u
CBsI3el C OOILECTBEHHOCThIO WJIM B ayJUTOPUH IO pacnucanuo. KoHCyabpTanum npenojaBares
[0  BBIMOJHEHHIO  CAMOCTOSATENBHOW  PabOTBI  MOTYT  OCYHIECTBISTBCS — IOCPEICTBOM
acuHxpoHHoro (mouta, OWOC) u cHHXpOHHOro (zoom, CceTH) KOMMYHUKAIIMOHHOTO
B3aUMOJICHCTBUS 10 MpPEABAPUTEIBHON JOrOBOPEHHOCTH C IpernojaBaTesieM. BrinosHsemble
CaMOCTOSITENIbHBIE PA0OTHI SIBJISIIOTCS 3JEMEHTAMM TEKYLIEro KOHTPOJS M OLIEHUBAIOTCA
npemnoaBaTeneM. [lomyyeHHbIE OTMETKH YYUTHIBAIOTCS MIPHU BBICTABICHUH 3a4eTa.

@opMoii TPOMEKYTOYHOTO KOHTPOJIS BBICTYIMAET 3adeT. 3adyeT BBICTABIIACTCS 10
pe3yabTaraM YCTHOIO OTBETa Ha TeopeThdyeckuid Bompoc. Kpurepuu BbICTaBiIeHHs 3ayeTa

(3a‘lTeH0, HC 3a‘lTeHO) 03BYYHUBACTCH MPCIIOAABATCIIEM Ha IICPBBIX 3aHATUAX 10 JUCHHUIIIMHE.
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