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1. OBIIASA UHO®OPMALIUA

Pabouast mporpamma AUCHUIUIMHBL « T exHuyeckuii mekcmy COCTaBI€Ha B COOTBETCTBUH C
TpeOoBaHUSAIMH  (eepaTbHOTO TOCYAAapPCTBEHHOIO 00pa30BaTeNbHOTO CTaHAAPTa  BBICIIETO
oOpa3oBanust — OakamaBpuar 10 HampaBieHUI0 noAarotoBku 09.03.03  «Ilpuxnaonas
ungopmamuxay, yTBEpKIESHHOTO IMPHKa30oM MMUHHUCTEpPCTBa 00pa3oBaHMA M Hayku Poccuiickoit
Oeneparmu 19.09.2017 Ne 922, w yuyeOHOro IIaHa HampaBieHus mnoAroToBku 09.03.03
«lIpuknaonas ungpopmamuxay, npopuns (mporpamMma OakanaBpuata) «IIpuxkiaonas ungopmamuxa
8 9KOHOMUKE ).

Tpynoemkocts muctmmnabl: 2 3ET / 72 akamemuueckux yaca, B ToM yucie: 40 gacoB
KOHTaKTHOU paboThI M 32 yaca caMOCTOSTENHHOU padOThl 00YJArOIITIXCS.

Pacnpenesienne 4acoB AMCHUILVIMHBI 10 ceMeCTPaM U BHAAM 3aHATHIl (110 yueOHOMY IUIAHY)

KosnunvecTBo yacos
Buj y4eoHoii pa6oThI Bcero mo CemecTpbl
yaeomomy | |y V3 lals |6 | 7 8
ILUIAHY
KonTakTHas pa6ora (Bcero): 40 40
B TOM YHCJIE:
Jlexnun 4 4
[IpakTrueckre 3aHATUA 32 32
KoHTposas camocTosTenbHON paboTh 4 4
(KCP)
CamocrosiTesibHasi padoTa (Bcero): 32 32
Buabl mpoMekyTO4YHOI aTTeCTAIIUH 3auer 3auer
OBLIASI Yacer: 72 72
T MKOCTh
ZIEIZ?I(ITHJII/I(:M: 3au. en.: 2 2

2. IEJU U 3AJJAYUN JTUCHUTTJIMHBI

Llenpr0 TUCHUIIIMHBL SIBISETCS M3YyYEHUE METOJOJOTMU CO3[1aHUs HOPMATHUBHO-IPABOBBIX
JIOKYMEHTOB, TMOJy4YeHHE MPEACTaBICHHUS O CIMOcO0ax OMHMCaHUs MPOUEAYyp MpPOoQecCHOHATBHON
NeSITeIbHOCTH, TPUOOPETEHHE HABBIKOB COCTaBJICHUS M O(GOPMIICHUS TEXHHYECKOTO TEKCTa,
JOKYMEHTOB KOMITAaHHH, TEKCTA BHIITYCKHON KBATH()UKAMOHHONW PabOTHI.

B 3apaun qucuuIIMHbEL BXOJUT:
- COCTABJICHHE TEXHOKAPTHI MPOLEAYP ACSITEIBHOCTH;
— COCTaBJICHHE MAKeTa JOKYMEHTOB B COOTBETCTBHH C MPaBUJIAMH JIOKYMEHTOO0OPOTA;

- IJITAHUPOBAHKE TIOCTIE0BATEIBHOCTH U3JI0KEHUS, oOecrieunBast pa3Butue Tembl BKP;

- oopmienne 6ubmmorpahuIecKoro OMMUCaHus UCTOJIb30BaHHBIX PECYPCOB;



- conpoBoxaeHrne W odopmienue Tekcta BKP rpadudueckoit, TabmmuHON © WHOM
WJUTIOCTPALIMEN.
3. MECTO JUCHHUIIJIMHbI B YYUEBHOM I1JIAHE
VYuebHas mucnuminHa « TeXHUYECKUM TEKCT» OTHOCUTCS K JWCIHUIUIMHAM 0053aTebHON
yactu broka 1. «/lucuumuunel (Mogynu)y. M3yueHue DaHHOW TUCHUIUIMHBI Oa3UpPYIOTCS Ha
Marepuaie, U3y4eHHOM B paMKax IUCUUIUIUHBI «Pycckuil s3bik». 3HaHUSA, YMEHUS U HaBBIKH,

npuOOpeTEéHHBIE B  pe3yJbTaTe W3YYEHHs JUCHUIUIMHBI «TeXHHYecKud TekcT», OyayT
MCIIOJIb30BaHbI ITPU HAMMCAHUU BBITYCKHOM KBAaTH(PHUKAIIMOHHON pabOTHI.
4. INTAHUPYEMBIE PE3YJIbTATbBI OBYYEHUSA 110 AUCHUMIIVIMHE JJIsA
®OPMHUPOBAHUA KOMIIETEHIIUN OBYUYAIOIIUXCA
Pe3yibTaThbl 0cBOeHHMsI 00pa30BaTe/IbHON NMPOrpaMMbl (KOMIETEHIMH 00Yy4YalolInXxcsi)
YCTAHABJIUBAKTCH B COOTBETCTBHU ¢ (efepajbHBIM IOCYyAapCTBEHHbIM 00pa30BaTe/IbHbIM
CTAHJAAPTOM [0 HANPABJEHUI0 TMOArOTOBKM MW MNPOPeCcCHOHANBHBIMH CTAaHAAPTAMHU,
COOTBETCTBYIOIIMMH NPO(ecCHOHAIBHON JAeATeJbHOCTH BBINNYCKHUKOB, 4 TaK:Ke HA OCHOBE

a”HaJu3a TpeOoBaHmMii paloronaresieil, NpeabsBAsieMbIX K BbIMyCKHUKaM. Ilianupyemble

pe3yJbTaThl

o0yyeHusi MO JMCHUIVIMHE (3HAHMS,

YMEHHUsI, HABBIKH) 00eCneYuBalT

JA0CTHKEHHE Pe3yJIbTATOB OCBOEHHsI 00pa30BaTeIbHOI MPOrPaMMBbl.

ITOUCK, KPUTUYECKHI
aHaJIU3 U CUHTE3
uH(popmManu,
IIPUMEHSTH
CUCTEMHBII ITOAXO0
JUISL peleHus
ITOCTaBJIEHHBIX 33]1a4

OCYHIGCTBJ'IHGT IIOHCK,

KPUTUYECKUM aHAIIN3 U

0000111eHe
UH(POPMALIUH JUIS
pemieHus
NIOCTABJICHHBIX 33724

IIn¢p u Ha3BaHUe HNupukaropsl IInanupyemble pe3ybTaTbl 00y4eHHS 110
KOMIIeTeHIMH KOMIIeTeHIMH AUCHHUILINHE
3HaTh:
- TpeOOBaHUS K COJEPHKAHUIO BBIITYCKHON
KBUTU()UKAIIMOHHOU PabOTHI, UCTIOIH3YEMbIM
UCTOYHHUKAM UH(POPMALUU U JIEKTPOHHBIM
ecypcam.

YK-1 - peeyp
Ymern:

croco0eH

YK-1.1 - - KPUTHUYECKH OLICHUBATH U OTOMPATH
OCYIIECTBIATh

WCTOYHHUKW HAYYHOU JIUTEPATYPHI,
AIEKTPOHHBIE UHPOPMAITIOHHO-
00pasoBartebHbIE PECYPChI, HOPMATHBHBIE
JIOKYMEHTBI U IEPUOANYECKUE U3TAHUS JIs
Harnmcanus Tekcra BKP;

- CTPYKTYPHPOBATh COOPAHHBIN MaTepHal B
cooTBeTcTBUH ¢ runoTe30ii BKP, obecnieunBas
MOCJIEIOBATEIILHOE M IETAIbHOE M3JI0KEHUE
X0J1a pa3pabOTKH.

Baaners:

- HaBBIKAMH [IUTUPOBAHUS UCIIOIb3YEMBIX
HMCTOYHUKOB MHPOPMAITUH.

OIIK-3 -

CTMIOCOOCH permaTh
CTaHJAPTHBIC 3a/1a41
poQeCCUOHATIBHON
NS TeTbHOCTH Ha
OCHOBE

OIIK-3.1 — Pemaer
CTaHJapTHBIC 33/1a4U
npodeccuoHaIbHOU
JeSTeTbHOCTH Ha
OCHOBE
MH(OPMAIMOHHON U

3HaTth:

- tpe6oBanust 'OCT mo opopmienuto
y4eOHBIX U HAYYHBIX TEKCTOB, ICTOYHHKOB
JIUTEPATyPBI U AIEKTPOHHBIX PECYPCOB.
Ymers:

- 0(OpMIISITh YICOHBIC, TEXHHYECKUE U




IIn¢p u Ha3BaHuUe HNupukaropsl IInanupyemble pe3ybTaThbl 00y4eHHS 110
KOMIIeTeHIMH KOMIIeTeHIMH AUCHHUILINHE
MHPOPMALMOHHON U | OubAHOTrpaduuecKon Hay4HBIE TEKCThI, Oubimorpaduyeckne
o6ubsmorpaduyeckoi | KyJbTypsl € OIMCAaHMS CPEICTBAMU UHPOPMALIMOHHBIX
KYJbTYpBI C IPUMEHEHUEM TEXHOJIOTMH B COOTBETCTBUU C IEHCTBYIOIIMMHU
MPUMEHEHUEM nH(OPMAITMOHHO- I'OCT u BHyTpeHHUMH TPeOOBaHUSIMH BY3a.
MH(POPMALMOHHO- KOMMYHMKAIIMOHHBIX
KOMMYHHUKAIIMOHHBIX | TEXHOJIOTHUI1 Baaners:

TEXHOJIOTHUH U C
Y4€TOM OCHOBHBIX

- HaBbIKaMM pa6OTBI C TCKCTOBBIMHU
p€aakTopaMu, B OCHOBHOM PECKHUME U PEKUME

TpeOOoBaHM PELEH3UPOBAHUS.
nH(pOpMaAITMOHHON
0e30MacHOCTH
3HaTth:
OITIK-4 - BUJIBI IOKYMEHTOB, PETrJIaMEHTHPYFOIINX
Croco0eH Y P by
JeSITeTbHOCTh KOMITAHUY;
y4acTBOBAaTh B
A3paGoTKe OIIK-4.1 — CocTtaBiser | - 0COOEHHOCTH M MPaBHJIa MOCTPOCHUS
pasp TEXHUYECKYIO TEXHUYECKOTO TEKCTa.
CTaHIapTOB, HOPM U
JIOKYMEHTAIIHIO, Ymern:
MIPaBUJI, & TAKKE
. CBSI3aHHYIO C - COCTaBJISITh U 0O)OPMIITH OCHOBHBIC BH/IBI
TEXHUYIECKOM .
npohecCUOHATBHON JIOKYMEHTOB;
JOKYMCHTAITHH,

N JIeSITeITbHOCTBIO - COCTaBJISITh TEXHOKAPTHI PA3TUIHBIX
CRAAMHOM € MPOLEAYP ACATEITHHOCTH
npodeccuoHaNbHOM P yP :

Baagers:
JESATEITLHOCTHIO

- HABbIKAaMHM HAaIIMCaHUA TCXHUYCCKOI'O TCKCTA.




5. CTPYKTYPA U OFBEM JIUCHUIIJINHBI

CemecTtp nzyuenus: 7

Buanbl yueoHoi pa6oThl

ITpomeikyT
KonrakTHasi padora CamocTrosiTeibHas padoTa P y Dopmupye
Pa3nea, OYHasi
(B yacax) ®opma TeKyIero Mble
MOYJIb IMoxpa3nesn, Tema aTrecTanu
ex NpaKTu4 (popmbI oprannzanun o KOHTPOJIsA KOMIIETEHII
ecKue KCP B yacax CaMOCTOSAITeJIbHOM UM
un B yacax
3aHATHSA padoTsl
Tema 1. OcobeHHOCTH 1
MpaBUJIa MOCTPOECHUS ToBTopeHIE
TEXHUYECKOTO TEKCTA. 2 4 4 . p VYcerHbIi onpoc OIIK-4.1
NPOMICHHOT0 MaTepHana
Onucanne porenyp
JESITENbHOCTH
[ToBTOpEeHue
Tema 2. JIokyMeHTHI, IIPONUJIEHHOT0 MaTepuaa, ITpoBepka
erJIaMeHTHPYIOIINE U3y4eHue
p by - 4 4 M BBIIIOJTHEHHBIX OIIK-4.1
M 1 JIeSITETHOCTh JIOTIOJTHUTEIIEHOTO .
OnyJib 1. 3aJaHUN
Texamucckuii | CPTAHA3AIHA TEOPETHIECKOTO
TeKCT MaTepuana
IToBTOpEHUE
Tema 3. Texaokapra Kak MPOIIEHHOTO MaTepuana,
crocob U3yUCHHUEC [IpoBepka
JIOKYMEHTUPOBaHUs - 4 4 JIOIIOJIHUTEIIBHOT O BBIITOJTHEHHBIX OIIK-4.1
MIPOIIECCOB ACATEIHHOCTH TEOPETHIECKOTO 3a/1aHMM, TecT
OpraHu3aluu MaTepuana, IoAroToBKa
K TECTY
Monmyns 2. Tema 4. TpeboBanus K 2 8 6 [ToBTOpEHME VYeTHBI onpoc, YK-1.1,
Hayunsiit conepxannio BKP. Tema MPONAEHHOT0 MaTepraa, MpOBEpKa OIIK-3.1,
TEKCT U BKP. IIpobnemaruka u HU3y4YEHUE BBITIOTHEHHBIX OIlK-4.1
peAaKTHpOBa | aKTyalbHOCTh JIOTIOJTHUTEIIEHOTO 3amanuii
HUE TEOPETHUECKOTO
MaTepuana




Paznen,
MOIYJIb

IMoapaszaen, Tema

Buanbl yueoHoii padoThI

KonrakTHas padora
(B yacax)

CamocrosiTeqibHast padoTa

NpaKTuy
ecKue
3aHATHS

JIEKI
A

KCP

B Hacax

¢opmMbI opranuzanumn
CaMOCTOSATENbHOM
padoThl

IIpome:xkyT
OYHasi
arrecTanu
1
B yacax

®Dopma TeKylero
KOHTPOJIsI

®opmupye
MbI€
KOMIIETCHI
Hu

Tema 5. TpeboBaHus k
odopmiienuto BKP

[ToBTOpEHUE
NPOMICHHOr0 MaTepuana,
U3y4eHue
JIOTIOJTHUTENIEHOTO
TEOPETUIECKOIO
MaTepuaia

[IpoBepka
BBIIIOJTHESHHBIX
3aJaHuN

VK-1.1,
OIIK-3.1

Tema 6. HutupoBanue,
CCBUIKH,
6ubnmorpagudeckoe
ONHCaHue

IToBTOpEHHE
IIPOUJIEHHOT0 MaTepuaa,
H3y4eHUE
JIOTIOJIHUTENIBHOTO
TEOPETUUECKOTO
Marepuaia

IIposepka
BBIITOJTHEHHBIX
3aJaHuN

YK-1.1,
OIIK-3.1

dopMa IPOMEKYTOYHOU aTTECTAILIII

3avyer

IToaroroBska K
IIPOMEKYTOYHOU
arrecTaluu

HToro

32

72




6. COAEPXAHMUE JUCIHHUITIINHbI
Monyab «TexHu4ecKkuii TeKCT»

Tema 1. Oco0eHHOCTH W NMPABUJIA MOCTPOEHHMS] TEXHHUYECKOr0 TekcTa. Onucanue
Nnpoueayp AessTeJbHOCTH.

[lonarue «mpoueaypa IesATENbHOCTH». TexHudeckoe mnucarenbecTBO. OcoOeHHOCTH U
IIpaBWJia MOCTPOCHUSI TEXHUYECKOTO TEKCTa. YUYacCTHUKU paboThl Haj JoKyMmeHTanueil. OueHka
KauecTBa WU CTPYKTYypbl JAOKyMeHTauuu. CraHpapTuzanus JOKyMEHTauuu. MeTonosiorus
UCTOJIBb30BaHUSI W Pa3pabOTKH HOPMATHUBHO-IIPABOBBIX JOKYMEHTOB, MEXAYHApOIHBIX U
OTEYECTBEHHBIX CTAHJAPTOB B MPOPECCUOHATHLHON 00JIACTH.

Tema 2. /lokyMeHTBI, perJiaMeHTHPYIOLHe AeITeJIbHOCTh OPraHu3aluH.

Knaccudukanuss H0KyMeHTOB. OTallbl NPOESKTHUPOBAHUS JOKyMEHTOB. PacmnosokeHue
uHpopmanuu. Kauecrso nndopmarun. @urypsl onucanusl.

@opMUpOBaHUE KOMIUIEKTa JOKYMEHTOB. BHYTpeHHHE JOKyMEHTbl OpIaHU3allNH,
ONMCBIBAIOLIUE AeATeNbHOCTh. HopMaTnBHO-IpaBoBas nokyMeHtanus P®. MexayHapoaHsle
OTEYECTBEHHbIE CTAHAPTHI B MPOPECCHOHATBHON 00JIaCTH.

Tema 3. TexHokapra Kak cmoco0d JOKYMEHTHPOBAHHSI IPOLIECCOB AEATEJIbLHOCTH
OpraHM3anMM.

Omnpenenenne NOHIATUS «IPOLECC, «Ipoueaypay. CTpyKTypa T0KyMEHTa.

Monyab «Hay4Hbli TEKCT U peIaKTHPOBAHME»

Tema 4. TpeOoanua k copep:xkanunio BKP. Tema BKP. Ilpodaemarnka mu
AKTYaJIbHOCTb.

Omnpenenenue KIOYEBOro MOHATHUS Mpoekra. OmnpeneneHue Ienu, 3aaay, MpeaIMera,
oObekTa, mpakTHdyeckoil 3HaunMoctd BKP. Omnpenenenue  akTyaabHOCTH — IIPOEKTA.
CrpyKTypHpOBaHHE UCIIOJIB3YEMOT0 MaTepuasa B COOTBETCTBUY ¢ runore3oii BKP.

Tema 5. TpeGoBanusi k opopmiaenuro BKP.

Odopmienune ydeOHO-HAydyHOTO TeKcTa (riaB, maparpadoB W T.a.): WPHQPT, KETJb,
BbIpaBHMBaHUE, oopMIiIeHHE ab3a1ia.

OdopmiieHne pUCyHKOB, AMAarpaMm, CXeM, Ta0JIuL, rpa)uKoB.

Tema 6. luTupoBanue, cCblIIKH, OMbIMOrpadguyecKoe onucaHme.

OO6mue TpeOoBaHMS K LUTUPOBAaHMIO. Buapl 1uTar, cChUIOK (BHYTPUTEKCTOBBIE,
MOJICTPOYHBIE, 3aTeKCTOBbIE). [IpaBuina odopmieHus HUTATHI, CCHUIOK.

bubnuorpaduyeckoe omnucanue cmucka wucnonb3oBaHHbIX B BKP  wucrounukos B
cootBeTcTBUM ¢ ['OCT.

[Torick M O0TOOp MCTOYHMKOB HAYYHOM JIUTEPATYpbI, 3JIEKTPOHHBIX HH(OPMALMOHHO-
00pa30BaTeNbHBIX PECYpCOB, HOPMATHUBHBIX JOKYMEHTOB M MEPUOAMYECKUX H3TAHUM JUIS

ganucauusd texcrta BKP.



7. CAMOCTOSATEJIBHAS PABOTA OBYYAIOIIIUXCSA

B pamkax naHHON y4eOHOM TUCHMIUIMHBI 00y4YarOIIMEecs BBIIOIHAIOT CAMOCTOSITENbHYIO
BHEAYJUTOPHYIO paboTy B BUJIE€ MOBTOPEHUS MpOiaAeHHOro MaTepuana (TeMbl Ne 1-6), u3ydyenus
JONIOJTHUTENBHOTO TEOpPEeTHYEecKoro marepuana (tembl No 2-6), BBINOJHEHHS HPAKTUYECKUX
3aganuil (TeMbl Ne 2-6), HoaroToBKH K TecTy (TeMa Ne 3) 1 IpoMeXyTOUHOM aTTecTaliy.
8. OBPA30OBATEJIBHBIE TEXHOJIOI'MU

Ilpy wm3yueHMM JAHHOM IUCHMIUIMHBI MCIOJB3YIOTCS CIEIylolue 00pa3oBaTelbHbIE

TCXHOJIOTHUH:

Bup odpa3oBaTtenbHoii ®opma npoBeieHUs
TeXHOJIOTHH 3aHATHUS

Tema 3ansaTus

Tema 1. OcobeHHOCTH U
NpaBUiIa MOCTPOCHHUS Texnonoeus npobremHo2o
TEXHUYECKOro Tekcra. Onucanue 0OyueHus

IPOLEAYP ACATEIHHOCTH

Jlexyus-npezenmayus
Jlexyus ¢ sanemenmamu
0bpammoll ces3u

Tewma 2. JIokyMeHTHI,
peraaMeHTHpYOIINe Tpaouyuonnas mexnonocua | Ilpakmuueckoe 3anamue
JIeSITeJIbHOCTh OpraHu3aluu

Texnonozusi npobremrnozo

Tema 3. TexHOKapTa Kak cnocoo obyuenus paxmurym
JIOKyMEHTHPOBAHHUS TIPOIECCOB
ACATEIPHOCTH OpraHu3alny Tpaouyuounas mexuono2us Tecm

Jlexyus-npezenmayus

Texuonozcus np06JleMH020
ﬂekuuﬂ C ojlemermamu

Tema 4. TpeboBaHus K

o00yuenus .
conepxkanuto BKP. Tema BKP. Y 0bpamuoll ces3U
[IpoGnemaTuka U akTyalIbHOCTb Texnonozus npobremnozo

IIpakmukym
0OyueHus

Tewma 5. TpeboBanus K

Tpaouyuonnas mexnonocuss | Ilpakmuueckoe 3ansmue
odopmienuto BKP pacuy P

Tema 6. LlutupoBanue, CChUIKH,

Tpaouyuonnas mexnonocuss | Ilpakmuueckoe 3ansmue
oubrorpaduIecKoe OnmucaHue

9. TEKYIIUA KOHTPOJIb YCHEBAEMOCTH M TIPOMEXYTOYHAS

ATTECTALIMUSA ITO JUCHUTIJIMHE

9.1. ®opMBbI KOHTPOJISI IO TUCIHUTIINHE

Texymmii koHTpoab. B mporecce u3ydeHus y4eOHOM TUCHMILTUHBI O0ydYarolIuecs
YYaCTBYIOT B YCTHBIX TCOPCTHYCCKUX OINPOCAX, BBIIOJHAOT IMPAKTHYCCKUC 3adaHUs, TECT.
Pe?;y.HBTaTI)I JaHHBIX BHUIO0B pa60T SABJIAIOTCSA OCHOBAHHMEM IJI BBICTABJICHHA OLCHOK TCKYLICTO
KOHTpOJISI MO JaHHOW ydeOHOW aucuuIuinHe. BolmonmHeHue Bcex paboT U TecTa SBISETCS
o0s13aTeNbHBIM 711 Bcex oOydaromuxcs. OOydaronuecs, He BBINOJHUBIINE B TIOJTHOM O0beMe
BCE MPAKTUYECKUE 3aJJaHUsI U TECT, HE JOIYCKAIOTCS K MPOMEXKYTOUHON aTTECTALMH 10 TaHHOU

y4eOHOH TUCIIUILIHHE.



IIpome:xyTounass arrectaums. J[1s KOHTpPOJsS YCBOEHHUS OOYy4YalOIMMUCS JaHHON
TUCIUTUTMHBL M JOCTHIKEHHUS 3alUIaHUPOBAHHBIX PE3YJIHTATOB OOYYECHHS YYEOHBIM ILJITAHOM
MPEAYCMOTPEH 3a4eT B opMe mpeacTaBiieHuss TUChbMEHHON paboThl (3ckmu3a BKP) m ycTHBIX
OTBETOB Ha BOIPOCHI.

9.2. OueHo4yHble MaTepUAJIbl (OLEHOYHbIE CPEeICTBA) s TeKYLero KOHTPOJs
yCIeBaeMOCTH M NMPOMEKYTOYHOWH ATTeCTANMM 1O JUCIHUIJIMHE NpeacTaBjieHbl B (poHIAX

OIIEHOYHBIX CPeJICTB

HpOMe)KyTO‘lHaﬂ aTrrecranus

IIpumepnwvie sonpocwi 0 3auema

1. HopMmaTuBHO-11paBOBbIE€ JOKYMEHTHI.

2. JIOKYMEHTBI, perIaMEeHTUPYIOLUE AEATEIbHOCTD OpPraHU3aliHy.

3. MexnyHapoaHbIE U OTEUECTBEHHBIE CTAHAAPTHI.

4. MeTto10510THs NCIIOJIB30BAaHUS U pa3paOd0TKU JOKYMEHTAIUH.

5. Pacnionoxxenue nadopmanuu.

6. DopMUpPOBAHUE KOMIUIEKTA JOKYMEHTOB.

7. BHyTpeHHnE JOKYMEHTBI OpraHu3aliy, ONMCHIBAIOIIUE IEATEIbHOCTD.
8. TexHokapTa Kak cioco0 JOKYMEHTHPOBAaHUS IPOLECCOB JEATEIILHOCTH OpraHU3aluu.
0. OmnpeneneHue MOHITUS «IIPOLECCY, KIPOLIETYPay.

10.  OcoOeHHOCTH U MpaBuUJia MOCTPOCHUS TEXHUUYECKOTO TEKCTA.

1. Ornrcanue npoueayp AesITeIbHOCTH.

12.  OO6uwme TpeboBanus k 00beMy u coaepxkanuio BKP.

13. Crpykrypa tekcra BKP.

14.  CrpykTypupoBaHME UCIIOJIB3YEMOI0 MaTepualla B COOTBETCTBUU ¢ runore3oii BKP.
15.  Texumueckue TpedoBanus k opopmieruto BKP.

16.  IlpaBuna opopmieHust paboThl.

17. ®opmatupoBanue Tekcta BKP.

18.  I'paduxa, ucnonn3yemas B rekcte BKP.

19.  OdopmieHne criMcka HUCTOYHUKOB.

20. Hywmepamus crpanu, rias, naparpadoB, TyHKTOB.

21. OdopmiieHne WILTIOCTpaIUi.

22.  Odopmienue Tadbaul.

23.  Odopmnenue GpopmMya u ypaBHCHU.

24.  OdopmieHue npuMeyaHuil.

25.  PyOpukamus.



26. Ilomck m 0oTOOp MCTOYHUKOB HAYYHOM IJUTEPATyphl, MEKTPOHHBIX HH(OPMAIIOHHO-
00pa3oBaTEIBHBIX PECYPCOB, HOPMATHBHBIX JJOKYMEHTOB M IMEPHOANICCKUX M3TaHUHN JIIIs
Hanrcanus Tekcta BKP.

27.  OdopMieHHE CCHUIOK.

28.  OOmme TpeOoBaHMA K NHUTUpOBaHHMIO. LlUTHpOBaHME HAYYHBIX HCTOYHHKOB.
OdopmiieHre TUTHPOBAHUSA.

29. Crucok MCTO0JIb30BAHHBIX PECYPCOB.

30.  OdopmiieHue NPUIOKEHUH.

[Topsimok  mpoBeneHUsT TEKYLIEro KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOYHOU
aTTecTaluy 10 AUCHMIIIMHE 1 uHBanunosB U iun ¢ OB3 mpenycmotpen IlonoskeHuem o

TCKYIIEM KOHTPOJIC YCIICBACMOCTHU U HpOMG)I(yTO‘IHOfI aTTeCTalinuu 06yan01u1/Ixc;1.

10. PECYPCHAS COCTABJISIIOLIASL

Jlis npoBenieHus 3aHATUI JIEKIUOHHOIO THINA MO JAHHOM JUCLUIUIMHE HCIOJb3YHOTCS
yuyeOHbIe ayAUTOpUU C Meaua-o0opyaoBaHuEM (IPOEKTOp, HKpaH, HOYTOYyK) U y4eOHOI
MeOeIbIo

Jlns mpoBeneHus: 3aHATUNH CEMUHAPCKOro Tumna (MpaKTUYECKUX 3aHATHI) MO JaHHOMN
JUCLUIUIMHE UCIOJIB3YIOTCSl y4eOHble ayJAUTOPUHN C MeAHa-000pyJOBaHUEM (IIPOEKTOp, IKpaH,
HOYTOYK) U yueOHOM MeOenpl0 W/MIIM KOMIIbIOTEPHBIE KJIACChl, OCHAILICHHbIE KOMIIBIOTEpAaMH C
HEOOXOMMBIM IPOTPAMMHBIM OOECIIEYCHHEM U JIOCTYIIOM B CeTh MHTEpHET M 3JEKTPOHHYIO
MH(POPMALIMOHHO-00Pa30BaTEILHYIO CPENly By3a.

Jis  camocTOATENbHOM paboThl  OOY4YaIOUIMXCSl HUCHONb3YeTCsl IOMEIEeHUe s
CaMOCTOSITENIbHOM paboThl 00yyaromuXxcs, OCHALIEHHOE KOMIIBIOTEPaMU € HEOOXOAMMBIM
IIPOTPaMMHBIM 00ECIIEYeHUEM U JOCTYIIOM B CeTh MIHTEpHET M 3JIEKTPOHHYIO WH(POPMAIIMOHHO-
o0pa3oBaTenbHYyIO Cpeay By3a.

JUid mpoBeleHHs KOHTPOJIL CaMOCTOSITENbHOM paboThl MO JaHHOM JMCLUIUIMHE
UCTIOJB3YIOTCSl ydeOHbIE ayJUTOPUU C MeAua-000pyJoBaHUEM (IIPOEKTOpP, FKpaH, HOYTOYK) U
y4eOHOI MeOenbIo.

Jnist mpoBeieHHsT TEKYIIero KOHTPOJIS YCIIEBAEMOCTH M TIPOMEKYTOUHOU aTTECTAllUH 110
JAHHOW JMCLUIUIMHE UCHOJB3YIOTCSA yueOHbIe ayJUTOPUU C MeIna-o00pyAoBaHUEM (IIPOEKTOpP,
9KpaH, HOYTOYK) M y4eOHOH MeOenbl0 W/MIM KOMIIBIOTEPHBIE KJIACChl, OCHAIEHHbIE
KOMIIBIOTEPaMHU ¢ HEOOXOAUMBIM ITPOrPAMMHBIM 00€CTIEYeHNEM U IOCTYIIOM B ceTh MIHTEpHET U
ANIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEY By3a.

Hepequb JIMOCH3WMOHHOT'O IIPOIr'paMMHOTI'O obecreyeHus

Ne

w/n HaumenoBanue Tun pecypca




1 Microsoft Windows Jlnnensnonnoe cornamenue Microsoft - Open Value
Subscription ms pemennii Education Solutions
2 Microsoft Office NeV 8265046
CyO6muuen3uonnsiii forosop AO «CodrJlaiin Tpeitny»
3 Microsoft Office Visio No /131 ot 10.07.2020. Cpox neiicTBUS T0TOBOpa
OeCCpPOUHBIIA.
CIIC Koncynbrantllmtoc -
4 CIIPaBOYHO-TIPABOBAs JIJT OO0 "Koncynbrant" mor. Ne251/02 ot
CHUCTEMa OTEYECTBEHHOIO 01.01.2022 Cpok aeicTBHsI JOrOBOpa 6ECCPOUHBIH.
IIPOU3BOJICTBA
Antusupyc Kacniepckoro CJIJ AO «Co¢rJlaitn Tpeitn» noroop Ne291/Tr ot
5 OTEYCCTBCHHOI'O 28.12.2021, munen3us Ne 17E0-220119-110841-733-
[IPOU3BOJICTBA 2920. Cpok aevictus gorosopa o 11.02.2024
IlepeueHnn cBO0OOAHO pacIpoOCTPAHSIEMOr0 NPOrPaMMHOI0 o0ecniedeHust
- CIIC  Koncynerantllmioc -  cnpaBoYHO-TIpaBOBasi ~ CHCTEMa  OTEYECTBEHHOTO
MIPOM3BOJICTBA B CBOOOIHOM JIOCTYIIE B UHTEPHET;
- 7-Zip — apxuBaTop;
- Google Chrome - 6ecrutatHbiii Be0-Opaysep;
- Cepsucel Google — o01auHbIe CEPBUCHI.
B cootBerctBuM ¢ IlonokeHuem o co3aHuM CHEMUAIBHBIX YCIOBUN JUIsl MHBAJIWJIOB U
may ¢ OB3  uHpopManmoHHO-TeXHOJOrMYeckass 0a3a  00pa3oBaTelbHOrO  Ipolecca

npeayCcMaTpuBacT HCIIOJB30BAHUC MATCPHAJIBHO-TCXHHUYCCKUX CPCIACTB C YUYCTOM pPA3JIMYHBIX

HO30JI0THi nHBaIMI0B 1 aull ¢ OB3.

11. JUTEPATYPA

11.1. OcHoBHas JaUTEpPaTypa

n/n

bubéanorpadguyeckoe onucanme

Tun

KogunuecTBo B
ouoJIMoTeKe

MapseBa, M. B. Pycckuii s3BIK B J€IIOBOH
lIoKyMeHTaluu : yueOHuk / M.B. MapbeBa. —
Mocksa : UTHOPA-M, 2020. — 323 c. — (Bricmeg]
0Opa3oBaHUeE: BbakanaBpuar). — DO]
10.12737/19999. - ISBN 978-5-16-011621-1.
Texer : 3JIEKTPOHHBIN. - URL;

https://znanium.com/catalog/product/1088891

y4eOHHK

ObC 3nannym

Pasnopoxubiii, A. A.  JIOKyMEHTHUpPOBAHUE
YIIPaBIEHUECKON  JEATENIBHOCTH  [DJEKTPOHHBIN
pecypc]: yueOHoe mocodue /A. A. PazmopoxHBIA. -
M.: Uadpa-M, 2018. - 303 c. - DnekrpoHHas Bepcusl
HAXOIUTCS B 9BbC 3HaHUYM:

http.//znanium.com/catalog/product/969585

y4aeb. mocobue

ObC 3nannym

11.2. lonotHMTEIBHAS JIUTEPATYPa



http://znanium.com/catalog/product/969585
https://znanium.com/catalog/product/1088891

1. Kosamo, JI. . Pycckuii 361k 1 KynbTypa peun. Teopus : yuebnuk / JI.S. KoBamio. —
Mocksa : UH®PA-M, 2023. — 823 c. + Jlom. marepuansl [DIEKTpOHHBIN pecypc]. —
(Cpennee mpodeccuonanbaoe oopaszoBanue). — DOI 10.12737/1013721. - ISBN 978-5-
16-014980-6. - Teker : 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1013721

2. Kprokosa, H.Il. [lokymeHTHpOoBaHHE YyMNpPaBICHUYECKOW NEATEIBHOCTH [DIEKTPOHHBINA
pecypc]: yue6. mocooue / H.I1. Kprokosa. - M.: Uadpa-M, 2019. - 268 c. - DnekrpoHHas

Bepecus Haxoautesa B ObC 3Hannym: https://znanium.com/read?1d=359359.

Ilepuoguyeckne u3aHus
1. Bectnuk MockoBckoro ynuBepcutera. Cepus 10. KypHanmuctuka [DI€KTpOHHBIN
pecypc]: Hayy. KypHaJL. — Pexxum JIOCTYyTIA:

http://dlib.eastview.com/browse/publication/9346

2. Menemxment B Poccum u 3a pyOGexxoM [DneKTpoHHBIH pecypc]: kypHal. — Pexum
nocrtyna: http://dlib.eastview.com/browse/publication/18786
11.3. CoBpeMeHHbIe TPO(eccHOHAIBHBIC 0a3bl JaHHBIX, HHPOPMALMOHHbIE CIIPABOYHbIE
CHCTEMBbI, 3JIEKTPOHHbIE OMOJIHOTEeYHbIE CHCTEMbI
1. East View Information Services: Universal Databases (yHuBepcanabHble 0a3bl JaHHBIX)

[DnekTpoHHBIN pecypc]. — Pexxum poctyna: https://dlib.eastview.com.

2. eLIBRARY.RU: nayuHas snexkrpoHHas 0uOnmnoTeka [DneKTpoHHbIH pecypc]. — Pexum

nocryna: https://elibrary.ru.

3. ZNANIUM.COM: »5ieKkTpOoHHO-OMOIMOTEYHAsT CcUcTeMa [DJEKTPOHHBIA pecypce]. —
Pexxum noctyna: http://znanium.com.

4. Koncynprantlintoc [OneKTpoHHBIN pecypc]: clipaBOUHO-IIpaBOBas cucreMa. — Pexum
noctyna: http://www.consultant.ru/; T:\consultantplus\cons.exe.

5. Ob TAY: snextponHas Oubnuoreka [DneKTpoHHBIH pecypc]. — Pexum pgocryna:

http://83.234.207.58/MarcWeb2/Default.asp.

12. METOJIAYECKHE YKA3AHUA JJIS1 OBYYAIOIINXCS IO OCBOEHUIO
TACIATITAHBI
OCBOGHI/IG 06y‘-IaIOH.[I/IMC5I JOUCHHUITIJIINHBI npeanojgaract ITOCCIIICHHC JICKI_[I/II;'I nu

MPAKTUYECKUX 3aHATHI, OTBETbl Ha YCTHbIE TEOPETUYECKUE BOIPOCHI, BHIIOJHEHHE
IPaKTUYEeCKUX 3afaHuil. IIpm moAroTroBke K JEKUMM U JUIS BBIIOJHEHUS CAMOCTOSTEIbHON
paboThl OOyyaromMHCs JOJKEH NPOYUTATh MaTepuan OpeiblayIield JEeKIUH, CTPeMsCh K
IIOHMMAHHIO BCEX NOHATUN M yTBepxkaeHui. Ilo qucuuniauHe npoBOIATCS CIELYIOIINE BUIBI
JEKUUH: JIeKUUSA-TIpe3eHTalusl — JIeKUus MHQPOPMALMOHHOTO XapakTepa, MpeAroararomas

0OBsCHEHHUS npenoaaBarCiidc € HWUIIOCTPATUBHBIM  HU3JIOKCHHEM  MaTcpualia, JICKOUAd C


http://83.234.207.58/MarcWeb2/Default.asp
http://znanium.com/
https://elibrary.ru/
https://dlib.eastview.com/
http://dlib.eastview.com/browse/publication/9346
https://znanium.com/catalog/product/1013721

3JIEMEHTaMU OOpaTHOM CBSA3M — JIEKIHMS, Ha KOTOPOH MperojaBaTesb MPOU3BOAUT H3JI0KEHUE
y4eOHOro MaTepuaia, UCIOJb3ysl KpaTKUe OTBEThI HA BOIPOCHI, KaK MPaBWJIO, B Hayaje JeKIUU
WIM B Hauyajge Kakoro-aiubo pasjena JEKIUH, U TPYyHHoBoe OOCYXKICHHE OTIEIbHbIX
«IpOOJIEMHBIX» MECT, 4YTO MpeanojaraeT IMOJArOTOBKY M CaMOCTOSATEIIBHOE HU3y4YeHHE
00y4aroImuMHCs TEOPETUIECKOTO MaTepraia rmo oObsSBICHHON penojaBaTeeM TeMe.

VYcTHBIE OTBETHI Ha TEOPETUYECKUE BOMPOCHI, BBHIMOIHEHHE MPAKTUUYECKUX 3aJaHUI
SBJISIFOTCSL DJIEMEHTAMHM TEKYIIETr0 KOHTPOJISI U OLIEHUBAKOTCS mpernoaaBateneM. llomydeHHbie
OTMETKHU YUUTBHIBAIOTCS MPU BHICTABIICHUH 3a4€Ta.

OcBoeHME TUCUUIUIMHBI [IPEAIOIIAraeT BbINOJIHEHUE PAKTUYECKUX 3aJaHUH (IIPaKTUKH)
BO BpeMs KOHTAKTHOW paloOTHI C IpernojaBaTesieM JIMOO B Yachl CAMOCTOSATEIbHOM pabOTHI.
BroimonHeHHble MpakTUYeCKUe paboThl CHAIOTCS Ha MPOBEPKY MPENoJaBaTeli0 OJHUM U3
CIIEAYIOIIMX CIIOCOOOB: COXpaHEHUE B 3JIEKTPOHHOM MH(POPMALMOHHO-00pa30BaTENbHON cpene,
OTIIPaBKa INPENOAABATEN0 HA MOYTOBBIN UK. [Ipy OTIIpaBKe NpEnoaaBaTeio BBITOIHEHHOU
paboTel 1Mo mouTe oOyuarolemycs cleayeT oOecrnedyuTh JW4Hyl wuiaeHTuukanuio. Kax
MpaBWJIO, B TEME WJIM TEKCTe MUChMa ykKaszbiBaeTcs Kypc, PO olyuaromierocs, JUCHMILINHA,
TeMa, MO KOTOpPOW BBIMOMHEHAa paboThl. OTAEIbHBIE MPAKTUYECKHE pPAaOOThI MOTYT OBITh
IIPOBEPEHBI  IPEIO/IABATEIIEM HENOCPEACTBEHHO B ayJAUTOpUU. Pe3yinpTaThl NpPOBEPKHU
BBITIOJTHEHHBIX pabOT AOBOASTCS JI0 CBEIEHUSI 00Y4YarOIIErocss BO BpeMsl ay JUTOPHbBIX 3aHATH, B
yacel KCP, pasmemaroTcs B 2JIeKTpOHHON WH(OPMAITMOHHO-00pa30BaTeIbHON Cpejie.

Jnia 3akperyieHus] TpUOOpPETEHHBIX 3HAHUHM, CHOPMYIMPOBAHHBIX YMEHHH M HaBBIKOB,
UL pa3BUTHA  CIIOCOOHOCTEH K  CaMOOOYYEHHI0O B  JIUCUUIUIMHE  TPEIyCMOTpeHa
camocTosaTenbHas padora. CamocTosTebHAs pab0oTa MOXKET BBIMOJIHATHCS 00yJaronuMcs JoMa
WIM B ayJIuTOpUsX AKaJeMHM, CIELUUAIbHO OCHAIIEHHBIX HEOOXOJUMBIM TEXHHUUYECKUM H
nporpaMMHbeIM obecriedenueM, aoctynomM k DMOC u OBC. [Ing ycneurHoro BBITOTHEHHS
CaMOCTOSITENTLHON paboThl 00yYaromeMycsi peKOMEHIYeTCs 3apaHee 03HAKOMUTBCS C TepeuHEeM
3ajaHuil u rpadukoM ee BbIMOJNHEHUS. [IoAroToBKa K JIEKIMSM W MPAKTUYECKUM 3aHATHUSM C
MOCJIEIYIOIMM y4acTHEM B YCTHOM OINpPOCE IMPEANOJaraeT CHCTEMATHYECKOE UTEHUE
KOHCIIEKTOB JICKIMH, Y4eOHHMKOB M HCTOYHMKOB JIOMOJHUTEIBHOW JHUTEpaTyphl; paboTy co
CIpPAaBOYHHKAMH W HOPMATHUBHBIMH JIOKYMEHTAMH; AHAIUTHUYECKYI0O 00paboTKa, COCTaBICHHUE
Ta0JIML U CXEM I CUCTeMaTH3allii U3yYEeHHOI0 MaTepuasa; OTBEThl HA KOHTPOJIbHbIE BOIPOCHI
Y COCTaBJICHHE IJIaHA U/UJTU TE3UCOB OTBETOB.

Jlns BBINOJHEHUS MPAKTHMYECKUX 3aJaHUl CaMOCTOSATENIbHOW paboThl MO JaHHOH
IMCUMIUIMHE B JIOMALIHUX YCJIOBUSX (3a mpeaenamMu AKaaemMuu) oOydaromemycsi HeoOX0Ium
NEePCOHAIBbHBIN KOMIbIOTEep (TUIaHIIeT) U nporpaMMmHblii nmakeT Microsoft Office ne Huxe 10
Bepcun. CamocTosTenbHass paboTa  COMPOBOXKIAIOTCS ~ METOAMYECKUMHU  yKa3aHUSIMU,

pasMCIICHHBIMHU B JIOKaJIbHOM  CETH AKaI{eMI/II/I 151 SHGKTpOHHOﬁ I/IH(I)OpMaI_II/IOHHO-



oOpa3oBarenpHOI cpeae. MeTonudyeckue yKa3zaHUs coaepkar (GOpPMYIHpPOBKY 3aTaHWs,
MIPUMEPHYIO TEXHOJIOTHIO BBIMOJIHEHUS, (hOpMaT Cllauu BHITIOJIHEHHOW paboThl. [IpemonaBaresnn
BO BpeMs ayIJUTOPHBIX 3aHATUH 3apaHee OOCyXXJaeT ¢ oOydyaromuMmucsi 3aJaHue
CaMOCTOSITENTFHOM  paboThl W MOPsAOK ee caayn. KOHCyNmbTalMi 1O  BBINOJHEHUIO
CaMOCTOSITENTFHBIX pab0T, 00CYKIEHHE OTMETOK W JIOMYIICHHBIX OIIMOOK, 3alllUTa OTICIBbHBIX
BHJIOB CaMOCTOSITENIbHBIX palboT ocymectBisiercss Bo Bpems KCP na kadenpe cBszedt ¢
OOIIECTBEHHOCThIO WJIM B ayAMTOpUU IO pacnucaHuio. KoHCynbTanuu mpenojaBaTess IIo
BBHITIOJTHEHHIO CAMOCTOSATEIBHONW PabOThl MOTYT OCYIIECTBISTHCS MOCPEACTBOM aCHHXPOHHOTO
(mouta, DMOC) u CUHXPOHHOTO (ZOOmM, CETH) KOMMYHHUKAIIMOHHOTO B3aUMOJCHCTBUS TIO
MPEBAPUTEIIBHON JOTOBOPEHHOCTU C TMPENoJaBaTesieM. BBINOTHAEMbIE CaMOCTOSITEIbHBIE
paboThl SIBISIOTCSL DJIEMEHTAMH TEKYIIEro KOHTPOJS U OLEHUBAIOTCS IPErnojaBaTelieM.
[TonmyuyeHHBIE OTMETKH YUUTHIBAIOTCA MPU BBICTABICHUU 3a4eTa.

®opMoi MPOMEKYTOUHOM AaTTECTAIlMM BBICTYyMAaeT 3aueT. 3adyeT BBICTABJISETCS 110
pe3yJibTaTaM TEKYUIEro KOHTPOJIS, KOTOPBIE O3BYYMBAKOTCA HA TMOCIECIHEM OYHOM 3aHATHH.
Kputepun BbicTaBieHus 3ayeTta (3ayTeHO, HE 3a4TE€HO) O3BYUMBAETCs IIpernojaBaTelieM Ha

MEPBLIX 3aHATUAX IO JUCHUIIIINHEC.



13. JIUCT COI''TACOBAHMUA

PazpaboTumk:

A.3. XacanmuHa, K.I.H.

3aBeayronmii kageapoii:

Huknrunna H.B., 1.3.H., moneHTt

3aBeayronIuil BeIycKaromei kageapo:

Crpekanosa H.b., a.1.H., goueHT
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